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Saint Francis Medical Center College of Nursing
Peoria, Illinois
2020-2021

Fall 2020Semester
Fall Tuition Due July 17 2020

FacultyReturn

BSN New StudeinOrientation
Classes Begin

Last Day to Change Registration

Augug 10, 2020
Augustl11, 2020
August 17, 2020
August 21, 2020

Labor Day Holiday September 7, 2020
Last Day to Withdraw with "W" October 232020
Thanksgiving Holiday November 2627, 2020
Classes End December 42020
Final Examinations December 711, 2020
Graduate Programecognition Dinner December 10, 2020
Commencement December 2, 2020
FacultyLast Day December 182020

Spring 2021Semester
Spring Tuiton Due December 112020

FacultyReturn

BSN New Studen®rientation(Online)
Classes Begin

Last Day to Change Registratilf* week)
Last Day to Withdraw with "W{(10" week)
Good Friday Holiday

Classes End
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April 16, 2021
May 17, 2021
May 31,2021
Junell, 2021
July 4,2021
July 9 2021
July 12-13, 2021



MISSION STATEMENT

Saint Francis Medical Center College of Nursing is a private, Catrepiecialized
institution. The College, founded and operated by The Sisters of the Third Order of Saint Francis,
is enrichel by the heritage of the Sisters who have a mission of caring and commitment to quality
health care.

The College provides nursing education programs at the undergraduate and the graduate
levels. The upper division baccalaureate program prepares the tstodethe practice of
professional nursing. This program builds on and incorporates theories, concepts, and principles
from behavioral, natural, and social sciences. The graduate program builds on the prior nursing
knowledge and experiences to preparerthese for the advanced roles in nursing. The College
serves the community by educating competent entry level and advanced practitioners in a
tradition of excellence in nursing, who deliver caring, comprehensive, and complex care
responsive to the changingeds of society in a dynamic healthcare environment. The faculty and
students of the College participate in both scholarly and service activities that contribute to
knowledge development related to educatiansing, and healthcare.

VISION

While represeting a standard of excellence, Saint Francis Medical Center College of
Nursing will obtain local, regional, and national recognition by providing the highest quality
undergraduate and graduate nursing education programs, as well as the best practicum
experences. This will in turn prepare competent, caring nurses who deliver the highest quality
care, education, and leadership.

PHILOSOPHY

The philosophy of Saint Francis Medical Center College of Nursing, developed by the
faculty, is congruent with the Corgade Philosophy and Corporate Mission Statement of the
Sisters of the Third Order of St. Francis. It is in accord with Catholic philosophy and follows the
ideals of St. Francis of Assisi who had a great love for God and humankind, especially the sick
and he poor.

Philosophy of Nursing

We believe each person is created by God with a mortal body and an immortal soul
whose ultimate aim is eternal salvation. We believe each person, born with intellect and free will,
has personal dignity and natural rightshnaissociated responsibilities to God, humankind, and
society.The individual, as a member of society, is an adaptive being who is constantly interacting
with the environment while striving toward selftualization throughout the life cycle. We
believe soiety is a multicultural system composed of interdependent individuals, families, groups
and communities. Society has the responsibility to provide a health care system, which is
responsive to changing knowledge, technology, and human resources, andsbkcteits
me mber s. The faculty believes health is a dynar
internal and external environments so that there is a state of physical, emotional, intellectual,
social and spiritual welbbeing. We believe thdealth encompasses both wellness and illness.
I nherent in the individual 6s rights is the right

We believe professional nursing is an art and an applied science which builds on the
behavioral, natwal, and social sciences. Nursing utilizes selected concepts, theories, principles,
and research in the implementation of the nursing process. The nurse, through application of the
nursing process, assists the patient in achieving optimal health statlibgting adaptation
within the individual s soci al system. As the he
must be prepared to assume a variety of emerging roles. The goals of nursing are the promotion
and maintenance of health, the care atdbilitation of the sick and the injured, and the support
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of the dying. To achieve the goals of nursing, the professional nurse collaborates with the patient,
family, and members of the interprofessional health care team in planning and providingctare, an
in promoting health of the individual, the family, and the community.

We believe caring is an essential element of both the art and science of nursing. Caring
permeates all areas of nursing practice and facilitates the achievement of nursing gioglss Car
a helping relationship which is influenced by cultural and spiritual values and which promotes
growth and sefactualization of the patient and the nurse.

Philosophy of Nursing Education

The faculty believes that the purpose of nursing educaitmpromote a student
centered learning environment that develops critical thinking, skills of inquiry, creative thinking
and problem solving in the process of obtaining knowledge. The faculty believes that learning, a
life-long process, occurs when tinelividual is an active participant. Learning is both an
independent and interdependent process. We believe that students learn through cyclical
processes in which theory and practice reinforce one another. The faculty accepts responsibility
aseducatos o f oster a student centered |l earning envi.i
unique potential. The learner in a student centered learning environment draws from previous
experiences to make meaning of current situations.

We believe that the studeista unique individual who has intrinsic worth, is deserving of
respect, and is capable of making informed decisions regarding learning. The faculty recognizes
that the learner comes from a sociocultural background with diverse life experiences ahd varie
attitudes and values. The faculty believes that the student is at the center of the curriculum and is
anactiveparti ci pant in | earning and guideandfacilitgtort o knowo
in the learning process and is responsible for gweldpment, implementation, and evaluation of
the learning experience. Planned learning activities advance intellectual inquirgfleelion,
critical thinking, effective communication, and sdifected, independent learning.

We believe that the gbaf the academic programs is to facilitate deep learning which
involves the critical analysis of new ideas, linking them to already known theories, concepts and
principles. This type of learning leads to understanding andtkmngretention of concepts s
that they may be used as the basis for problem solving in unfamiliar contexts. Deep learning
promotes understanding and application for life.

Baccalaureate and Graduate Education

The faculty believes that the baccalaureate nursing education buildanghon
incorporates the natural and social sciences and the liberal arts. This broad foundation provides
the understanding of humankind and society necessary for the learner to begin the
implementation of the nursing process. We believe professional nediilegtion integrates
theories, principles, and knowledge from the general studies with nursing theories, concepts, and
experiences. Baccalaureate nursing education prepares the graduate for the practice of
professional nursing as a generalist who is abfarction independently and interdependently
with individuals, families and groups in a variety of health care settings. Grauuaieg
education prepares the individual for advanced nursing practice. The graduate is prepared to
function autonomously ia variety of roles and settings. Students integrate theory, research, and
practice for the improvement of patieratre and the advancement of nurginacticeand the
profession.

We believe the JudeBhristian tenets underlying the nursing educatioraatt$-rancis
Medical Center College of Nursing promote values essential for the personal and professional
philosophy of God and humankind. These values, inculcated throughout the curricula, guide the
learner to evolve into an ethical and accountable psadaal nurse.
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STATEMENT OF VALUES

The philosophy of Saint Francis Medical Center College of Nursing, developed by the

faculty, is congruent with the Corporate Philosophy and Corporate Mission Statement of The

Sisters of the Third Order of St. Francisislin accord with Catholic philosophy and flows from

the ideals of St. Francis of Assisi who had a great love for God and humankind, especially the

sick and the poor. The following values flow from this philosophy and permeate all aspects of

the College The purposes of the College of Nursing Value Statements are to: support the mission

and philosophy, provide direction for the elayday activities and decisions, specify how
individuals should behave, antheVYausare:de meani ng t

I. Personal & Professional Development

Learning- is a lifelong, interactive process in which critical thinking and intellectual inquiry
skills are developed and a change of behavior, attitude or thought patterns occur. Learners are
valued as mique individuals, with diverse life experiences and varied attitudes and values,

who are active participants in the process.

Caring- develops helping relationships influenced by cultural and spiritual values and
promotes the growth and selftualizatiorof the patient, nurse, student, and employee. The
College values open and honest communication, which fosters trusting relationships among
ourselves and those we serve.

Leadership- is facilitating action by developing people to achieve and maintain change
YoderWise and Kowalski, 2006). Leadership embraces the importance of responsibility,
accountability, and commitment. It is the ability to have a vision for the College, enable and
empower others to attain the vision through using and developing trustitigmships.

Personal worth & dignity- recognizes the unique value of each person as an individual,
regardless of race, color, age, gender, ethnic background, or religion. Born with intellect and
free will, the individual is a member of society and arptigia being who is constantly
interacting with the environment while striving toward sedtualization throughout the life

cycle.

Il . Service

Integrity - believes in Jude€hristian tenets, which permeate the curriculum and promote the
ethical values ofiuman dignity, justice, service, and respect for life. These values provide a
foundation for the institution in its practices and relationships and are essential in the College's
commitment to high standards of institutional and individual integrity.

Responsibility - is the obligation to accomplish a task or assignment (Wise and Kolwaski,

2006). Accepting responsibility for onebds work
|l eads to owning responsi bl e f olflivanmahdeEmery, s happeni
2006).

Accountability-i s defined as the act of accepting owner
results or the lack of results, without blame and rationalizations. Accountability focuses on

outcomes (Wise and Kolwaski, 2006). Acotability is a personal choice to demonstrate

ownership necessary for achieving the desired, clearly identified outcomes and results. We

believe that each employee will ask what else | can do to achieve, advance, grow, or enhance

the achievementof theaub mes of t he Coll ege and their perso
2003). The College accepts responsibility and holds each other accountable for carrying out

the Mission of the College through quality nursing education, qualified faculty, and sufficient
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suwpport for excellence in student learning outcomes. The College educates students about
valuing and commitment to personal and professional accountability.

Ill. QualityTincludes excellence. We believe in achieving the best results possible not just doing
ajob.

Excellenceis the commitment to quality nursing education programs at the undergraduate
and graduate levels. Quality and excellence are ensured through the collection, analysis, and
use evidence based practice and education and data from the&igsEraluation Plan for
development, maintenance, or revision of the educational programs and outcomes of the
College. The College is committed to being the best of the best.

IV. Agility Tis the commitment to being future focused and forward thinkimdginning and
delivering nursing education programs. This forward and focused thinking propels the
College towards its Mission of excellence in nursing education.

COLLEGE GOALS

Saint Francis Medical Center College of Nursing offers educational opporsusiftieh:

1 Prepare the graduate to practice professional nursing in a variety of roles and health care
settings.

91 Provide the essential foundation for graduate study in nursing.

1 Foster the commitment to personal and professional growth and accountability.

ORGANIZING FRAMEWORK

The organizing framework incorporates theories, concepts, and principles from
behavioral, natural, and social sciences. This framework is developed from the four major
concepts of the nursing metaparadigm (person, health, nursing, @rohearent) as well as the
concepts of society and student centered learning. Each of the major concepts has a number of
subconcepts.

Personis conceptualized as an individual, a member of society, and an adaptive being
that is constantly interacting witthe environment while striving toward selftualization
throughout the life cycle. A person is a holistic being created by God with responsibilities to God,
humankind, and society. All persons have both basic and higher level needs whereas each
individual has a unique combination of physical, emotional, social, intellectual, and spiritual
needs which may vary in priority. The term Aper
also to students.

Healthis a state of being, which is relative atyghamic; has physical, emotional, social,
cultural, and spiritual dimensions; and encompasses wellness and illness. Wellness is a state in

which all aspects of a personbés functioning at
attaining oltheHeath ppomotionrisealmajdr taus of professional nursing practice.
I'll ness is an abnor mal process in which any as|

i mpaired as compared with oneds previous condit:i

Nursing an art and an applied so@®, is a practice discipline characterized by caring.
The art of nursing is demonstrated in the development of a caring relationship through the
application of communication skills and teaching/learning principles in interactions which are
influenced by altural and spiritual values and which promote the growth anehselfilization of
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the patient and/or nurse. The goals of nursing, to promote and maintain health, rehabilitate and
restore the sick and injured, and support the critically ill and/or dgirggachieved through the
nursing process. This analytical approach of assessing, diagnosing, planning, implementing, and
evaluating pervades all areas of nursing. Nursing, as an applied science based on theory, requires
critical thinking and intellectuahquiry and is expanded by nursing research which provides the
empirical foundation for evidendsased practice. Exposure to nursing theory enhances the
nursing process. Professional nursing is actualized through the roles of caregiver, educator,
leader, maager, advocate, and researcher. The graduate has expanded roles to include
management, leadership, caregiver, researcher and educator. These expanded roles include
responsibilities in the management of outcomes, risks, services, and resources; casmenignage
program development and evaluation; and interprofessional team management. The graduate
prepared nurse uses advanced knowledge and critical thinking skills to respond to the changing
health care environment.

Environmentis conceptualized as a dyni@mmilieu of internal and external stimuli,
circumstances, and influences which surround and affect persons. By a process of interaction and
adaptation, a varying degree of balance between the internal and external environment is
maintained. The adaptivers ponse i s dependent wupon the indivi:
endowment, growth and development, learning emanating from past experiences, perceptions of
the present, and speculations on the future. In the selection of student learning exgerience
situations are chosen for the promotion and maintenance of patient health; for the rehabilitation
and restoration of the sick and injured; and for the support of those who are in crisis or dying.
Graduate student learning opportunities focus on asgegwneffectiveness of interprofessional
collaboration, identifying factors (e.g., culture, finances, regulatory requirements, external
demands, and other contextual variables in the environment of care) that influence outcomes,
identifying significant oganizational relationships that are facilitators or barriers to any proposed
change, and identifying differences created by organizational culture that occur between and
among departments, teams, and/or groups within an organization that can affectHanwgeais
implemented.

Societyencompasses the individual, family, population groups, and community. Society
is defined as a multicultural system composed of interdependent individuals, families, groups,
and communities. Communities may be national, imattional, or broad groupings of people
having common traditions, institutions, and collective activities and interests. Persistent and
growing underserved, rural, and vulnerable populations are a major focus of contemporary
professional nursing. Numerouscéetal demands require creative interventions, alternative
settings and new partnerships and coalitions to maximize health care delivery and decrease health
disparities.

Student centered learnimaces the responsibility for learning on the studerd whrks
cooperatively with peers and faculty to establish mutual learning goals. The premise of student
centered learning is that students will have greater motivation to learn if they perceive that they
have a vested interest in their own learning. Irtste#ahe teacher being the sole, infallible source
of information, the teachaarescontrol of the learning environment. Students are encouraged
to explore, experiment, and discover on their own and in cooperation with peers. An important
aspect of stude centered learning is the practice of experiential learning. Such intellectual
exercise facilitates the studentds ability to me
to successfully apply previously learned concepts to new and unfariilaiens.

The primary concepts for the undergraduate curriculum progress from the promotion and
maintenance of health to support in crisis and dying; and environment. All other concepts and
subconcepts are pervasive, including quality and safety whécimtegral to the programs.



In the graduate curriculum, the pervasive concepts are theory, role development,

caring/communication, leadership, critical thinking, therapeutic nursing interventions, research,

environment, culture and ethics. Additionkillssets are incorporated into nursing courses which

include health care policy, finance, current practice of nursing, current trends in health care,

current trends in education, community concepts, health care delivery, values and accountability.
Subcomrepts, as identified by the colledarther define and expand the major concepts

of person, health, nursing, environment, society, and student centered learning as follows:

PERSON:

1 A person is amndividual created by God with a mortal body and an im@osbul whose
ultimate aim is eternal salvation. An individual has personal dignity and natural rights
with associated responsibilities to God, self, and others.

1 A person is anember of societwho has a dependent role, an interdependent role, and an
indeendent role in the family, group, or community in which the person functions.

1 A person is amdaptive beingvho is constantly responding to alterations in the
environment to achieve an integration of physical, emotional, intellectual, social, cultural
andspiritual health.

1 All persons haveeedswhich are perceived and/or unperceived physical, emotional,
intellectual, social, and spiritual requirements. As persons pass through developmental
stages of life striving toward sedictualization, their need praggses from the basic to

higher levels.
HEALTH:
T Welness s a state in which all aspects of a per
purposeful, and directed toward attaining on
9 llinessis an abnormal process in which any aspectofapeise f uncti oning i s
di mini shed or i mpaired as compared with oneo:

1 Dimensions of healthre the physical, emotional, intellectual, social, cultural, and
spiritual aspects of a person.

Health promotiorincludes encouraging healthy lifgkts, creating supportive environments for
health, strengthening community action, reorienting health services to place primary focus on
promoting health and preventing disease, and building healthy public policy (Turner as cited in
Pender, 2D

NURSING:

1 The nursingorocesss a systematic method of organizing the delivery of evidéased
nursing care. Components of the process are: assessing health status and health potential,
formulating nursing diagnoses, planning individualized interventions, inguigny
pl anned care, and evalwuating the patientods r

1 Graduate nursing education prepares the nurse to function autonomously in a variety of
roles, and integrates theory, research, and practice for the improvement of patient care
and the advancemeat the nursing profession.

1 Theartof nursing is the skill manifested in the competeatingmanagement of patient
care.

9 Caringis the helping relationship which is influenced by spiritual and cultural values and
which promotes the growth and safftuaization of the patient and/or nurse. The concept
of caring encompasses the processes of interaction, communication, and
teaching/learning.



91 Nursing is arapplied sciencewhich integrates theory, research and practice to provide
an empirical foundation fdvest practices.

1 Thegoalsof nursing are the promotion and maintenance of health, the restoration and
rehabilitation of the sick and injured, and the support of the critically ill and /or dying.

1 The professional nurse functions in the interrelatdgsof care giver, educator, leader,
advocate, facilitator, researcher, and manager. The graduate functions with advanced
expertise in the expanded roles of clinician, which includes caregiver, manager, and
leader; and educator, which includes teacher, schobhcollaborator.

1 The professional nurse é&countablend liable for her/his actions, willing to be judged

against performance expectations, willing to
able to determine where those results were successfullaere they need change or
modification.

ENVIRONMENT:

1 Theinternalenvironment consists of the set of factors inside a person that may influence
oneds health, e.g. genetic factors, physiolo
intellectual and spitual dimensions.
1 Theexternalenvironment consists of the set of factors outside and distinct from a person
t hat may influence onebs health, e.g. physic
1 Within the global healthcare environment, the graduatsenwill incorporate creative
problem solving to discover innovative alternative solutions to system problems, to
develop innovative solutions that can be generalized across differing population groups
and/or specialties, and to lead nursing and interpsadaal groups in implementing
innovative patient care programs that address patient care issues across the full
continuum of care, different population groups, and/or different specialties.

SOCIETY:
1 Anindividualis a member of society who has a ralaifamily, group, and community.
1 A family is the basic unit of society; two or more people living together with shared

emotional and economic involvement; a group of people who interact with care and
concern for each other.

1 A populationgroupis a numbebpf persons considered together because of common
interests or similarities.

1 A communityis an interacting population, people with common interest living in a
particular area; people with common history or social, economic, and political interests.

1 A globalcommunitydescribes all populations worldwide who interact with one another
and share information and resources. Common concerns of the global community include
vulnerability and health disparity.

STUDENT CENTERED LEARNING:

The student is aactive parttipantin the learning process.

Thestudent assumes responsibifity his/her own learning.

The student and teacher forrpartnershigor the achievement of learning outcomes.
The studentvorks collaborativelyith peers, faculty, and health care staffrtaster
concepts as outlined by the curriculum.

1 The student, through the procesegperiential learnings able to appropriately employ
previously learned information when faced with new situations. The curriculum
emphasizesxperiential learningvhich affords students the opportunity to integrate
abstract, conceptual knowledge into concrete applications, leading to broader, more
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enduring learning outcomes. Dewey (1916) describes the process of making connections
through experience as follows:

To airlne from experienceo is to make a backy
connection between what we do to things and what we suffer or enjoy
from things in consequence (p. 140).

Experience is crucial to the process of learning because it brings people together and
encourags participation. This is abundantly evident in the realm of nursing education

due to the essential component of clinical experience. Thewreal | d -dirhaand s
experiences in the clinical setting which allow the student to work with actual patients, as

wel | as simulated experiences in the clinical
development as a competent practitioner.

With respect to curriculum development at the College of Nursing, for an experience to
be a valuable learning process the stidnust have the opportunity for, and be guided
towards "reflective thought" so that the relevance of the experience can be assessed and
the experience can be placed into context.

AccordingtoDewey[ 91 0], 1991) it is tllcualt eacher 6s
curiosity by keeping alivehe sacred spark of wonder and to fan the flame that
already glowsé[and to] protect the sp
bl as® éwooden from routine, fossilize
dissipated byandom exercise upon trivial things (p. 34).

r

irit
d th

The concept of #Areflective thoughto enabl es
face value so that he/she may suspend judgment in order to allow for further inquiry. The
challengeof reflective thoughis to develop the ability to suspend conclusions and master

the ability to search for further evidence. It is essential to maintain a state of doubt while
conducting systematic and protracted inquiry (Deji&10], 1991).

ADeep | earni-bageb d wr rai cwlhecmpftaci | itates the |«

Search for meaning;

Focus on the centrabnceptsneeded to solve a problem;

Interact actively with peers, faculty, and member of the healthcare team;
Identify connections between different modules of wtud

Relate new and previous knowledge;

Link course content to real life;

Develop an intrinsic curiosity in the subject;

Have time to pursue interests, through good time management;

=A =4 =4 =4 =4 4 -4 -4 -4

Have a positive educational experience that promotes confidence in thetabili
understand and succeed.

We believe that a concepaised curriculum emphasizes the "inquiry" model
of learning and moves students away from the "memorization" model, which
does not result in deep learning.



The curriculum of the College is desigrtedneet or exceed contemporary standards of
higher education by:

1 Creating collaborative opportunities with local, regional, national and international
communities;

f Promoting learning as a lifelong process;

{1 Integrating theory and practice which fostdrs &bility of students to comprehend
and apply fundamental concepts:

f Fostering the studentsd ability to rel
realities of life (Kolb, 1984)

1 Addressing the unique concerns of a growing segment of the studefdtpmp
older students who "demand that the relevance and application of ideas be
demonstrated and tested against their own accumulated experience and wisdom".
(Kolb, 1984)

71 Facilitating the development of tinmanagement and teamwork skills in respdnse
societal and workplace expectations;

1 Developing partnerships with students, faculty, and employers to provide graduates
with the knowledge, skills and experience they need to lead successful professional
lives.

Dewey, J. ([1910], 1991How wethink. Amherst, NY: Prometheus Books.

Dewey, J. (1916 Democracy and educatiohlew York: Macmillan Company.

Dewey, J. (1947Experience and educatioNew York: Macmillan Company.

Kolb, D.A., (1984) Experiential Learning, Prenticelall Inc., Englewood Cliffs, N.J.

McCombs, B. and Whistler, J.S. (1997). The Lea®entered Classroom and School:
Strategies for Increasing Student Motivation and Achievement. San Francisce: Josey
Bass Publishers.

Pender, N., Murdaugh, C., & Parsons, M.A. @0®ealth promotion in nursing practic¢&™
ed) Upper Saddle River, NJ: Prentice Hall

The Higher Education Academy available at:
http://www.engsc.ac.uk/er/theory/learning.Approved Curriculum Committee 4/2008

Approved College Senate 5/2008
Approved ®llege Board 6/2008
Approved OSF Healthcare System Board of Directors 7/2012
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BACCALAUREATE PROGRAM OUTCOMES

The graduate is able to:

1.

Synthesizes theories, concepts, and principles from behavioral, natural and social sciences,
technologies, and nursing as a foundation for the practice of professional nursing.

Implements culturally appropriate caring behaviors in nursing practice.

Integrate written, oral, technology, and information literacy skills to facilitate communication within
the nurse patient relationship and interprofessional collaboration in a variety of health care settings.
Employs critical thinking, skills of inquiry, and pra@oh solving skills for decision making in nursing
practice based on best evidence.

Implements the nursing process to assist patients throughout the life cycle in reaching optimal health
by facilitating adaptation of physical, emotional, intellectual, spaiadl spiritual welbeing.

Applies leadership through engaging in professional nursing within a political, legal, ethical, social,
and financial framework to implement patient safety and quality within the context of the
interprofessional team and healihe system.

Demonstrates responsibility and accountability for personal and professional growth and development
and is responsive to emerging roles within the profession.

Employs the process sélf-reflectionto continually improve practicend engage in lifelong

learning.

BACCALAUREATE CURRIC ULUM

The curriculum for the Bachelor of Science in Nursing Degree offered Wyaltegeof Nursing consists
of a total of 124 semester hours of course wdikese hours are divided as follows:

. PreNursing Nursing Major Total Semester
BSN Curiculum
Semester Hours Semester Hours Hours
Starting prior to Fall 2014 term 62 62 124
Starting Fall 2014 term and later 59 65 124

The curriculum was designed by the faculty so that each course contributesowetall program. The
curriculum is based upon the mission and philosophy o€tilkege Courses required in the pnersing
sequence prepare the student for the study of the nursing major. The organizing framework gives
direction to the sequencing oburses in the nursing major and explains the major concepts developed in
the courses. Successful completion of the curriculum enables the graduate to meet the curriculum
outcomes

PRE-NURSING
The required pr@ursing sequence is composed of

PrenursingRequirements: RequiredCredit Hours
Anatomy and Physiology 8
Microbiology 3to4
Chemistry 4

Nutrition 2t03
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Social and Behavioral Sciences 15
Communication Skills 9
Humanities and Fine Arts 9
Mathematics 6
Elective(s) 1to3
Totals 59 to 62

The required pra@ursing general education course sequence is composed of 19 credit hours in the

physical and life sciences (two anatomy and physiology courses with laboratory component, chemistry

with a laboratory component, microbiology, amdtrition), 15 credit hours in social and behavioral

sciences, nine credit hours in communication skills (speech and English composition), nine credit hours in
humanities and fine arts (philosophy/logic will be one of the required courses), and sikhaueslin

mathematics (one course must be statistics). Included in the total 59 credit hourd 2uerddit hours of

electives: six credit hours in humanities and fine arts, three credit hours in social and behavioral sciences,

and 13 credit hours in éier area of choice of communication, humanities, social behavior, or

mathematics, although a course in medical terminology is strongly recommended. The requirements of

the prenursing general education curriculum incorporate both the General Educatio@uocelum

adopted by the lllinois Board of Higher Education (IBHE) and the specific courses required to support the
nursing major. TheprrRur si ng general education courses enhanc
reason, formulate ideas, andemu ni cat e effectively. They al so enha
stimulate creativity, and encourage a willingness to explore new ideas.

Humanities and fine arts contribute to the art of nursing, which is demonstrated in sensitivity to the
humancondition, the appreciation of individuality, and the development of creativity. The study of

phil osophy contributes to the studentsd understan
the student the opportunity to explore value systanasdevelop critical thinking. Philosophical concepts

brought to the upper division courses are the foundation for understanding values, concepts, and standards
underlying nursing practice. These concepts provide a basic understanding for the courssiBg4aNad

Healthcare Ethics. They provide the basis for decisiaking based on Judéthristian tenets in the

ethical dilemmas in nursing practice discussed throughout the various courses in the nursing major.

Written and oral communication and languagils courses are essential to the development of the
individual as both a contributing member of society and as a practicing professional within the health care
system. Communication skills are used in the implementation of the nursing process; theniewebf
therapeutic nurspatient relationships; the transfer of knowledge; the application of teaeaingng

principles in patient education; the application of management skills such as dewsioig, conflict
management, and motivational stragsyithe utilization of research; and the process oesaluation.

The study of mathematics and statistics enables the student to develop skills which are necessary for
intellectual inquiry, critical analysis, and synthesis of data. These studiesdreyuthe professional

nurse to monitor patient status, interpret data, understand the research process and findings, and

implement therapeutic nursing interventions. Computer literacy is required in response to expanded
technology in both healthcareamtb ci ety f or the individual s person
endeavors. Students use computers for online learning, examinations, writing papers, testing with
computerized patient simulations, and accessing computerized databases in the library.

The required social and behavioral sciences introduce the students to the study of human behavior and
include topics such as personality, emotions, intelligence, growth and development through the lifespan,
cultures, groups, roles, and society. These esypsovide the basis for understanding patients as persons
and members of families, communities, and society. Concepts and principles from the social and
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behavioral sciences are integral to the study of nursing, health, person, society, and enviromment. Th
understanding of individuals and their interactions in society enables students to begin to develop the art
of caring which is essential to the practice of professional nursing.

The study of the physical and life sciences provides an understandimgpdfytbical aspects of persons,
their environment, and their adaptation to internal and external environments. The role of nutrients and
dietary requirements of individuals throughout the life cycle is studied as part of the coursework in this
category. Knwledge acquired in the physical and life sciences provides the foundation for the study of
healthrelated alterations and the related nursing care.

NURSING

Active learning is an integral part of nursing education and helps to promote critical thinking. Students

are required toatke a learning strategies course their first semester at the College that will build upon

their individual learning style. The nursing courses in the first semester of the junior year introduce the
interrelated concepts of nursing, person, health, soertyenvironment. Nursing, caring,

communication skills and teachihgarning principles are introduced as the basis for effective
implementation of the nursing process throughout the curriculum. Students discuss cultural and spiritual
beliefs and practicethat foster the view of each individual as a holistic being. Focusing on the person as

a member of society, the student assesses the individual's physical, emotional, social, cultural, intellectual,
and spiritual needs. The student is introduced to gsadaal standards and nursing theory models as they
relate to nursing practice.

The student studies concepts of nursing care related to the promotion and maintenance of patient health
and begins to use the nursing process in the clinical setting intatddisituations. Psychomotor skills

basic to the delivery of nursing care and the use of the nursing process are developed. The student
recognizes methods of problem solving which requires intellectual inquiry and critical thinking. The roles
and charactéstics of the professional nurse, with emphasis on the roles of care giver and educator, are
discussed.

Drug classifications with related actions, effects, and interactions are studied as well as the roles and
responsibilities of the professional nureedrug therapy. Students apply knowledge of physiological
needs to the study of healtblated alterations. Students clarify their own values, begin to assume the
characteristics of a professional nurse, and accept responsibility for learning by meetiogrtie

outcome.

In the nursing courses in the second semester of the junior year and the first semester of the senior year,
students focus on the body of nursing knowledge necessary for the use of the nursing process with

patients in states of wellnegsillness to facilitate the promotion, maintenance, restoration, or

rehabilitation of health. The student continues to promote and maintain health, synthesizing previous

learning with current courses. The student cares for families across the lifespansfo ng on womenad
health, mental health, older adults, and children and adults in acute care settings.

Nursepatient interactions occur primarily in predictable situations; however, the student recognizes the
potential for change and initiates immediatesing actions in unpredictable situations. The student

assists the patient in meeting physical, emotional, social, cultural, intellectual, and spiritual needs with

specific course emphasis on higher level needs. Integrated throughout these semeséensiiag

responsibilities associated with therapeutic interventions. The nursing process is used to facilitate
patientds adaptation to achieve opti mal health. C
communication skills and principles @&aching/learning. The student interacts with members of the
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health team in a variety of health settings including acute care settings, outpatient settings, and
community settings. The student develops an understanding of the research process andnsss evide
based findings in exploring nursing care alternatives and in formulating the rationale for nursing
diagnoses and interventions. The professional nursing roles actualized by the student in these semesters
are mainly those of care giver, facilitatordaaducator. Interactions with families and groups provide
opportunities for the student to develop leadership skills. Ethical decisakimg emphasizing the Judeo
Christian tenets and ethical issues related to health care are studied. The studersiatigeat, legal

and accepted standards of professional nursing practice with his/her own values. Critical analysis and
intellectual inquiry are fostered throughout the courses. The student participates in the selection of
learning experiences to achies@urse objectives.

In the nursing courses in the second semester of the senior year, the student implements the nursing
process with individuals, families, or groups and populations in the community and acute care settings.
The student cares for patiemggh complex health problems in primarily unpredictable situations or

complex problems in the community setting. Previous learning is synthesized with concepts of
management in the nursing care of patients/groups with complex problems. Throughout tslierséme

student has increased opportunities to use critical analysis and intellectual inquiry. Caring is expressed in
interactions with patients, families, peers, the health care team and groups in the community. The student
selects and uses appropriste r vi ces to assi st peopledbs adaptation
skills and principles of management are demonstrated in the delivery of health care and in collaboration
with health care team members. The student evaluates and applies résdangs to nursing practice.

The professional roles assumed in this semester are care giver, advocate, educator, facilitator, leader,
manager, collaborator, and researcher. Professional issues, perspectives, and nursing theories/models are
studied in reldabn to their impact on nursing as a profession, the individual, and society. The commitment

to professional growth and continued learning fostered throughout the curriculum is further enhanced by
the student's participation in the selection and desigeaohing experiences, particularly in the

independent study and elective courses.

REGISTERED NURSE TO BACCALAUREATE DEGREE (RN BSN)

The College of Nursing offers registered nurses the opportunity for advamdadement in the
baccalaureate nursing program. The educational plan for the registered nurse shares the purposes and
objectives of the generic nursing program. Academic advisement is availableCalldgeto assist the
student with a plan for advaed placement, transfer of credit and completion of requirements. All
policies in regard to admission, academic advisement, progression in the nursing major and program
completion apply to the nurse student. The science recency policy is waived fareegmstrses who are

in current practice in health care. This means there is no time limitation on science courses for the
practicing registered nurse. Registered nurses must submit a copy of current lllinois license and official
school of nursing trans@t. Registered nurses who have completed all of the requiredumsiag
courses may enroll as fitime or paritime. A student may enroll in a maximum of ten semester hours as

a studenttlarge. All prenursing courses must be completed before premrgswith the nursing
courses.

Completion of the program requires 123 semester hours of course 5@dnkurs of general education

and support courses at an accredifelegeor uni versity of studentés cho
the nursing majorftered by theCollege Upon satisfactory completion of the prersing curriculum, the

student may be admitted to tl@ollege of Nursing. The followingCollege of Nursing courses are

required to be taken by the registered nurse:
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Nursing Course Sem. Hrs.
317 Conceptof Professional Nursinfpr the RN

310 Health Assessment

304 Nursing and Healthcaréthics

318 Researchior Nursing Practice

425 Promoting HealthyCommunities for the RN

433 Nursing: Experience inl@ical Nursing *

434 Concepts in Nursiniylanagement

436 Trends and Issues for Professional Nursing for the RN
TOTAL

*Course available for credit through portfolio review.

WIW WO UTWwWWwWWWw

Graduates of state approved diplomassociate degree programs may receive 31 semester hours of
credit in the nursing major without examination. Upon formal acceptance and satisfactory completion of
courses, 31 Concepts for Professional Nursing for tR&l, 310 Health Assessment, andb4Zomoting
HealthyCommunities for the RNthe registered nurse will be granted credit for the follo@ntdegeof
Nursing courses:

Nursing Course Sem. Hrs.
312 Pathophysiology 4
314 Pharmacologial Basis for Nursing Practice 3
324 Corceptal Basis of Nursing | Theory 4
325 Conceptual Basis of Nursing | Clinical 2
330 Conceptual Basis of Nursing Il Theory 5
331 Conceptual Basis of Nursing Il Clinical 5
426 Conceptual Basis of Nursing Il Theory 5
427 Conceptual Basief Nursing IlI Clinical 5
TOTAL 33

BACCALAUREATE INFORMATION LITERACY GOALS

These guidelines are based on standards from the following organizations: Association of College &
Research Libraries (ACRL) Health Science Interest @rdlursing Discipline, American Association of

Colleges of Nursing, American Nurses Association, National League for Nursing, and the American
Association for Higher Education.

Information literacy competency standards are cumulative throughout themidgga f our semest er
Parenthetical citations refer to ACRL Information Literacy Competency Standards.

JUNIOR 1 SEMESTER
$  Articulate information needs and identify sources (Standard 1)
I Summarize the main ideas to be extracted froninfleemation gathered
(Standard 1)
i Utilize copying, scanning and bibliographic management software export capabilities (Standard
2, 5b)
Compare new and prior knowledge to determine its value (Standard 4)
91 Validate understanding and interpretation of the information througbhudtse with other
students and faculty (Standard 4)
1 Locate reputable professional journal articles using nursing databases such as CINAHL and Ovid
(Standard 5)

=
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1 Determine credible information sites and distinguish among facts, points of view, and opinion
(Standard 5)

1 Understand intellectual property, copyright, and Fair Use policies, and any applestbigions
on the use of such material (Standard 5, 29)

1 Follow copyright laws, regulations, and institutional polices related to the access and use of
information resources (Standard 5)

9 Select and begin to use APA to cite sources (Standard 5)

1 Comply with academic integrity and plagiarism guidelines (Standard 5, 2e)

JUNIOR 2 SEMESTER

91 Determine information availability and broaden the information seeking procésclude
interlibrary loans (Standard 1, 4a)

1 Expand searches beyond available-felt articles and locate such literature using either links or
interlibrary loan requests (Standard 2, 3c)

1 Use online or irperson library services as needed to aciedsdibrary loan services (Standard 2,
3d)

9 Construct and implemeeffectively designed search strategisgng appropriate commands such
as Boolean operators, nesting, truncation, and adjacency (Standard 2, 2e) and employ limiters
such as year, populatipage, Englisthlanguage, geographical location, and human studies
(Standard 2, 4a)

1 Know the differences between keyword or subject searching and articulate how to complete a
comprehensive search (Standard 2,2b&c)

1 Learn to navigate subject term hierasghsuch as Medical Subject Headings, utilize scope notes,
subheadings, and thesaurus searches (Standard 2, 2d)

=A =4

Review, revise, and incorporate new stratetjieecessary (Standard 3, 6d)

Assess the quantity, quality, accuracy, currency, and relevance of search results (Standard 2, 4e)

9 Organize content in a manner that supports purpose of the assignment such as paper, poster, care

plan, practice guidelines, and procedures (Standard 4, 1)
1 Follow HIPAA guidelines to ensure health care information prote¢Stendard 5, 1d)

SENIOR 1 SEMESTER
91 Define and utilize primary sources includiagpirical/original research, conference proceedings,

dissertations, technical reports, or informal online communication and secondary sources such as

reviews, system reviewn)etaanalysis, evidence summaries, or guidelines (Standard 1, 3b and
3c)

9 Consult with the instructor concerning appropriate research topics, questions, and projects

(Standard 1, 1b)

Develop a hypothesis or thesis statement and formulate relevant quéStandard 1, 1d)

Maintain a research journal or log chronicling the information seeking process (Standard 2, 5a)

1 Determine the usefulness of a research article from the abstract, summarize the main idea, and
distinguishsections such as abstract, mettredults, and discussion (Standard 3, 1a)

9 Differentiate between original or replicated research, and integrated or systematic reviews
(Standard 3,2b)

1 Identify research concepts and find subject headings, limiters, and keywords that map to these
concepts (&ndard 2,19g)

1 Determine if the initial query should be revised (Standard 4)

= =9
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1 Begin applying evidenebased research to professional practice (Standard 2)
$§ Identify and discuss issues related to censorship and freedom of speech (Standard 5, 1c)

SENIOR 2 SEMESTER
1 Investigate the scope, content, and organization of database information retrieval systems
(Standard 2)
Participate in peer review search strategies with other students, nurses, or faculty (Standard 3,6a)
1 Locate and integrate evidenbased practicBndings to support patient care interventions
(Standard 2)
a1 Distinguish between the methodologies used in nursing, health, and medical research
studies, and analyze the structure and logic of supporting arguments and methods (Standard 3, 2Qg)
9 Synthesize anihtegrate divergent information to answer a research question, analyze data, and
interpret findings (Standard 4, 1c)
9 Utilize APA format tocorrectly cite references (Standards 5,3a)

=

Incoming graduate level students are required to meet these inforfitatiacy competencies. If the
graduate student does not have these information literacy skills, the graduate student is responsible for

becoming proficient
Ed Resources Committee Approved 4/12/2019, Senate Approved 5/23/2019

MASTEROS PROWRAMES
The graduate of the mawterds degree program is abl

1. Integrate theory, research, and practice using critical thintangromote safe and high
guality patient care for individuals and populations in a variety of settings

2. Practice autonomously in a vasief professional roles to respond to Hoeial,
economic, ethical, political, and legal issues impacting the neqmgiehtsandthe
nursingprofession.

3. Express caring in professional interactions, which supports the values and piibeotes
growth andself-actualization of individuals, groups, acdmmunities.

4. Provideinterprofessionatollaborative leadership within tltynamichealth care system in
aculturally diversesociety.

5. Synthesize the principles of educatamd practiceéo advocate fointerventions that
promote maintain, and restotteealthfor individuals and populations.

6. Analyze factors for delivering high quality patient care through utilization of informatics
and technology.
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MASTER OF SCIENCE IN NURSING PROGRAM

DESCRIPTION OF PROGRAM OFFERINGS

Retiring Programs:

Nurse Educator

Graduate students who select 8tecredit hour nursing educator option will be preparedesign and
use multiple educational delivery systems and teaching strategidesidp, implement, and evaluate
curriculum that will prepare nurses who are responsive to cuanehfuture healthcamy/stems.

Neonatal Nurse Practitioner(NNP)

The Qllege offers a Master of Science in Nursing with the Neonatal Nurse Pract{titsiey option.
This program isa 39 credt hour coursef study designed to provide thaccalaureate prepared nurse
with an indepth focus on health management of the acutely and crititaibonate and their family
through their studies in research, theory, cultural divets#glth policyethics and leadership related to
the role of the Advanced PractiNerse.

Upon successful completion of this program, the graduate will be eligible to Hiefoational Neonatal
Nurse Practitioner certification examination offered by the NatiGealification Corporation. Following
successful certificatigrthe graduate applies for advanced practice licensure in his/her state.

Nursing Management Leadershig NML)

The Nursing Management Leadership option is a 33 credit hour online Magdtensing option. This
optionprepares the baccalaureate professional nurse for a variepdefship psitions. Following
successful completion of this MSN degréhee graduate may qualify ftme advanced Nurse Executive

certificationexamination

Family Nurse Practitioner (FNP)

The Family Nurse Practitioner option is a 44 credit hour course of,stldgh allows student® care
for individuals across the lifespan in the primary settings. The FNP is prepapedvide care for
prevention of iliness and promote wellness for those with acute and cifirmsses.

Upon successful completion of this MSHgree optiongraduate may take the@ational certification
examinatiorand apply for advanced practice licensure in thteite.

Psychiatric-Mental Health Nurse Practitioner (P-MHNP)

The PsychiatrigVlental Health Nurse Practitioner option is a 46 crhdiir Masteof Nursing course of
study. This option is designed to prepare the graduate to camdifdduals across the lifespan with
mental health care needs and practice in a variety of settingasulthics, human service centers,
prompt cardadlities and physician practices. Upon successfmpletion of this MSN degree option
the graduate may take the national certification examinatidrapply for advanced practice licensure
in his/herstate.

Accelerated Pathway to the MSN for RNs with a Nn-Nursing BaccalaureateDegree
The Master of Science in Nursing program has an accelerated option for registered/muitsgsd either
an associate nursing degree or a diploma in nursing; have consichenaihg experience; outstanding

19



academichistoe s ; and have a bac hetheotmad mursidgdrgnm a@ accrédited a d i
College or University. The accelerated option requireghieandividual havé9 credit hours of pre
nursingcourses

Post GraduateCertificates

The College also offera Post Graduate Nurse Educator Certificate, a Post Gradiu@erontology
Clinician Certificate (CNS), and a post graduate Family NBraetitionercertificate

Revised Curriculum Programs Beginningwith the Fall 2018semester

Master 6s iroNursiggci enc e

Adult Gerontology Acute Care Nurse Practitioner

Adult Gerontology Acute Care Nurse Practitioners (AG ACNP) assess, diagnose and manage acutely ill
patients in hospital and hospHalclinic settings. The advanced skills of the AG ACNP may leel us
emergency departments, intensive care units, intermediate care units and specialty clinics such as
cardiology or neurology. Adult Gerontology Acute Care Nurse Practitioners focus on populations needing
critical care and treatment of acute and chrdhiesses, disability and/or injury. Students come to

campus one time per semester during the practicum courses. Graduates will be prepared to take the
certification exam and assume leadership roles for the targeted populations from this 52 creditdmour op
with 704 practicum hours.

Nurse Educator

The Master of Science in Nursing Program offer8 ar&dit hour Educator option designed for the
baccalaureate professional nurse. Graduate students will be prepared to design and use multiple
educational dérery systems and teaching strategies. In addition, the student will develop, implement,
and evaluate curriculum that will prepare nurses responsive to future and current health care and
educational systems.

Nursing Management Leadership (NML)

The NursingManagement Leadership option is a 36 credit hour predominantly online Masters in Nursing
option. This degree prepares the baccalaureate professional nurse for a variety of |gaakgtisitp.

Following successful completion of this MSN degree, the griedonay qualify for thadvanced Nurse
Executive certification examination.

Neonatal Nurse Practitioner (NNP)

The Neonatal Nurse Practitioner option is a 42 credit hour course of study designed to provide the
baccalaureate prepared nurse with adepthfocus on health management of the acutely and critically ill
neonate and their family through their studies in research, theory, cultural diveesiltypolicy, ethics

and leadership related to the role of the Advanced Practice Nurse. Upon succeggsietiao of this
program, the graduate will be eligible to sit for the national Neonatal Nurse Practitioner certification
examination offered by the National Certification Corporation.

Family Nurse Practitioner (FNP)

The Family Nurse Practitioner optiaa 47 credit hour course of study, which allows studerdarefor
individuals across the lifespan in primary care settings. The FNP is prepared to provide care for
prevention of iliness and promote wellness and treat those with acute and chrossedlngpon

successful completion of this MSN degree option, the graduate is eligible to take the national certification
examination.

20

sci



Psychiatric Mental Health Nurse Practitioner (PMHNP)

The Psychiatric Mental Health Nurse Practitioner option is a 4% ¢redr course of study. This option is
designed to prepare the graduate to care for individuals across the lifespan with mental health care needs
and practice in a variety of settings such as clinics, human service centers, prompt cares and physician
pradices. Upon successful completion of this degree option, the graduate is eligible to take the national
certification examination.

Post Graduate Certificates

The College offers four post graduate certificates. The certificates are Adult Gerontology Aite C
Nurse Practitioner (AG ACNP), Nurse Educator, Family Nurse Practitioner, and Psychiatric Mental
Health Nurse Practitioner.

Post Graduate Certificate Adult Gerontology Acute Care Nurse Practitioner:

This certificate is an option fAiSN-preparedchursesvantingto care for populations needing critical care
and treatment of acute and chronic illnesses, disability and/or injury. The 37 credit hour pieagptas
students tananagecare for acutely ill patients in hospital and hosgitetlinic settings. Students will be
eligible to sit for the Adult Gerontology Acute Care Nurse Practitiop#ification exam.

Post Graduate CertificatePsychiatric Mental Health Nurse Practitioner:

This 37 credit hour puosestwhorward to gpecialize irctieercdrd of paterdst e i s
with psychiatric and mental health disorders. Studeais to diagnose, treat, and provide therapeutic
interventions fomental illnessStudents will be eligible to sit for thesychiatric Mental Health Nurse
Practitioner(acrass the lifespangertification exam

Post Graduate CertificateNurse Educator

The9-15 credit hour certificateption isdesigned fomasteé s pr epar ed nucidizén who wa
nursing educatiorstudents will be prepared to design and use meltgaching sategiesas well as

develop, implement, and evaluate curriculum

Post Graduate CertificateFamily Nurse Practitioner (FNP)

This certificate option is3credit hous for nurses with a MSNLhe FNP is prepared fireventiliness

promote welless and treat acute and chronic illnesses. Upon successful completion of this MSN degree
option, the graduate is eligible to take the national certification examination.

DOCTOR OF NURSING PRACTICE PROGRAM OUTCOMES

1. Incorporate advanced levelsainical judgment and scholarship into nursamgl
leadership.

2. Appraise scientific knowledge, as well as new and current approaches in puasiice, and
leadership to promote optimalitcomes.

3. Examine leadership in organizations and systems to agsaligy care deliverynodels.
4. Design, deliver, direct, and disseminate eviddmsedoractices.

5. Evaluate programs, healthcare delivery systems, and outcomesnémingtion
systems.

6. Advocate for healthcare practice change through policy developmeatalgtion.

7. Assumeappropriate leadership roles for effective transdisciplinary collaboratachteve
optimal outcomes.

8. Combine ethical principles with decision making processes in healthcare practices
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systems.

9. Integrate advance clinical reasonengd judgment in the management of compl@xical
situations andystems.

Changes to DNP Program Outcomes
approved

2-2013/GradCommittee
ACADEMIC INFORMATION AND POLICIES

STUDENTS WITH DISABILITY POLICY AND PROCEDURES

In compliance with Section 504 ohd Rehabilitation Act of 1973, as amended (Section 504), Saint
Francis Medical Center College of Nursing does not discriminate on the basis of disability in the
administration of its educational policies, programs or activities; admission policies aticegrastudent

aid and other College administered programs or activities receiving federaldumishe employment

of its faculty and staff Additionally, the College prohibits discrimination by others, including faculty,
staff, students, partner agéss; contractors/agents/licensors, and/or visitors to its programs and facilities.

Section 504, states in part that, 0@Ano agxydefmddinf i ed i
section 705(20) of this titleshall, solely by reason of her or his disability, be excluded from the
participation in, be denied the benefits of, or be subjected to discrimination under any progcaivitg

receiving Federal financial assistaace 2 9 USC 79 4.

"Individual with a disability" means person with a physical or mental health condition that substantially
limits a major life activity. "Individual with a disability" also means an individuebarded as having a
disability when s/he does not or who has a record of a disabilitgabilities may include but are not
limited to attention deficit disorder and health, mental/psychological, physical, and sensory and learning
disabilities. Major ife activities include such things as: caring for one’s self, performing manual tasks,
walking, seeing, hearing, speaking, breathing, learning, and working.

"Qualified individual with a disability" means an individual with a disability who meets tigébitity

criteria established for acceptance and continued participation in the College's nursing program, including
performance of the Core Performance Standards of the program, with or without reasonable
accommodations.

"Basis of disability" means ome basis of a real or perceived disability or a record of a disability.

Requesting Accommodations The College requires students with disabilities who believe that they
need special classroom/clinical accommodations to identify themselves to the DieartJatiergraduate

or Graduate Program, as appropriate, and provide appropriate documentation of the disability and its
impact on the student's ability to meet the Core Performance Standards. The President or his/her
designee shall develop documentatioidglines to assist with this process and insure their availability to
students or other individuals upon request.

Whether a student is a qualified individual with a disability is an individualized decision determined by a

group of knowledgeable individul s, whi ch may include the student a
appropriate under the circumstances. Mitigating measures are not taken into consideration when the
College determines whether a student is a qualified individual with a disaltiler than those

recognized by law, such as glasses. However, mitigating measures may be considered when determining
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whether requested accommodations are necessary or reasonable. Examples of mitigating measures
include but are not limited to, medicationuse of assistive technology.

Appeal. Students who disagree with the determination made in regard to requests for reasonable
accommodations may appeal the determination to the President, whose decision shall be final. Any such
appeal should be madewmiting within five (5) businesslays of receipt of the decision of the Dean.

Faculty Notification. Students are required to notify the faculty of any accommodations approved
through the consultative process discussed above. The student is tbtsutba Dean the requested
accommodations.

Nondiscrimination. No student shall be discriminated against for exercising his/her rights under this
policy. Any individual whas aware of circumstances s/he believes is or may be discriminatory is
encouragd to notify one of the College's Ndliscrimination Coordinators listed below or the President.

Non-discrimination Coordinators:
Sue Brown, RN, PhD

Dean, Undergraduate Program
3096552206
sue.c.brow@osfhealthcare.org

Kevin Stephens

Assistant Dean, Support Services
3096552291
kevin.n.stephens@osfhealthcare.org

Any complaints received will be promptly investigated, consistent witCthle g epaedures for
investigating discrimination complaints.

Prohibition Against Retaliation. Retaliation, coercion or threats against or the intimidation of any
person who exercises his or her rights under this policy or for reporting or partigipative

investigation of complaints of discrimination is strictly prohibited and should be reported as soon as
practicable to the Nediscrimination Coordinator or Presiddndividuals who knowingly and willfully
file false reports or provide false infoation during an investigation, however, may be subject to
disciplinary action, up to and including termination from the program or employment.

RevisedJune 2016
Revised and approved by A and P 6R7215
Approved College Senate 5/15/2015

Core Performance Standards

Students admitted into the College of Nursing Program must be able to engage in the essential skills listed
in the table below, with or without reasonable accommodations, throughout the period of their enroliment.
These skills are essentiaquirements for this program and reflect what typically are deemed to be
essentialskills to support licensing and employmentthe nursing profession. There may be other
essential duties for some clinical agencies with which the College of Nursingrsanivhich will be
disclosed to students at the time of their consideration for placement at those agencies or upon request.
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Some Examples of Necessary

Issue Standard L : .
Activities (not all inclusive)
Critical Patient Client needs/Problem Identify causeeffect relationships in
Thinking SolvingCritical thinking ability sufficient | clinical situations. Develoand
for clinical judgment. Use verbal, implementnursing care plans. Make
nonverbal cues to identify patient/client | judgments regaidg appropriate
needs/problems. interventions based on signs and
symptoms.
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Interpersonal
Skills

Interpersonal abilities sufficient to intera
with individuals, families and groups fro
a variety of social, emotional, economic
religious, cultural, and intellectual
badgrounds.

Establish rapport with patients/clients
and colleagues and other health care
providers.

Communication

Communication proficiency at a
competent level in English, both verbal
and written, to include reading, writing,
spelling, speaking and listery.

Explain treatment procedures, initiate
health teaching, document and interp
nursing actions and patient/client
responses. Document clearly,
correctly, and without spelling errors.
Read and write at College levels.

Mobility Physical abilities suitient to provide safg Work in a standing position with
and effective nursing care. Must be abl{ frequent walking most of an eighbur
to lift up to 60 pounds and carry objects| day; bend and stoop, push and pull
weighing up to 20 pounds. objects such aa wheelchair, cart,
gurney or equipment; lift and transfer
clients from a stooped to an upright
position
Motor Skills Gross and fine motor abilities sufficient | Calibrate and use equipment;
provide safe and effective nursing care.| administer medicationgosition
patients/clients.
Hearing Auditory ability sufficient to monitor and| Hear aul respond to verbal
assess health needs, to communicate w communication and requests: respon
individuals, families, groups, communiti¢ to emergency signals, auscultatory
and health care professionals, and to | sounds, percussion and auscultation,
provide therapeutic interventions and hear cries for help.
accurately.
Visual Visual ability sufficient for observation, | Observe ad respond to patients/client
assessment and provision of nursing cal and provide therapeutic interventions
accurately; closely examine images o
other forms of output from diagnostic
equipment or patient body fluids;
visually discriminate medication and
syringe labels; determine variations ir
skin color of client.
Tactile Tactile ability sufficient for observation, | Perform palpation and other functiong
assessment and provision of nursing cal of physical examination or those relaf
to therapeutic intervention, e.g.,
insertion of a catheter.
Other Mental alertness sufficient to provide sa Observe and respond to patients/cliet

effective nursing care.

and provide therapeutic interventions
accurately and safely. Able to
concentrate and remain on task to
completion.

Adapted from the Southef@ouncil on Collegiate Education in Nursing Guidelimgth minor additions

or changes

RevisedA&P 1/16/2015, College Senab#21/2015 5/21/2020

Procedure

25



Notifying College of Disability and Request for Accommodations

1. Students should notify the Deaf the Undergraduate Program of disabilities for which they are
asking for reasonable accommodations.

2. Students should submit acceptable documentation (See Documentation Guidelines) to the Dean at
least two weeks prior to the start of the semestehiniwaccommodations are being requested.

3. The Dean will review the documentation and if necessary talk with the students regarding the
request. The Dean reserves the right to determine which accommodation(s) are reasonable.

4. The Dean will notify thetsident in writing of accommodations that are being granted for the
disability specified in the documentation.

5. Omission of required information or false or misleading information provided by the student on

the request for accommodations, disabilitiesuheentation, or in any communication with the
College may result in disciplinary action or dismissal according to the Professional Standards
section in theStudent Handbook

Notifying Faculty of Accommodations
1. Upon receipt of the notification letteroim the Dean, the student should contact the Dean to

obtain the Instructor Notification Forms for each course. It is the responsibility of the student to
inform course instructors of needed and approved accommodations.

2. Students are to meet with each isauinstructor and provide copies of the Instructor Notification
Form to the instructor during the first two weeks of the semester.
3. Each semester that the student is enrolled, the student should contact the Dean of the

Undergraduate Program to obtaistiuctor Notification Forms for courses during the semester.
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Saint Francis Medical Center College of Nursing
Peoria, lllinois

Instructor Notification Form

has provided the College of Nursing with appropriate

documentation for requested accoodations based on identified disabilities. The above named student
has been granted the following reasonable accommodations for the semester:

Sue Brown RN, PhD Date

Dean Undergraduate Program
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Access Services
Studentand College Responsibilities
College Responsibilities

Saint Francis Medical Center College of Nursing is committed to making its programs accessible to all
students. Through the Offices of the Dean of the Undergraduate Program, the College will Wwork wit
students, staff and faculty to provide timely, equitable access to all aspects of the programs offered.
Additional assistance is available to students through the offices of the Academic Development Center,
Health Nurse, and Counselor. Services will g, but are not limited to intake and review of disability
documentation from students, working with students to make determinations for reasonable
accommodations, coordinating services and accommodations and providing direct accommodations as
needed.

Student Responsibilities
It is the responsibility of the student with a disability who is seeking accommodations to:

1 Inform the College of Nursing of any disability in which the student is requesting reasonable
accommaodations. This is done through schadudin appointment with the Dean of the
Undergraduate Program on campus and submitting the required supporting docum@eation
Documentation Guidelines)

9 Provide documentation that shows the current impact the disability has upon performance in
classesStudents need to be knowledgeable about their disability so that they can discuss the
disability and reasonable accommodation requests with the Dean.

1 Request specific accommodations in a timely manner each semester for each class in which the
student ienrolled and is requesting accommodations. The student needs to meet with each
course instructor individually and discuss accommodations for each class, each semester. The
Dean of the Undergraduate Program will provide students with Instructor Notifi¢airom for
each class in which accommodations are granted to assist the student in this notification process.

T Obtain the I nstructor Noti fication Fothem from t
first week of the semesteo that the instructacan assist the student with the needed
accommodations. The faculty member will work with the Dean to set up the testing
accommodations. Asking for testing accommodations one day prior to an exam is not timely by
the student. Students should verify tegtimrangements with the faculty at least two days before
the test is to be taken.

Students should contact the Dean of the Undeligate Program in room 606 fuiestions or
assistance. The phone number is-868-2206

Confidentiality
All documentatiorand information submitted to the Dean of the Undergraduate Program will be kept in a
file in the Deanb6és office that i s separate from t

College. After the student has delivered the required docutitent® the Dean, the documentation
becomes the property of Saint Francis Medical Center College of Nursing. Documentation will not be
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returned to the student. If a student needs a copy of the documentation once it has been submitted to the
College, the stdent will need to obtain the documentation from the originating source.

Documentation will be kept on file for up to three years after the student has taken courses. Inactivity for
Si X consecutive semesters may hichzasetlee studersd wosld neele nt 6 s
to reapply, including resubmission of documentation.

Documentation

Students must submit comprehensive documentation of their disabditgisting ofa diagnostic

statement from a qualified professibim the appropriateliscipline. Documentation should address how

the disability currently impacts the studentos &
documentation needs to be signed by the professional conducting the evaluation.

Individualized Education Bhs (IEPs), section 504 plans and Summary of Performances (SOPs) are not
accepted as sole documentation of a studentds di
conjunction with other forms of documentation in order to assist in obtaining a ¢erppidile of the
student and student 6s needs. Student s may bring
documentation of their disability to assist the student in discussing the disability with the Dean of the
Undergraduate Program. Students shoudderr to the Documentation Guidelines for acceptable
documentation.

A diagnostic report may include specific recommendations for accommodations. These recommendations
will be reviewed by the Dean to determine if the accommodation recommended is reafuntise
course. Any accommodations that provide the student with information or assistance that would
compromise the integrity of the test results or course outcomes are generally not considered reasonable
prior history of an accommodation, without tiiemonstration of a current need, does not in and of itself
insure the accommodation will be granted by the College. Each accommodation recommended by a
gualified evaluator should include a rationale and be supported with specific test results or clinical
observations.

Documentation Guidelines
Learning Disabilities

The most recent complete diagnostic evaluation from a qualified professional, generally a clinical
psychologist, should be submitted. A partial psychological evaluation, consisting of seglestfimn a

full report will be considered incomplete and cannot be accepted. The specific diagnosis must be included
in the evaluation. Names of tests administered and the actual test scores must be included in the
evaluation along with a discussion of significance of the scores. How the disability impacts learning,
recommendations for specific learning strategies, academic support services, and prescribed
medications(s),swell as any other treatmenghould all be included in the psychological repBeports

must be current and should be based on adult norms. Common tests used to diagnosis learning disabilities
include the Wechsler Adult Intelligence Scale and Wechsler Individual Achievement Aest.
Psychological evaluation from a grade school wawdtlbe an acceptable form of documentation for an

adult student at the College. The College has made arrangements with a local organization that will
perform a comprehensive learning disability assessment. Contact the Dean of the Undergraduate Program
for more information. Cost for the assessment is the responsibility of the student.
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Attention Deficit Disorder

The most recent psychol ogi cal evaluation or comp
student ds physi ci provides statiny the stuaentyhashAteation Deficia Diserder and

needs testing accommodation will not suffice as complete documentation. How the disability impacts
learning, recommendations for specific learning strategies, academic support servicegsaridedr
medications(s), as well as any other treatments should all be included in the psychological report. Cost for

the assessment is the responsibility of the student.

Health Impairments, Physical Disability or Orthopedic Impairments

The College of Ntsing Core Performance Standards identifies the skills and performance standards that
are considered essential requirements for the College of Nursing program. Students who have health,
physical or orthopediimpairments or disabilities that impact thebildy to meet these requirements

need to meet witthe Dean of the Undergraduate Program. Students should provide an appropriate report
discussing the impact of the disability upon access and ability to meet to perform the standards outline in
the Collegeof Nursing Core Performance Standards. Medical, occupational or physical therapy reports
discussing the impact of the disability on access are examples of appropriate documentation. Cost for the
assessment is the responsibility of the student.

Approved Cdlege Senate 5/7/2010

Academic Advisement/Plan of Study

Each student will be assigned an academic advisor. Registration for the first semester will occur after the
student has met with the advisor to discuss personal and educational goals and tocadgteslay study
approved by the advisor. The student is responsible for scheduling this meeting. The student is also
responsible for scheduling a meeting with the advisor prior to registering each subsequent semester to
review the plan of study and revideas needed. Registration for courses cannot occur until the student
and advisor review the plan of studyhe plan of study can be obtainedrh the academic advisofThe

Plan of Study fornfor undergraduate studerdan be found in Appendix A of tf&tudentHandbook.

Undergraduate StudentClassification:

Students who have completed all of the required presing courses and are enrolled in @alege
pursuing a degree may be either game or fulktime. Students carmgg twelve or more semester hours
are considered fulime. A student may enroll in a maximum of ten semester hours as a sititdege.

Graduate Student Classification:

Unconditional acceptance is given to all applicants who meet akhdhdssion critéa. Conditional
acceptance is given to MSN applicants who do not meet alidhession criteria, such as applicants
with less than a 2.8 GPA (and greater than a 2.5).

At the time of admission, the Graduate Committee may specify other conditiothe &pplicant that
would need to be fulfilled in order to progress in the program. To baweitional acceptance status
removed for the MSN student with less than a 2.8 GPA, the studentcoraptete twelve semester
hours of course work with a minimum grade o i B0 course. e a c h

Students whose GPA is between 2.5 and 2.79 may be required to have an intervigwvate a
writing sample (approved Faculty Organizat8ih8/05).
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Students enrolled in the Col | eg etimparpagtune. Stgderds Mast e
enrolled in nine or more semester hours during a semester of an academic year on@ix semester

hours during the summer session aretinlle. Students enrolled in less thane semester hours during a

semester of an acadamnyear or less than six semester hours dulisgsummer session are painie. A

student may enroll in a maximum of twelve semester houessisdentitlarge. All graduate students

must be continuously enrolled either ftithe orparttime eactsemeste

Graduate Committee Revised 3/29/2019 Senate Approved Changes 5/23/2019

Nondiscriminatory Policy

The College admits qualified students without regard to national or ethnic origin, race, color, creed, sex,
age, or disability that does not interfere withrsing performance or other legally protected category
applicable to the College.

International Students

The RNBSN and graduate students must be United States citizens to be admitted into their respective
programs.

Credit Hours

The College of Nursigpis on a semester system, which is sixteen weeks in length with an examination
period provided at the end of the semester. The College offersvaalBcompressed summer term with a
final examination period. One credit hour is defined as one theoryhdasper week for 16 weeks, plus

2 additional hours per week in outside the classroom preparatory/study work. For undergraduate
clinical/laboratory, one credit hour is defined as three clinical/laboratory hours per week for 16 weeks,
plus 2 additional hosrper week in outside the clinical/practicum preparatory/study work. For the
graduate clinical/practicum, one credit hour represents four clinical/practicum hours per week for 16
weeks, plus 2 additional hours per week in outside the clinical/practicyrarptery/study work.

At the College of Nursing, a standard 3 credit theory course at the undergraduate level meets for 3 hours
per week, for 16 weeks for a total of 48 hours. For courses that meet via distance education or are hybrid
courses, a three tbey credit course will be determined by the assigned faculty member as an equivalent
time commitment of three hours per week of planned learning experiences for 16 weeks, for a total of 48
hours. In distance education courses, class time is considerespmereading weekly required course
materials posted by the course faculty, reading and posting in online discussions, or participating in
synchronous sessions or live chats.
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REGISTRATION
Course Placement Policy

The College of Nursing strives to provide quality learning opportunities for students while maintaining
the established student to faculty ratio. Seats in classes aitdlcliections are limitedhereforestudents
are assigned in the following rank order:

1. Full-time students progressing successfully

2. Parttime students and RNsogressing successfully

3. Students who withdrew passing. These students will be assigned ¢aldiots in the order that their
letter requesting to repeat the class is received.

Students who were successfully progressing in the program and took a leave of absence.
Students who failed a course or who withdrew failing and wish to retake the class.

Transfer students from another college of nursing.

Students applying for readmission to the College.

Studentsat-large

©No g

If more than one student within the same category of the rank order seeks placement in a clinical course,

(e.g., two partime studentsmd RNs progressing successfully), the
the discerning factor in determining who would get assigned to the clinical course. The Students Called to
Active Military Duty Policy will apply to students who must withdraw from thel€ye due to orders for

active military duty.

SenatéApproved 3/27/200Rev. 5/21/20155/23/2019

Auditing a Course

Courses without a laboratory or clinical component may be audited on a space available basis after all

credit enrollments have been sealv A student auditing a course is exempt from examinations,

presentations and papers, but all other expectations remain the same. An auditor does not receive a grade

or credit for the course. At the completion of thecourse e t r an s c r i pf attendantelhass how i /
been satisfactory or AAXO0 if not. A student must
pay the regular tuition. To change from audit to credit or credit to audit, the student follows the Change in
Registration Policy.

Reviewedby A & P Committee:4/23/1Q 9/26/201411/21/20142/26/20169/7/2018

STUDENT-AT-LARGE Studentsatlarge are students who wish to take classes but are not pursuing a

degree or pogiraduatecertificate at the College. Studesatslarge mayearn credit for a maximum a0

hours of credit for the Undergraduate Program Ehldours of credifor the Graduate PrograrStudents

wishing to transfer the course credits to another college or university are advised to verify transferability

with thereceiving school prior to taking a course. To enroll, students should complete the-atdialeyg

application and pay the $50.00 application fee. Prerequisites and other requirements may apply for some
courses, and documentation may be required atthelCege 6 s request (official t
licensure). Students taking clinical courses must complete the College of Nursing Health Requirements as
outlined in the Catalog and use the electronic tracking system. Statéamge may register for abses

based on availability and the Course Placement Policy. No advisor is assigned. Sttideges who
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wish to become degree or certificate seeking students must complete the established application process
for the degree or certificate. Courses tafisera studerdt-large would be included in the GPA if the

student decides to pursue a degree or certificate &tdlege Studentsat-large are subject to all College
policies and must maintain a GPA of 2.0 or higher for undergraduate courses antdign@iofor

graduate level courses in order to continue taking courses at the College. Students who have been
academically dismissed may not talairses as a studesitlarge.

A & P Reviewed/Revised 1/20/2017 College Senate Approved 5/25/2017

TRANSFER OF CREDIT

Any student who plans on enrolling in a course at another institution while enrolled at the College should
discuss this with the Dean of thppropriatgrogramprior to enrollment. Only courséisat are approved

will be considered for transfer. Continuing education courses will not be considered for transfer. The
graduatestudent may request up 1@ hours of transfer credit. In the evaluation of coursemf

regionally accredited institutions, course descriptions and prerequésitisted in the catalogs of those
institutionsw i | | be studied. When information given i s
to provide additional materialsuch as the course outline or syllabitse required Prdursing Liberal

Arts courses at the undergraduate level are transferrable as long as they meet the Admission
Requirements and the criteria stated below.

To be eligible for transfer credit, the dant must have:
1. Completed the course at a regionally accredited institution;

2. Achieved a grade @ Car higherfor undergeduateoriit B 0 o rfor gradtatestudentsand
3. Completed the course within the last 5 yéargraduate student

To request transfer of credit, the student should submit:
1. An official transcript showing the course title, and grade; and

2. A catalog course description and course syllabus (if available).

Quarter hours submitted for transfer credits are converteeimester hours based on the following
formula: one quarter hour equals 2/3 of a semester hour. If a student transfers from one program to
another, credit approved for the other program will not automatically be transferred.

Revised by A & P2/10/2017, Appoved College Senate 5/25/2017

TRANSFER OF NURSING CREDIT

Students desiring to transfer credit from another baccalaureate nursing program will be considered on an
individual basis. Transfer credit for upper division nursing courses requires apprdvalldn of the
Undergraduate Program in consultation with the appropriate course faculty and the Admissions and
Progression Committee. College requires any student earning a degree complete a minimum of 30 credit
hours at the college of nursing. Trangfécredits from an institution not holding a status of candidate or
regional accreditation will be evaluated on an individual basis.

Students desiring to transfer credits from another graduate program will be considered on an individual
basis. The gradie student may request up to 9 hours for transfer credit. Transfer credit will be accepted

for graduate coursework in which a grade of a ABO

requirements.
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Transfer credit will be accepted for undergradue cour se wor k i n which a gr a:
been earned and which meets program requirements. Official transcripts of credit earned at other colleges
and universities must be submitted to the Director of Admissions/Registrar for prelimiaargtan.

The course and credit evaluation will be the responsibility of the appropriate Dean. In the evaluation of
courses from regionally accredited institutions, course descriptions and prerequisites as listed in the

catalogs of those institutions Wile studied. When information given is insufficient, it will be the
studentds responsibility to provide additional ma
interview may be requested. All policies in regard to admission, academic agntsenogression in the

nursing major, and program completion apply to those seeking transfer of nursing credit.

Revised by A&P 11/11/16

ELECTRONIC HEALTH RE CORD (EHR)

All students registered for courses with a climigalcticumcomponent are requiréd complete an

electronic health record (EHR) training sessibapplicable to the cours&essions may be offered either
through the College or through the OSF SFMC Learning Academy. As changes to the EHR occur,
students may be required to complete dadory training regarding these updates. Training, whether it is
the initial training or the update training, may require the completion of an assigndzhgexbtraining
(WBT) module PRIOR to the scheduled training session. Failure to complete this WB3suli in the
student not being allowed to attend the scheduled training class, which could lead to the student being
unable to participate in the clini¢atacticumexperience.

If a student misses his/her scheduled inEEIR training session, he/slieresponsible for attending the
next scheduled student class offeredititer the Colleger through OSF SFMC Learning Academy. If
there are no more student classes scheduled, stislentld attend the next EHR session offérnethe
OSF SFMC or OSFEBMC Learning AcademyAny clinical experiences thetudent missedue to
missing or not completing the required EHR training tllconsidered unexcused.

Students are not allowed to copy and paste or photograph any information from EHR into any electronic
device or document. Documents that are printed for clinical use must be properly disposed before leaving
the clinical unit. Students are only allowedatizess the EHR from a computer in the medical center,
college, or affiliate.

Approved College Senate May 7, 2010
Revisions approved by Admissions and Progression Committee/ D203, 9/25/20155/4/2018
College Senate Revis&®22/2014, 3/16/201,6&/24/2018

COLLEGE OF NURSING H EALTH REQUIREMENTS

Mandatory Health Compliance

The College of Nursing requires all nursing students to have current proof of health safety requirements
on file uploadedo their online health tracker accountoughout their etoliment. Students will be

registering for classes prior to the start of the term, so it is important that the menisaresubmitted

no later than three weeks prior to the start of the term

A student will not be allowed to participate in classramtivities, clinical, or practicum, and will not

have access to the learning management system if there is a deficiency in any of these requirements. A
grade of zero (0) will be entered for any classroom, clinical, or practicum activities until thet &uden
compliance with all requirements. The zero (0) grade(s) will stand even after the student is compliant with
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all requirementsCollege Senate 3/06/21/2020 (See Sectioit Support Services, Health Nurse for
more informatior)

Electronic Health Requirements

The College requires all new students to submit necessatf dealimentation electronicallgtudents
are required to pay all fees related to creaitiraiy online health trackeaccount.

The College uses service that allows studentsaccess their own health records during time of study.
Information is secure, tampgroof and kept confidentiallThe College will receive all the information
oncethe studentompletsthe requirements.

Students are required to complete and submithe following documentation tothe designated
agency:

1) Health History & Immunization Formsi The forms to be completedeincluded in the student
health packet which imailedand/or emailedo all students.Studentswill not be able to begin
class untithese forms are completed and documented.

2) Urine Drug Test D Panel Results Saint Francis Medical Center College of Nursing is
committed to providing a safe environment for students, patients, and employees of the College.
Consistent with this commitmé the requirements of clinical agencies who accept students for
the College of Nursing, and to comply with applicable State and Federal laws, léngeCil
Nursing is requiring a Tef10) Panel Urine Drug Screen on all studentbe drug screen
packagemust be purchased frotine College selected vendand thestudent must have testing
done at the facility assigned by the venddhecost of the drug screen is the responsibility of the
student. The student will use the package code supplied by tHegeoof Nursing to purchase
the drug screen package. Results of thedelurinedrug screen will be uploaded (bye
College selected venddr o t h e oslibehedlth tracl@esccountor review by the Student
Health Nurse.

The Student Drug Scremg Policy is in the Student Handbookhe policy outlines the steps
for dealing with a positive drug scree8tudents who have a positive drug screeméor
prescribedllegal substancewill be denied admission to the Collegé students are alregd
registered for courses, they will be administratively dropped from all courses.
During New Student Orientatidor BSN studentsstudentswill be asked to sign a

Disclosure of Information consent form that gives the College permission to share trgeafesult
the drug screen with clinical agencies upon req@siduate students are sent anal with a
document to sign electronically. The student 6s
results of the drug screen with clinical/practicum agengies request.

3) Other Required Health Documents
1) RN License

0 BSNstudentss houl d s el e cRN Litcéhsgéquinemedtenrthe Cdileme
selected vendor website.

U RN to BSN studentsandGraduate studentss houl d sel ect fAYeso and
your current RN license (or verification of licensure from the state website). Tinis is
an optional requirement.

2) HIPAA Certification Form

3) Latex Sensitivity Health History Form
4) Core Performance Standards Form
5) Medical History Form
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6) Confirmation of Records Form
0O This form is included in this packet and i
Advance Practice Provider and uploaded to the Cobedgcted vendor.

Note: The forms are included in the student health packet. They must be filled out, instudigt
signature & date and uploaded to the Colsgkected vendor website.

4) Important information about CPR certification : SFMC College of Nursing will only accept
CPR certification at the healthcare provider level. This includes adult/child/infdRt &e of
the AED, proper techniques for using a {vadyve mask (BVM), instruction on airway adjuncts,
and an emphasis on higfuality CPR / team dynamics. Only actual American Heart Association
(AHA) or American Red Cross (ARC) courses at the healthmanéder level are acceptable.
Any other CPR courses will be rejected.

Theonly two acceptable CPR courses are:
U American Heart Association (AHA)T BLS (Basic Life Support) Provider
U American Red Cross (ARC)i Basic Life Support for Healthcare Providers

Current, acceptable CPR certification is required to be on file in the Collegselected

vendor website at all times Failure to meet this requirement will result in the student not being
allowed to participate in class, clinical, or practicum alondp\gss of access to the learning
management system. A grade of zero (0) will be entered for any classroom, clinical, or practicum
activities until the student is in compliance with the requirement. The zero (0) grade(s) will stand
even after the studenteéempliant with this requirement.

It is also important to note that it -os the st
date and on file in the Collegelected vendor website at all times while attending SFMC

College of Nursing. CPR reneighould be scheduled well in advance of expiration to allow

ample time for completion before certification expires.

***QSF Mission Partners only: The online HeartCode certificate and H&mdsompletion
certificate from Healthstream will be acceptegesof of certification. Both certificates must be
uploaded together at the same time to complete the requirement.

Required ScreeningImmunizations

In accordance with regulations of the Illinois Department of Public Health and OSF HealthCare Saint
Francis Medical Center, all students are required to present proof of immunity against vaccine
preventable diseases prior to beginning classes at the College. All documents are to be submitted to the
Collegeselected vendor for health records. Uploading alhefdocumentation is the responsibility of

the student.

Failure to complete the requirements will result in the student not being allowed to participate in class,
clinical, or practicum along with loss of access to the learning management system. 6f giexde(0)

will be entered for any classroom, clinical, or practicum activities until the student is in compliance

with the requirement. The zero (0) grade(s) will stand even after the student is compliant with all
requirements.

Students who plan to stay the dorms are not permitted to move in until all of the requirements are
met.
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The following screening/immunizations are necessary to help protect the student, classmates, and patients
in the classroom and clinicsétting:

Tuberculosis Screening(one of the following is required):

)|l
1
T
1

2 Step TB skin test done3lweeks apart with negative results (within the 12 months).

QFT (Quantiferon Gold TB) blood draw with a negatiesult.

If a student has a positive TB test, a clear chealisrequired.

Pleag note that a-$tep (PPD) TB skin test willot be accepted, even if you have had more than
one done in a year. Agep skin test or QFT is required as outlined above.

Spring 2021 incoming students: The due date for submission of all health records is
December 21, 2020, and the drug screen must be completed anytime from Decembir 7
December 18, 2020.**

Summer 202lincoming students: The due date for submission of health recdkgsili26,
2021, so the drug screen must be completed anytime Ao 127 April 24, 2021.**

Fall 2021incoming students: The due date for submission of health recahdly 26, 2021 so
the drug screen must be completed anytime ffalp 127 July 23, 2021.**

Spring 2022 incoming students: The due date for submissiaf all health records is
December 20, 2021, and the drug screen must be completed anytime from Decembér 6
December 17, 2021.**

For summer session onifyincoming students who are only taking summer Pharmacology are still
required to complete the backgral check & drug screen by the summer due dates. However,
the remaining requirements may be done with the fall cohort.

10-Panel Drug Screen

u

A student must register for the drug screen through CastleBranch. You will be asked for your zip
code, and CastRranch will assign you to the closéstbcorpfacility.

Screening must take place at theabcorpfacility that CastleBranch assigns

A drug screen completed elsewhere will be rejectednd you will then be required to repeat the
drug screen at lBabCorp facility.

The drug screen must be completed two weeks prior to the health record submission

deadline

Fall 2020incoming students: The due date for submission of all health recahaly 27, 2020,

and the drug screen needs to be completed anfiimmeJuly 1371 July 27, 2@0.**

Spring 2021 incoming students: The due date for submission of all health recdpésésnber

21, 220, and the drug screen must be completed anytime Brecember 7i December 18,

202Q**

Summer 202 incoming students: Thaue date for submission of health recordapsil 2 6,

2021, so the drug screen must be completed anytime Anh 12 i April 2 4, 2021.**

For summer session only: Incoming students who are only taking Pharmacology are still required
to complete the bagkound check & drug screen (along with proof of influenza vaccin#)dy
summer due dates. However, the remaining requirements may be done wialthehort.

** |t is important to pay attention to the window of time in which the drug screen must be
completed. Otherwise, yu may be required to repeat the drug screen.
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U Please note that the results of your drug screen lfiamCorpwill be delivered to the My
Documents section of yoamyCBaccount. You must transfer that file electronically from the My
Documents area to the To Do list under the drug screen reBatsot print the drug screen
results off and scan/fax them. It must be done as a file transfer

Required Immunizations

MMR Immunity

U Provide proof of immunity to Measles (Rubeola), Mur8pRubella if born in 1957 or later.

U A student must provide documentation showing two (2) MMR vaccines.

U If proof of two (2) MMR vaccines cannot be provided, then titers are required for Measles
(Rubeola), Mumps & RubellaA guantitative lab report with realt, reference range, and
interpretation must be uploaded to CastleBranch.

U If any of the MMR titers are negative, the student is required to receive a MMR booster vaccine.
Proof of immunization must be uploaded to CastleBranch.

1]

Varicella (Chicken Pox) Immunity

U Due to direct patient contact in the area of high risk health conditidferjcella
titer is required. Documentation of previous vaccination alone is not sufficient
A positive Varicella antibody titer (with quantitative lab reporteiguired.

A guantitative lab report with result, reference range, and interpretation must be uploaded
to the Collegeselected vendor website.

U If the titer is negative, a-2accine Varicella series doneBAveeks apart is required. Proof of
immunization must be upload toThe Collegeselected vendor website.

Hepatitis B (series of 3 vaccines)
U If the student has received thev@ccine series at any time previously, upload documentation with
the dates of that original series (if available).
U A positiveHepatitis B Surface Antibody titer is alsorequired to detect immunitanda
guantitative lab report with result, reference range, and interpretatienbe uploaded to The
Collegeselected vendor website.
i The CDC recommends, and the College requires, that healtteraompel with written
documentation of having received a properly spaced series of Hepatitis B vaccine in the past
(such as in infancy or adolescence) but who now test negative fétBsshould receive the
series of 3 vaccines (or 2 vaccines followedabypther titer. If the P titer is also negative, the
student is required to receive tHeéBepatitis B vaccine).
0 AHIi gh Ri sko i motreceivie theiHepattis B vacrioel series. These include:
o0 History of Hepatitis B infection or presence ddexious concurrent infection
0 Presence of a serious concurrent infection
o Documented allergy to yeast or formaldehyde
0 AHIigh Risko individuals should contact the Hea
U Per the CDC, many years of experience with Hepatitisdgiuas indicate no apparent risk for
adverse events to a developing fetus. Current Hepatitis B vaccines contain noninfectious Hepatitis
B surface antigen (HBsAg) and should pose no risk to the fetosever, please doubleheck
with your OB provider prio r to receiving any vaccine(s) during pregnancy.

Please NoteA titer is a blood test that will show if a student has immunity. An equivocal or
negative titer means that the student will need additional immunizations.
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If the Hepatitis B3-vaccine seriess needed for any reason, the series is normally done over a 6
month time frame Although the series doemt have to be completed prior to, the first vaccing
must be received prior to the beginning of clagaakess an alternate plan has been arranged| wi
the Health Nurse). Please upload each vaccine as it is retaiedot wait until the series is
completed.

This also applies to thevaricella 2-vaccine series which is done-8 weeks apart

The Hepatitis B 3raccine schedule is as followgaccine # is received, Vaccine #2 is received
four weeks later, & Vaccine #3 is received five months after vaccine #2a student chooses
to have two vaccines and then™ter, the titer is drawn four weeks after vaccine #2. If tHe 2
titer is negative, thetudent is required to receive thé\&ccine.

Meningococcal Conjugate Vaccine (MCV)

U Any incoming student under the age of 22 must provide documentation showing receipt of 1 dose
of the Meningococcal Conjugate Vaccioe or after theid 6" birthday.

U0 Studentsunder2wusts el ect fAYesd and submit proof of the

U This vaccine is also strongly recommended for all incoming dorm students wh@2g=ars of
age.

U Ifyouare 22 yearsofage orolderandwidtbe submitting an MC&, pl eas
this requirement in CastleBranch.

TDaP

U All students in lllinois must provide documentation of a minimum of three (3) doses (DPT/Td)
with at least one (1) dose of TDaP within the past 10 years.

U Proof of TDaP receivedithin the past 10 yearss requiredor all students.

U TDaP must be renewed every 10 years (required for all students).

U If a student is unable to receive the vaccine due to allergy, medical condition, etc., a written note
must be provided by the studentds Healthcare P

Influenza

U All healthcare workers (including students) in the state of lllinois are required to receive a yearly
Influenza vaccine. Documentation of an annual vaccindtiothe current flu seasonis
required for all students and must be uploaded to the Cedlelgetedrendor website.

U Incoming students for thiall semestermust wait until September / October to receive the
Influenza vaccine and upload proof of vaccination fordineentflu season.

U Incoming students for thepring semesterare required to provide prbof vaccination by the
health record deadlines.

ot A Aflu shoto sticker for the current flu seaso
sticker can be obtained in the Health Nurse office. You will not be allowed in class or clinical
without a stcker.

U Theonly exemptions allowed in the state of lllinois are for 1) a sincere, deeply held religious
objection or 2) a valid medical reason. General philosophical or personal beliefs are
considered to be a valid reason.

U Any student requesting a rgious or medical exemption must complete the appropriate

paperwork and submit it along with supporting documentation for approval. Please contact the
Health Nurse directly at (308565-2221. The documentation will be reviewed, and the student
will be noified of approval or denial of the exemption.
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If a student does not receive a flu shot due tagprovednedical or religious
exemption, that student will be required to wear a mask, covering both nares and mouth,
at all timeswhen in the College of Nurgy building, Saint Francis Medical Center
building(s), practice lab, or any clinical site when flu precautions are in place.

***|f a student does not receive a flu shot and does not have an approved medical or
religious exemption by the deadline for oldining the influenza vaccine, that student
will not be allowed on any Saint Francis Medical Center property or at any clinical
site.

U Failure to complete the influenza requirement will result in the student not being allowed to
participate in class, cliné, or practicum along with loss of access to the learning management
system. A grade of zero (0) will be entered for any classroom, clinical, or practicum activities
until the student 1) has received a flu shot, 2) has an approved medical exemptitasoars)
approved religious exemption on file in the Collegdected vendor website. The zero (0)
grade(s) will stand even after the student is compliant with this requirement.

Pregnancy Accommodations

The College adheres to all policies related to pregnancy in the lllinois Human RighBsegnancy
Discrimination Act, and Americans with Disabilities Act. Please see the College Health Nurse or Dean
for questions on the policy or for requesting accommodations.

Reviewed by A & P Committee: 2/26/2016

Approved by College Senate: 3/20B&6/16(see sectioii Support Services, Health Nurse for more
information.

Student Attendance Policy

Attendance at all classes and laboratory or clificatticumexperiences is expected. Students are
responsible for all material presented and for thrapetion of course requirements and achievement of
outcomesWhen illness or other special circumstances prevent attendance, the student is responsible for
contacting the instructor to plan for meeting thibcomesExcessive absences of greater than 10%e
required clinical hours fagachclinical course or coursewith a laboratory componenhayimpact the
undergraduate t udent 6 s oeasdtindallute ofghe eodrge. Am exception to the policy may be
made at the discretion of coulfseulty. Undergraduate students may be required to make up a missed
clinical experience at the discretion of the instrudBmurse faculty are tmaintain attendance records in
orderto track attendancepeet the requirements of various financial aid paots, and provide

information for employment referenceitudents in online courses are expected to support course
attendanciparticipation policies.Graduate students are required to notify the preceptor of an absence and
to reschedule the misspdactiaumtime.

Reviewed by A & P Committee: 4/29/20R@vised approved in College Senat26201Q 5/26/2016

Important information about the Cardiopulmonary Resuscitation (CPR) Certification Policy

The College of Nursing requires CPR certification at thetheale provider level. This includes
adult/child/infant CPR, use of the AED, proper techniques for using-addag mask (BVM), instruction

on airway adjuncts, and an emphasis on-ajgality CPR / team dynamics. Only actual American Heart
Association AHA) or American Red Cross (ARC) courses at the healthcare provider level are acceptable.
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Any other CPR courses will be rejected.
Theonly two acceptable CPR courses are:
U American Heart Association (AHA) T BLS (Basic Life Support) Provider
U American Red Cross (ARC)1 Basic Life Support for Healthcare Providers

Current, acceptable CPR certification is required to be on file in the Collegselected vendor

website at all times Failure to meet this requirement will result in the student not being allmwed

participate in class, clinical, or practicum, along with loss of access to the learning management system. A
grade of zero (0) will be entered for any classroom, clinical, or practicum activities until the student is
compliant with the requirement.

ti s also i mportant to note that it | s-todddieeandst udent
on file in the Collegeselected vendor website at all times while attending SFMC College of Nursing.

CPR renewal should be scheduled well in advafiexpiration to allow ample time for completion of the
requirement before certification expires.

***QSF Mission Partners only: The online HeartCode certificate and H&mdsompletion certificate
from Healthstream will be accepted as proof of certificatBoth certificates must be uploaded together
at the same time to complete the requirement.

Approved College Senate March 26, 20R@vised 5/21/201%/23/20195/21/2020

Student Criminal Background and Fingerprinting Check Policy

Consistent with tl commitment, the requirements of clinical agencies who accept students from the
College, and to comply with applicable State and Federal laws, the College of Nursing is requiring
criminal background checks on all students at the College. Students eatdhedCollege who have

been convicted of committing or attempting to commit certain crimes specified by applicable law may be
ineligible to continue in the nursing program at the College. The College accepts the definition of
criminal history backgrounshformation as defined in the lllinois Department of Financial and
Professional Regulation (IDFPR) Rules for the Administration of the Nursing and Advanced Nursing
Practice Act 2005 Section 1300.75 Refusal to Issue a Nurse License Based on CriminaReistody
parts a, b, ¢, and €riminal history background information is defined as information collected by
criminal justice agencies on individuals consisting of identifiable descriptions and notations of arrests,
detentions, indictments, or other fodngharges, and any dispositions; including sentencing, correctional
supervision and releases.

Fingerprinting may be required by clinical agencies. The College has made arrangements for
fingerprinting with OSF Occupational Health for this process. Thiestus responsible for the cost of
fingerprinting. Student should fill out the form, obtained from the appropriate dean, before going to OSF
Occupational Health for fingerprinting. Students need to call ahead for an appointment, preferably on a
Thursday.

Fingerprinting may be required at random by the lllinois State Police to complete a criminal background
check. If required, the student will be notified through the Colsdected vendor and directions for
completion will be provided.

College Senate pproved Changes 5/23/201921 2020
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Purpose

To obtain criminal history record information ah students at the College. To review and act on issues
related to positive criminal background checks of students who are enrolled in the first semeastgr nurs
course at the College.

Policy

Saint Francis Medical Center College of Nursing is committed to providing a safe environment for
students, patients, and employees of the College. Therefof@oliege of Nursingequires a criminal
background check usiragvendor selected by the Collegeees are the responsibility of the student.
Students who receivermnnegativeresults on theriminal background check will be required to present

a deposibn of the case. If the student was convicted of a crime, the student will be reviewed by the
Deans of the Collegédf the background check reveals a conviction, the student may be disqualified from
attending the College.

Procedure

Conducting the Crinmal Background Check:

1. Students will benotified bythe Admissions officaboutthe Criminal Background Cheend
fingerprintingprocess Instructions on how to complete the procass provided.

2. Prior to admission, alitudentswill contact theCollegeselectedrendorand complete a statewide
criminal background check. Students may not use similar reports on file at other agencies to satisfy
this requirement.

3. Students will sign the Consent to External Background KChad Disclosure of Information Form
(See Appendix B) which gives the College permission to access background check results completed
by the Collegeselectedrendorand share those results with clinical agencies as needed. Failure to
consent to release wiformation or to cooperate appropriately with regard to the process shall result
in the student not being able to progress in the program.

4. Omission of required information or false or misleading information provided by the student on the
criminal backgound check or in any communication with the College may result in disciplinary
action or dismissal according to the Professional Standards section in the Student Handbook.

Dealing with Non-NegativeResults

1. The Dean of the Undergraduate Program vadless the electronic report from the selected company.

2. Students who haversnnegative resulfrom aCriminal Background Check will be notified
immediately by telephone by the Dean and by registered mail of the positive check.

3. The Dean will meet Wi the student to verify if theesultwas in error or true.

4. If a student believes the conviction is erroneous, he/she may request a findgerpeishicheck. The
cost of the fingerprint check is the responsibility of the student. If the fingeh@#t check reveals
no criminal conviction, the student will remain enrolled in courses at the College.

5. Students will be required to submit all public documents related to the crime including records of
probation and disposition.

6. The CollegewilluseIBPPRGO6s standards in determiniandg the dec
communicate with the student individually

8. The Dean will discuss thresultwith the appropriate person at the clinical agencies. If a clinical
agency denies a student placemerheir facility, the student will be unable to complete the required
clinical component of the course. This will prohibit the student from progressing and completing the
program successfully. Thus, the student will be dismissed from the program.
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9. The ciminal background check results will be kept confidential. All criminal background check
reports and information related to the investigation mbnegativeresultwill be kept in a secure
file in the office of thesiddcademicfiepar ate from t he
Reviewed by A&P 11/16/125/01/152/24/2017 9/6/2019College Senate Rev. 5/21/2015
5/25/2017 5/23/20195/21/2020

Student Drug Screen Policy

Saint Francis Medical Center College of Nursing adheres to the policies of clirecediesywith which
the College of Nursing is affiliated for student clinical learning experiences. An increasing number of
clinical facilities require drug screening for all students using the clinical facilities.

Purpose

To obtain drug screening on incong nursing students at the College. This screening is in compliance
with the clinical agencies used by the College of Nursing that stipulate in the clinical affiliation agreement
that drug screening be performed before students are permitted into ited elyencies. The rationale for

this requirement for students is based on due diligence and competency assessment of all individuals who
are providing patient care.

Policy

Saint Francis Medical Center College of Nursing is committed to providing aesafeonment for

students, patients, and employees of the College. Therefore, the College of Nursing shall temere a

drug screening- Ten (10) Panel as a part of the health requirements for all students who are enrolling at

the College.Studentsare required toorder theirurine drug screethroughthe designated agencysa
component of the Col | ewiredrsg sbhreeMUST be congpigtathroughnttent s . T
College approved vendgrior to the start of classes, but not sooner thaty (30) days prior to the start

of class Full acceptance into the nursing program is contingent upon satisfactory results. Admission to

the College will be denied to any student with a positive drug screen for illegal substances and for those
refusing tohave the screenimgpmpleted The student is responsible for the coshif drug screening

Some clinical agencies require an additional drug screen sixty (60) days prior to a clinical/practicum
experience. Students are responsible for completin@ditional screening in a timely manner and for

the cost of the drug screen.

All drug screen information will be kept confidential.

Procedure

Conducting the Drug Screening

1. Students will be given infornti@n on the requirement of theud) screenng with other health
requirements with admission and enrollment information prior to enrolling in classes.

2. Students will sign the Consent to Disclosure of Information Form which gives the College permission
to access the drug screen resulth@onlne health tracker accouamd share those results with
clinical agencies as needed. Failure to consent to release of information or to cooperate appropriately
with regard to the process shall result in the student not being able to begin or progress in the
program.
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3. Students o have not completed the drugeening or who refuse to have the screening tgrthe
designated due datéll be administratively dropped from courses at the College.

Dealing with Positive Results
1. TheappropriateDean of tle Program will access the electronic report ftbmdesignated agency

2. Students who have a positive urine drug screen will be notified immediately by telephone by the
Dean and by registered mail of the positigsult

3. Students who have a pos#idrug screen for illegal drugs will be denied admission to the College. If
students are already registered for courses, they will be administratively dropped from all courses.

4. Students who have a positive drug screen for prescription drugs wilkée tmssupply proof of
prescription for the medication.

Reviewed by A & P Committee: 2/26/2016
Approved by College Senat&/18/2016 5/21/2020

TRANSPORTATION

Various clinical agencies are utilized by tBellegefor student clinicapracticumexperences. Students
are responsible for transportation to and from all clifficatticumagencies and for transportation
associated with course assignments.

INSURANCE

All students are expected to carry health and hospitalization insurAii@asts incured by a student
and not covered by insurance will be billed to the student.

All students registered for a laboratory/clinical course are enrolled in a group professional liability
insurance plan.

Students using their own cars for transportation duimgclinical experience may be required to show
evidence of automobile liability insurance.

VISITORS IN CLASS POLICY

Only students registered for the course are allowed inl#ssoom clinical, or laboratory setting
Reviewed by A & P Committee 26/2014, 2/26/2016 11/16/2018Senate Approved 5/23/2019

COLLEGE CLOSURE FOR SEVERE WEATHER PROCEDURES

Weather conditions often develop which require @u#legeto consider the status of operations. These
considerations involve the weather forecast,ustabf snow removal, class cancellations, and the
maintenance of essenti@bllegeservicesDecisions concerning class cancellations or College closure are
undertaken by the President or designated Dean in the absence of the Prasidemssible decishs

are:
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1. Full Collegeoperations including scheduled classes with campus offices and facilities operational
remain in effect.

2. Classes are cancelled with campus offices and facilities remaining operational. Employees should
exercise judgment in terms ofitrel conditions. Designated essenBallegestaff is required to
report for duty as possible.

3. An emergency closure of tl@&ollegeis authorized due to a severe weather emergency. Classes are
cancelled and all offices and facilities are closed.

Among the options outlined above, condition 1 will apply in most circumstances. As a general rule, the
Collegeis always open. Employees and students need to decide whether travel from their location to the
Collegewill be hazardouslt is the personal responsitii of all faculty, staff, and students to make their

own decisions and judgments concerning travel conditions and the danger of attending classes or coming
to work under conditions which they personally believe to be unshé&eCollege administration wil

endeavor to make the best decision possible concerning general conditions and the overall needs of the
College

A student deciding not to attend class due to severe weather wh€nlkbgehas not cancelled classes
needs to notify the appropriate féguor clinical unit that they will not be attendingFor students,
absences for severe weather conditions where policy is followed with the proper notification are deemed
excused and work may be made up at the discretion of the faduliy.the faculyd sesponsibilityto

notify clinical sites that the College is closed and students will not be present for scheduled clinical
experiences.

Online courses will proceed as scheduled. All students should thed&arning management system
and for emaildrom faculty for possible alternate assignments when the College is closed due to severe
weather.

Information concerning the operational status of @utlege during severe weather conditions will be
made available by 0600. Information will be availabte WMBD Channel 31 TY WEEK Channel 25
TV, the College Facebook page ahd learning management system

ApprovedCollegeSenate 03/18/05

RESEARCH REQUIREMENT

Any student or member of the faculty wishing to conduct research on human subjects or dyone w

would like to conduct research on faculty or students at the College, must have the study reviewed by

the Saint Francis Medical Center College of Nursing Research Committee. Research involving

procedures not normally a part of the regular patientgareet udent sd professi onal 3
unit, clinic, or department must be reviewed by the College Res€aramittee.

a. Submission of proposals for research should be made in writing to the Ré€3@arolitee
by submitting the proposal to the College$tdentand the Dean of the Graduate Program
t wo weeks prior to the meeting date. The resea
researcher is a student, should attend the Research Committee meeting in order to facilitate
theprocess.

b. Research fromtadent investigators must provide written approval from the appropriate
researcladvisor.

C. Investigators desiring to do research on a unit, clinic, or department must obtain written
permission from the OSF Clinical Research Office and unit manager psobiaitting the
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proposal to the Research Committee and Nursing Allied Health Research and EBP
Committee.

d. If the researcher plans to publish the findings, it is expected that the confideotiality
institution and human subjects will kespected.

The Reseah committee meets as needed and is activated by the Dean of the Graduate
Program. Approval of proposals by the Research Committee is dependent upon the analysis of
factors which might affect the specific unit/population involved inrthestigation:

comgetion of CITI Certification
compliance with ethical concerns and protectiosutsjects
the number of projects in which a group of patients or staff members is adirealged

the complexity of care, condition of patients, number of personal contacts and
the amount of stress already affecting the patierdtafr

®

> > >

f.  The Dean will provide a letter to the researcher of College of Nuisirapproval.

Senate Approved 5/22020

CHANGE IN COURSE REGISTRATION
Add/Drop

Course registration changes are permit@tiout academic penalty during the first week of clasbEks.
Add/Drop process is only done during week one. The courses that are dropped do not appear on the
transcript. Students should contact the Office of the Registrar to complete this procesairsiesamay

be added after week one.

Course Withdrawal

Purpose: This policy establishes guidelines for students who decide to withdraw from one or more
coursesafter the first week of the semester

A student who wishes to withdraw from a course mustasiine appropriate form from the Registrar

and obtain the necessary signatures. A student, who is authorized to withdraw from a course prior to the
established date, wild!l rMé) 8 Teeontad theaStudentdridamce Officed Wo . T h
detemi ne the i mpact withdrawal wil!/ have on student
policies. Students receiving any financial aid may be subject to repayment of monies received. A student

who withdraws from a course after the establishedwlatd | r ecei ve a grade of @A WP
AWFO withdrew failing, depending upon the | evel o
equivalent of a failing grad®&o credit or quality points are given for either grade. If the WF is a second

course failure for a student, the student will be academically dismissed at the end of the semester but may
continue in the other courses in which he/she is currently enrbltegattendance or verbal naotification

to an employee other than Registrar @abD does not constitute a course withdrawal and will result in a

failing grade. A student who withdraws from a course is no longer enrolled in the course and may no

longer attend class. Undergraduate students cannot withdraw from a single course nure tima,

and graduate students cannot withdraw from a single course more than twice. A withdrawal of any type

from the same course that exceeds the limit will result in academic dismissal from the Chliisge.

policy does not apply to courses droppeéthin the official drop period.

Reviewed/Revised A&P Committee 2/27/2015, 2/24/2@&1%/2019

ApprovedCollege Senatb/1/2009, 5/7/201,01/14/20115/25/2017 5/23/2019
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Withdrawal from College
Purpose: This policy establishes guidelines for students who decide to withdraw from college.

A student may initiate withdrawal from the College by due notice provided he or she is not subject to
dismissal because of failure or disciplinary action. An interview with theopppte Dean is required.

The student MUST talk with financial aid to determine the impact the withdrawal will have if the student
is receiving financial aid. Students receiving any financial aid may be subject to repayment of monies
received. Itisthestdent 6 s r es p o n sColegel of Nugsingithdraoval foren ifrom the h e
Registrar in person or request per eraatllobtainthe signatures of the individuals stated on the fanch

return the completed form to the Registine students need teturn all college materials to the College
Support Representative (ID badgeom key and library materials as appropriate. Official notification of
withdrawal from the College is sent to faculty and academic advisors by email from the Registrar. The
official date of withdrawal is the date the completed form is filed by the Registrar. Telephone messages
and/or nonattendance are not official notification of withdrawal and constitute an unapproved withdrawal.
A grade of AWFO i s as swalg.me iddivilualrwhouhasaofligialy ovitherdwnwi t h d |
may apply for readmission by submitting a letter of request to the appropriate Dean (see Readmission
Policy). Readmission will be based on the course placement policy.

Revised A & P 2/27/152/24/2017 3/1/2019

ApprovedCollege Senate 5/15/201%/25/2017 5/23/2019

Administrative Drop/Withdrawal Policy

Purpose: This policy establishes guidelines for administrative drop/withdrawal of studentgaiitio
attend class or fail to meet course gpequisites.Students are responsible to ensure that course
prerequisites are met and to withdraw from a course or the College, when needed.

Policy: Administration may initiate a withdrawal of a student for swempliance with any college policy

or violation of Professional Standards including but not limitedhégobints listed below.

ALack of attendanceA student who fails to attend the first week of classes without prior special
arrangement with the faculty.

APrerequidies not met Students who are not able to show proof that they banwleted course
prerequisites.

91 Excessive AbsencesExcessive absences without prior approval as determined by faculty and
administration. The last day the student attended class&tlimit be considered the withdrawal date.

Procedure Faculty, Student Advisor, or administiatiwill first notify the students that they do not meet

course prerequisites or are in poampliance with College policies, which specify dismissal. Students are

informed that they will be dropped/withdrawn and will be given a date requiring studentgdotache

faculty by the set date.

AThe faculty infor ms tatteadarRes The Registrarinitiatet theswithdrdveah t s 6 n ¢
form. Student signature is not required on the form, but the Registrar and Dean signatures are required.

A T h etraiROdfigeiwdl provide a written, certified notification letter of the withdrawal to the students
and the appropriate College Offices.

A Administrat i v eatteldamead coursk prerdquisges must be dome the first week of
class

A Anistnative withdrawal for violation of policies with dismissal as a possitissequence may occur
after the first week of the semester.
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A Students may app dvthdrawatbe usingtha iAppéakProceastinithe Studént o p
Handbook

Approvals

College Senatd/282008 Rev: 5/11, 5/14, 5/21/155/25/2017

Educational Affairs Committe®/132008, Rev5/2011

College Boardb/2002008, Rew/2011

Effective Fall 2008

Revised: 4/2011

Revisions approved by&P 11/1513, 2/27/15 2/24/2017 Reviewed: 4/26/2019

Incomplete Policy

A grade of incomplete fAl O is given only when ci
completion of course requirements. To qualify for an incomgdlmtea theory coursethe student must

have completed a minimum of 75% of the course woBo of the class time and have a passing course

grade Undergraduate students enrolled in clinical courses must complete 75% of the hours and have a
passing gradd-or undergraduate students passi ng gr ade igadudt€siudentsa bet t e
passing grade diBo or better is requiredGraduate students enrolled in courses with a practicum must

have 50% of the required hours completetihe student musthtain anlncomplete Formfrom the

Ad mi s si o raddssecd thei regeired signaturest is the studentds respo
course faculty to determine the exact work required to remove the incomplete and the time frame for
completing the wrk. Approval of the course faculty and the Dean is required. The completed form

should be returned to the Registimcompletecoursesbe completedprior to the beginning of the next

semester. The maximum tinb@ complete a courss one semester. Faikito complete the requirements

by the established deadline wil!/| result in the dl
which are prerequisites for the next semester, must be completed prior to enroliment in that semester.
Exceptions requé written approval of the course faculty and the Dean. If a studennhdbesmplete a

course and does not submit an incomplete faam gr ade of AFO0 wi | | be assigne
Reviewed by Admission & Progression 1/15/2016/15/2019

College Senatépproved 3/272009 Rev. 5/22/20143/18/20165/21/2020

Leave of Absence

A student who must interrupt the academic program for reasons of prolonged illness or compelling
personal situations may apply for a leave of absence. The leave of absence is not to exaegdieonic
year.If the student does not return after the one year leave of absence, the studezqjnessian

extension to the leave of absemc@pply for readmission to the Colledeailure to request an extension

or apply for readmission will resuti the student being withdrawn from the College and the file being
closed.The time from the leave of absence will not be counted toward completion of the degree. Requests
must be submitted in writing to the Dean using the Leave of Absence form avaibabladmissions.

Students must be in good academic standing to be considered for approval. The fees submitted for the
semester of withdrawal will be refunded according to the College Refund Policy. At least three (3)
months prior to intended+enrolimentthe student must notify the Dean in writing of his/her intent to

return. The student will pay tuition and fees at the rates in effect at the timerobienent.The tuition

and fees submitted for one semester are not transferable to another sdinesteident must satisfy the
conditions of the leave before reentering and must comply with all policies, requirements, and course
sequence in effect at the time of reentry. Students returning from a leave of absence will be enrolled in a
course based ondlCourse Placement Policy and space availability.

A & P CommitteeRev. 5/21/20153/1/2019Senate Approved 3/27/2009, 5/23/2019
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Students Called to Active Military Duty
A student called to active military duty who must withdraw from the College duringesser will be
subject to the following:

1. A student withdrawing during the Collegebds pub
receiving 100% refund of tuition and fees with the understanding that the student will pay tuition
and fees in effect at tharte of reenrollment; or b) not receiving a monetary refund at the time of
withdrawal with a waiver of tuition and fees for the same number of semester hours-upon re
enrollment.

2. A student withdrawing after the rMmbnetangeds publ
reimbursement, but tuition will be waived for the same number of semester hours-upon re
enrollment after completion of the service obligation. The limited course withdrawal policy does

not apply.
3. A student required to withdraw for activemalit y ser vi ce wi | | have a AWM
cour se. The AWMO will be noted as AWithdrawal

4. The time spent in active military service will not count as part of the specified time limits allowed
for program completion following indl enroliment.
5. A student called to active military services shall present evidence of orders requiring withdrawal.
6. A student withdrawing under this policy shall: inform the Dean of the date the service obligation
is fulfilled: present evidence of discharfrom active duty status; and notify of intent teereoll
within six months of that date; with-enrollment within one year of discharge to qualify for the
tuition waiver.
Reviewed byA & P 11/16/12Revsed by A& P 9/26/14 3/1/2019
Approved College&senate 5/21/15%/23/2019

ACADEMIC PROGRESSION

Undergraduate nursing students must successfully complete all prerequisite courses before beginning in
the nursing major. All courses with a clinical/laboratory component within a semester of the nursing
major must be completed satisfactorily before progressing to the next semester. The upper division
must be completed within five years of the initial enrollment. Graduate students must complete
program prerequisites (statistics) within the first 9 credit fiauorder tgrogress.

Graduate students must complete prerequisites to courses prior to enrolling in the course, or the students
must obtain written permission from the faculty teaching the course to take a course out of sequence.
The Out of Sequencerim can be obtained from the Registrar. Students must successfully complete the
prescribed curriculum within 5 years (6 years for-RISN, AG-ACNP, and DNFL students needing

practicum hours over the 512 included in the curriculum, and 9 years foDBENogions).

Undergraduate students must achieve a course gr ac
must achieve a ABO or above in all courses for tFh
for graduate students) is earned, thedgrés unsatisfactory, and the entire course, including any
clinical/practicum hours, must be repeated except for courses not needed for the major. The credit
hours and GPA of the grade for the repeated course will be counted in the cumulative GPA. A failed

grade for a course that is not in the major is counted in the GPA. Both grades (first course grade and
grade for the repeated course) will appear on the transcript. A student may only repeat a course with an
unsatisfactory grade as defined above. A studaming an unsatisfactory grade in two courses will be
academically dismissed. Each course may be repeated only one time. If a student earns an
unsatisfactory grade in a course, the student is required to repeat the course the next time it is offered
(please see course placement policy). In case of course failure, select courses may be taken at another
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school with written approval from the appropriate Dean prior to enrolling icotivse.

The College reserves the right to dismiss a student regardiessiofative GPA for:
1. A grade of ADoO0o AFO0, AWFO, or AUO, or ACO for g
Nursingcourses
2. Inability to demonstrate professional responsibility in nurpnagtice;
3. Excessive absence. (See Attendance, Student Policy matidbook)

The faculty reserves the right to request the withdrawal of any student whose conduct, physical or
mental health, or performance demonstrates lack of fithess for continuance in the nursing profession.
Any such student not voluntarily withdrawgrwill be dismissed. The student has the right to appeal
according to the Appeal Procedure.

Revised by A & P Committee 5/2/2014, 1/15/2016, 02/28/2020 Graduate Committee 3/29/2019 College
Senate 5/22/2014, 3/18/2016, 5/23/2019, 5/21/2020

DNP Students 50@Practicum hours

Students in the DNP major need 1000 practicum hours for graduation. Students in the clinical option

typically have 500 hours that can be applied toward the 1000 hours. Verification of the practicum hours
must be obt ai nepdogranr usimg the SN Csartfirmatienrot Clirscal Hours form.

Students in the DNReadership option can meet the requirement for the 500 hours with additional

practicum hours, which the College offers, or successfully passing the American Organization for

Nur sing Leadershipdbs (AONL) Executive Nursing Prac
Leader. Other options for credit include the Amer
Executive Certification (basic) or Nurse Executive, AdvanCedification. Students must complete and

pass the certification exam to be awarded the 500 hours of credit. The student must pass the certification
exam by the fall semester prior to graduation. Otherwise, the student will complete practicum hours in the
spring of the graduation semester.

College Senate 5/21/2020

Grades

Faculty will enteiinto the gradebook raw scores expressed as points (to thede@ittal place) earned
for all graded assignments without roundig.the conclusion of a semester upon completion of a
coursethe final cumulative grade (to the ¥0@ecimal place) for the course will be calculabeded on
points earned and will not be rounde@radeswill be submittedto the Reistraras follows:

Letter Grades Percentage Scale Quiality Points
A >93and100 4.0
B >85and <93 3.0
C >77and <85 2.0
D >70and< 77 1.0
F <70 0.0
W (Withdrawalprior to designated dgte 0.0

WF (Withdrew failing) 0.0

WM (Withdrew Military Service) 0.0

WP (Withdrew passing) 0.0
U (Unsatisfactory)

I (Incomplete)
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AU (Audit, satisfactory attendance)
AX (Audit, unsatisfactory attendance)

Students can access their individual accounthierstudent information syemto find their final grades.
Students who want a hard copy of their grade report must complete anideskR@quest for Grade Report
form by the Friday before final examination week.

Revised by Admission and Progression Committ@el8
College SenatRevised 5/22/2014

Approved by A & P Committee 5/2/2014, 1/15/2016
Approved by Curriculum Committee 5/4/2018
Revised College Senate 5/22/2014, 3/18/261%4/2018

Undergraduate Student Exam and Testing Policy

Exam Policy

The following policy is designefibr exams in the core nursing courses (CBN,IHealth Assessment,
Pathophysiology, and Pharmacology). The exams related to this policy are faculty created unit and final
exams. The policy does not apply to quizzes;giaies assessments, midterm addsit classroom

learning activities or standardized specialty exams (i.e. HESI).

In core nursing courses exams will account for a minimum of 75% of the course grade. The standardized
specialty exam (HESI) may account for up to 15% of the exam average.

Students must achieve a mean score of 77% on all course and final exams in order to receive a passing
grade for the course. If the student does not attain the 77% average, he/she will fail the course with a D or
an F, depending upon the actual average oéxhen scores. Once the student achieves a 77% or greater
average on all course exams, including the final, points earned on other assignments will be factored into
the final grade for the course.

Exam Administration

1. Students will be in assigned seatstfor exam. These seats will be changed for each exam.
Students will not be allowed to make any marks on the exam, unless directed to by faculty.
Students will not be allowed to ask questions during the exam.
Students will not be allowed to have drinks oa table during the exam.
Students will not be allowed to have smart watches on during the exam.
Students will not be allowed to have their cell phones with them during the exam.
Students will be required to use a basic calculator during the exam. Ndfiscoahtulators will
be allowed.
Students with special exam accommodations will be monitored.
9. Hats and coats will be removed during an exam.
10. Students will receive a minimum of 1minute per question during an exam.
11. Final grades will be posted prior to naxheduled class.

Noo,rwN

o

Test Challenge Policy

Test Challenge Policy Challenging questions can only be done through the question challenge form
(Appendix M). Post exam review in groups (Ex. the entire class) should be done once every student has
taken the exam.t8dents are not to see actual exam items in small groups, except for a group exam. If
students would like to review their personal exam to challenge a test item, they must make an
appointment with the instructor prior to the next exam in the course. Efferyyshould be made to have

the scheduled meeting prior to the next exam. Test challenges will not be considered any later than 15
business days after the student scheduled exam date. Challenges to questions from the final exam will go
through the gradeppeal processSenate approved 1/11/2019
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Graduate Test Challenge Policy
After each exam, the statistics for each question are reviewed by faculty. Points may be given back based
on the statistics. If points are given back, then challenges to questiomstbe made.
In the event that no points are given back, the procedure to challenge a question is as follow:
1. The student must make a written (email is acceptable) request to faculty within four (4) days of
the exam closing.
2. The written challenge mustélude the following: a) the general question missed, b) at least three
(3) evidenceébased resources in support of the answer the student is challenging. The evidence
based resources may be the course textbooks, optional readings, or published cldetakgui
from a United States publication or association. (Resources cannot be obscure éadedce
guidelines from another country.)
3. Faculty will review exam question challenges and provide a response to the student within 48
hours.
4. Further challengelseyond this process (as described in stepywill go through SFMCCON
grade appeal process.
5. Challenges to questions from final exams will go through SFMCCON grade appeal process.

Exam Honesty Statement

Students may not look at any other student's computeork during the exam. Students may not use

any device, papers, books or other materials without prior written approval of the nursing faculty or Dean
of the undergraduate program. They must obtain this approval at least seven days in advangarof the e
Students may not have more than one Web browser and/or one Browser Tab open on their computer for
computerized exams. They may not have any other software open on their computer except what is
needed for the exam per the written directions of thelfia  Talking during the exam may be determined

to be academic dishonesty. Any perceived cheating will be handled as actual cheating per the policies of
the College of Nursing.

Make up Exams
Students are expected to take all exams on the scheduteandiatime. If the student misses an exam for
any reason, the student MUST arrange a time to take the exam before the next scheduled class time.
Students with extenuating circumstances will need to make up an exam within 1 week of returning to
classes. Mige up exams may differ from the original exam given in class Make up exam format is to be
at the discretion of the faculty. If the exam is not made up by the next scheduled class period, 10% per
week will be deducted from the individual exam score. Ifstivelent misses more than one exam on the
scheduled date (does not take the exams on the originally scheduled date and time), deductions from each
exam will be as follows:

9 First missed exam: No reduction

9 Second missed exam: 10% reduction

9 Third missed exan20% reduction

9 Fourth missed exam: 30% reduction

Medication Calculation Policy

Medication Calculation QuizStudents must achieve a score of 90% or above on the drug calculation
quiz. If the student does not earn the 90% on the first attempt, theyowllerallowed to attend clinical

and they will earrzeroeson all sections/outcomes of the Clinical Evaluation Tdhe student does not
pass the second attempt, they must withdraw from the clinical course. The score of the first quiz will be
enteredmto the Gradebook.
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FacultyGuidelines
1. One person in the course should grade all quizzes in order to ensure consistency with grading.
2. J2, S1 and S2 clinical courses need to complete the quizzes during the first 3 weeks of the course.
3. Students must be tght the content prior to taking the quiz and should be offered remediation
between retakes.
4. The CBN 1 quiz should be 20 questions in length. The quizzes in the other CBN courses should
be 10 questions in length.
5. The students should be able to use simgeuztors.
6. Rounding should be indicated on each question.
7. Calculations only can mark an image of a syringe, but no picking needles or syringes in the
guestion.
Approved by A & P Committe6/2018 1/2019College Senate Appved 5/24/20181/11/2019

ACADEMIC PROBATION POLI CY

Undergraduate student& semester GPA and a cumulative GPA are calculated at the end of each
semester based on College of Nursing courses only. A student whose semester or cumulative GPA falls
below 2.0 will be placed on academimpation. The semester and cumulative GPA must be raised to 2.0

by the end of the next semester. Academic probation is limited to one semester in the entire nursing
program. Failure to raise the semester or cumulative GPA to 2.0 as required will rescaid@amic
dismissal.

Graduate student®\ semester GPA and a cumulative GPA are calculated at the end of each semester
based on College of Nursing courses onygraduate student whose semester or cumulative GPA falls
below 3.0 in any one term is automeatly placed on probation. Any student placed on probation will
receive written notice from the Registradéraduate students on probation are expected to meet with their
academic advisorto develop a plan for succedzailure to attain good academic refing after one
semester may result in dismissal from the College.

Undergraduatetsdents on academic probation will be required to complete an evaluation of learning
needs through the Academic Development Center (ADC). Based on the evaluation, thensaydbe
required to continue to work with ADC faculty to improve academic performance. Failure to meet with
ADC faculty and/or follow through with recommendations could result in dismissal from the BSN
program.

Procedures:

1. Students receiving a semestercumulative GPA lower than 2.0 will be notified in writing by the
Registrar of their placement on academic probation and requirements to be met in order to stay in
the BSN program.

2. The ADC faculty and student advisor will be notified of the academicatimmbstatus by the
Registrar.

3. The student will be responsible for contacting ADC faculty and setting up an appointment for
evaluation within the first two weeks of the semester of academic probation.

4. The ADC Faculty will notify Dean of the Undergraduatedtam, advisor and registrdithe
student does not schedule an appointment within the first two weeks of the semester of academic
probation. The Dean will follow up with the student.

5. Failure to comply with an ADC evaluation within the first two weektefsemester could result
in dismissal from the program.

6. Based on the recommendations of the ADC faculty, the student may be required to continue
working with ADC faculty and/or counseling staff at tbellege.
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7. The student &8s st athaendofvd senestdr ef acaderaivpaobaticm.t e d a't

8. If the student has a semester or cumulative GPA of 2.0 or greater, they may continue in the BSN
program. If the student has not been able to raise their semester or cumulative GPA to a
minimum of 2.0 they areismissed from the BSN program.

Date of Development: April 8, 201Approved College Senate: May 20, 201ApprovedCollege Board:
June 3, 20L1Date Effective: Fall 201,1Reviewed 93-13 by A& P Committee and approved as is.
Reviewed and revised by & P Committee 1/15/2016

College Senate approved revisions 3/18/26153/2019

Moving to a Different State

Students must contact their advisor to discuss any change in their state of residence prior to relocation.
Should a student relocate to a state imclv Saint Francis Medical Center College of Nursing is not
authorized to provide distance education, continued enrollment cannot be guaranteed.

This may al so impact the studentoés Title IV finan
vete ands benefits. Students should consult with the
change in location.

College Senate Apprved5/21/2020

TIME LIMITATIONS FOR COMPLETION OF GRADUATE PROGRAM

Students are expected to maintain continuousllement in the academic program. Students have a
maximum of five years to complete all program requirements, which begins when the first course is
taken. Exceptions include BSDINP students who have a 9 year linditiditionally, the RNMSN option,

the MSNAdult Gerontology Acute Care Nffhe MSN Psychiatric Mental Health NiAd the DNAL

students who need practicum hours in addition to the 512 included in the curriculum, have a 6 year time
limit due to the number of credit hours required for completioheda options. Periods of time on

official leaves of absences do not count in the time to completion. Extensions may be granted when
circumstances warrant. A student must request an extension in writing to the Dean of the Graduate
Program. The request musgiecify the reason for an extension and an expected date of completion.
Extensions will not ordinarily exceed one year. The maximum extension is two years. A student who
withdraws and is later readmitted is not automatically granted additional time téeternme degree. The
Dean of the Graduate Program will review each situation individually. Ordinarily, each extension requires
the students to be enrolled in at least one credit hour per semester. Tuition and fees will be paid by the
student at the rate fthat semester.

College Senate Appved5/21/2020
Health Education Systems, Inc. (HESI) Exams Policy

Purpose

To ensure student success in an academic environment that prartraidison of excellence in nursing
educationand enable the achievemafitour success measurefoNCL EX pass rates wil |l
at 90% for the first time writer 0
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Objectives

1. To foster dradition of excellence in nursing educatioy use of a testith documented reliability and
validity enabling the predictiofo t h e abilitytakeccessfully complete the program aads the
NCLEX-RN EXAM.

2. To provide students experience in testing in a computer environment as occurs WL E¥-RN
EXAM.

3. To provide students immediate feedback upon completion of tievament tests.

4. To provide faculty advisors data to assist adviseegswelopinga successfyplan ofstudy in
prepamg for theNCLEX-RN EXAM.

Scope

This academielectronic hcovers all studentgrior to attending the Collegatthe completion of the-2
academic semester as well as at the completion of-thacademic semester.

Definitions:

1) Evolve Reachpowered by Health Education Systems, Incorporated (HESI) is a testing company that
has products to help students pasdNG&EX-RN exam Questions are developed by experts to
reflect questions on the actCLEX-RN exans, and all items have eviderbased reliability and
validity to ensure accurate measurement of test scores and predidtiGh BXK-RN exanination
successimmediate diagnostic reporése provided to identify areas that need further study.

2) Admi ssi on Assessment (A2) assesses lecaamingdiydemi ¢ r e ac
Remediation is included. The A2 is used for assessment purposes only.

3) OurMid-Curricular (MC) Exama custom made test developed by HEs constructed based on
the first half of our curriculum anallows for a comprehensive evaluatidrstudenté knowl edge
after the Jaior year in the BSN curriculumA HESI on-line nursing tutorial and remediation
program, will be used for those students who do not meet the benchmark score on the MC exam to
provideassistancén their identified areasf need.

4) TheExit Exam (E2)evaluates student readiness forM@&LEX-RN exam with predictive accuracy
of 98.5%. Remediation is also available for this exam.

General Guidelines:

1 The A2, MC and E2 are all required exams.

9 Students will take all HESI exras via computer at an efampus site.

1 The A2 will be taken prior to the beginning of the first semester. The MC and E2 exams will be taken
at the end of the semester. Dates, times, and location of testing for the MC and E2 are available to
students by md-semester.

9 Students are responsible for scheduling a testing time and providing their own transportation to the

testing site.

Students will know their results immediately following completion of the test.

Students will complete a confidentiality staterhat the time of HESI test taking, as these are secured

exams.

1 Al HESI tests include free remediation.

T
T

Mid -Curricular (MC) Exam

TheMC exam reflectshe curriculum of théunior yearat the College.
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9 If the student does not attain the requi@@@HES score, the student will identify areas of weakness
from his/herHESI exam. The student will do this by reviewing the exam results sentdtutienin
an email from HESI. The student may contact his/her advisor if any questiseregardingHESI
remediation

1 Students will be required to complé#&SIremediation if the benchmascore 0900is not
achieved.

1 Students must complete ali the required remediatiaro later than 9 AM on the Wednesday prior to
the beginning of classes for the next agait term.

9 Successful completion of théESI mid-curricularexam is a prerequisite Conceptual Basis for
Nursing lll. Successful completion is definedaahievement of a HESI score of®0r greater or
completionof assigned remediation

1 TheCollegemay administratively drop the student fra@tinical Nursing Il if the assigned
remediation is not completed as required

1 Thisis a required college test. Failure to take the exam during the scheduled time is regarded as
attaining less than the satisfactagore and the student will be required to completedfeired
remediation

HESI Exit Exam (E2)

1 The Exit Exam is a part of the course gradedonceptual Basis to Nursing IV Theory course.
Students will not be allowed to retake the E2 for the p@rpdsmproving their course grade.

9 Students are highly encouraged to complete remediation to improve performance on the NCLEX
exam

Revised and approved by Admission and Progression Commigdel 5

College Senate Revised 5/22/2014

Retention

The retation program of th&Collegeof Nursing begins with the policy of accepting those students for
admission who can be expected to successfully completprtlggam Thereafter, student retention is
facilitated through positive student interactions with fgcatembers in supportive, caring relationships.
Faculty strives to be actively interested, approachable, available and accessible to students.

Student involvement with faculty promotes an environment conducive to learning, fosters the
development of seksteem and seéictualization, and encourages intellectual inquiry. Positive
interactions with faculty members contribute directly to student persistence in obtaining their degrees.

Retention is promoted when faculty expectations of students are reatistisistent, and clearly
understood by both parties. A variety of teaching strategies encourage student interest and participation.
Retention is further facilitated when students receive early and frequent feedback regarding their
academic progress. Freapt meetings with academic advisors provide opportunities to develop
supportive faculty/student relationships, solicit student feedback, and direct students to resources
available for academic or personal assistance.

Support services foster program contigle through contributions to student health and welfare. Good
health practices are encouraged and assistance with health problems is availabtunBetomprovides
individual counselingwhich includes teaching time and stress management skills, trefaxskills,
especially those related to test anxiety, and positive coping skiles.Academic Development Center
(ADC) provides individual assistance to students, as welf@gpgsessionsPresentationsn study skills
and test takingkills, which areopen to all studentgre offered each semestdranguage services for
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English language learners (ELL) students are also availaRksident Assistants (RA), the Students
Offering Support group (SOS), and the Peer Teacher Program provide peer consscednsupport,
which promotes retentidior undergraduate studeni&he availability of financial assistanaad financial
literacy counselinghrough the Financial Aid Office further facilitates retention.

A & P Approved Changes 121-14

College SenatRev. 3/23/20125/21/15

Readmission

Students in good academic standing who have not enrolled i€dhege of Nursing within the last
semester must notify the Director of Admissions/Registrar in writing of intent to return. An interview
with the Director of Admission/Registrar and the Student Finance Representative may be required. Re
enrollment will be based on space availabléhe coursand the course placement policy

An individual who has officially withdrawn or has been dismissed magjyafor readmission by
submitting a letter of request to the President of the College. An interview with the Dean of the
appropriate program is requiretihe individual will provide rationale for readmission and evidence of
probable ability to complete thprogram satisfactorily. Following the required interview, on the
recommendation from the Dean of the appropriate program, the Admissions and Progression Committee,
or Graduate Committee for graduate students, will act on the request. The individua bppdhunity

to attend the meeting of the Admission and Progression Committee/Graduate Committee with his/her
former advisor, the College Counsel or, or other
is limited to moral support, and the @qut person is not allowed to speak at the meeting. Recording of
the meeting is not allowedReadmission will be based on individual consideration of previous
performance, space available and the course placement policy. The decision of the Admission and
Progression Committee/Graduate Committee is fiftdlle maximum number of times a student can apply

for readmission is two.

An individual accepted for readmission must meet the conditions for readmission stated in the
readmission letter from th€ollege The student is subject to all policies, requirements, and course
sequences in effect at the time of reentry. The studenpayltuition and fees at the rate in effect at time

of re-enroliment. TheCollegereserves the right to refuse to readmit any student at anyitioceemed
necessaryin the interest of the student or tGellege

College Senatépproved 1/16/2009Revigd 5/21/155/24/2018 4/242020

Change in MSNor DNP Option

Mastersor doctoralstudentswishing to change options (majors) must submitRieguest for Change in
MSN or DNPOption form(located in the learning management systematerthanthe secondFriday of
classes following the start of the fall, spring, or summer sesajmproval of option changes drased on
space andesource availabilityandthe earliest studentould begin the curriculum for the neaption is

the following semesterOncethe Dean of the Graduate Program receives the form and analyzes the
situation, the student will be notified byneail of acceptance or denial of the request. Students whose
request is denied may choose to stay in the current option or leave the program.

Student Distance Learning Policy

Scope This policy establishes definitions, standards, requirements, and procedures related to distance
learning. It defines the roles and responsibilities of students, faculty, administration, and the Instructional
Desgn and Technology Specialist. It also includes procedures and requirements for the management of
the Learning Management System (LMS).
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Purpose It is the pupose of the College to adapt to the changes in learning and education by integrating
technology into its curriculum. This integration involves blended learning environments for traditional
undergraduate classroom courses and predominately online courskkgfaduate degrees.

Policy Statement Saint Francis Medical Center College of Nursing recognizes the advantages provided
by technology and the ever changing student body. The College of Nursing is committed to providing the
resources, standards aguidelines needed to support distance education. This policy recognizes the
importance of student services, academic freedom, and supports policies relating to instruction. The
policy serves as the authoritative guide for all decisions relating to plammipigmenting,

administering, and evaluating distance education.

Procedures The sections include definitions and procedures related to administrative, academic
concerns, and site management.

Administrative
Definitions

Distance LearningSaint Franis Medical Center College of Nursing defines distance learning as a course
whose delivery is predomintly online. This physical separation is bridged through the use of

technology. Learning can take place synchronously, asynchronously, or a combinhtitn Gfontent

delivery methods may include audio, video, computer technologies, internet, wireless communication
devices, conferencing, DVDs, and CDs. Through interactivity students will create a connection between
themselves, faculty, and their classnsatéll students are accountable for their own learning and are
expected to collaborate with faculty and other participants. Faculty members are responsible for creating
safe and engaging environments for students to learn and interact while facilitatimgdesvents. This

is congruent with the mission and philosophy of the College.

Blended or Hybrid Learningnvolves the integration of online educational elements (as described above)
into a traditional facéo-face course. Blended or Hybrid coursestatght in the traditional classroom

setting and use a Learning Management System to distribute syllabi and course materials along with the
integration of other features such as journaling, grade book, threaded discussions, dropbox, and email,
which may relace inseat class attendance. All students are accountable for their own learning and are
expected to collaborate with faculty and other participants. Faculty members are responsible for creating
safe and engaging environments for students to learn tareldhwhile facilitating learning events.

Traditional Learninginvolves courses that deliver content in the classroom, clinical, and may include
web-enhanced activities that do not replace classroom attendance. Courses with the predominate amount
of instruction occurring in clinical settings with both the instructor/preceptor and student at the same
place at the same time are considered traditional courses. All students are accountable for their own
learning and are expected to collaborate with faauty other participants. Faculty members are

responsible for creating safe and engaging environments for student learning and interaction while
facilitating learning activities.

Learning Management System (LMS¥ the software program used to deliver rses to students
through the online format.

Student Information System (S13$3:a software program used for maintaining student records which
contain the st yawsed ddgraltesme, address
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Areas of Responsibility

The College Board, administration, faculty, and students share in determining the desirability and the
feasibility of using distace learning systems. The College Board oversees the resources and
implementation of the program. The Deaon#iaborate with the designated faculty, the Curriculum
Committee, Graduate Committee, and College Senate to appropriately assign courses delinered

The faculty assures the rigor of the program and quality of instruction by retaining responsibilities for the
curriculum, course development, implementation, evaluation and revision of the program. The Faculty
agrees with the 1999 AAUP Statementliatance Education, which asserts the fundamental principle
that:

As with all other curricular matters, the faculty should have primary responsibility
for determining the policies and practices of the institution in regard to distance
education. The ruke governing distance education and its technologies should be
approved by vote of the facultyé and published

Students enrolled in distance learning courses will be expected to comply with course requirements.
Administration will approve anaversee technology acquisition and allocation of funds to support
technology needs and provide academic, clerical, and technical assistance and provide faculty time for
adequate preparation for course delivery. Administration wiliee that appropriate library resources

and student support services are available, based on need. The Instructional Design and Technology
Specialist will serve as support for the distance learning courses and/or programs offered through the
distance learing equipment.

Accountability

All students are accountable for their own learning and are expected to collaborate with faculty and other
participants. Faculty members are responsible for creating safe and engaging environments for student
learning andriteraction while facilitating learning activities.

COPYRIGHT AND INTELLECTUAL PROPERTY

Copyright is a form of legal protection granted to creators of ofiginavor ks t hat have been
tangible form of expression. Copyright secures for the owner the exclusive control for making or

distributing copies of a work. U. S. Copyright and Intellectual Property Laws serves as a guide for

faculty, students, anstaff concerning the use of copyrighted materials at the Saint Francis Medical

Center College of Nursing. For more details, Isiye://www.copyright.gov/legislation/s505. pdf

Guidelines for Classroom Use
Educational institutions are permitted to display and perform other works in the coursetofffam
teaching activities for private study, scholarship, and research, but not for commercial pSingbes
copies for teachers may be mademyf af the following for a teacher or individual request for scholarly
research or use in teaching or preparation to teach class:

1 Chapter from a book

9 Article from a periodical

1 Short essay, story, or poem, whether or not from a collective work

1 Chart, graphgdiagram, cartoon, or picture from a book or periodical

Multiple copies for classroom use should not exceed more than one copy per pupil in a course.
Note: Copying shall not be a substitute for the p
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Library Rules for Copying: Under Title 17 of the Copyright Act, the Library has provisions covering
unsupervised copying and interlibrary loans. The Library posts notices in prominent locations near
computers, printers, and photocopy machines, informésgs that making copies may be subject to
copyright law.

Copyright Notices. The Library maintains the necessary interlibrary loan records as required by
copyright law. Copyright notices are included in the signature of all outgoing interlibrary loan
corespondence.

Use of Copyrighted Material

Faculty, students, and staff may use copyrighted material under the following conditions:
1 Use works no longer protected by copyright or in public domain
T Use works applying the principles of Afair wuse
9 Obtain permision to use the copyrighted work from the copyright holder

Public Domain (Section 303, U. S. Copyright Law)

Works available in the public domain no longer require the permission of the copyright owner or their
copyrights have expired. To determine whetharork is in the public domain, you first need to find out
when it was published and apply the following rules to determine if the copyright has expired:

91 All works published in the United States before 1923 are in the public domain.

1 Works published aftet922, but before 1978, are protected for 95 years from the date of
publication. If the work was created, but not published, before 1978, the copyright lasts for the
authoroés | ife plus 70 years.

1 For work published anonymously or under a pseudonym, theigbplasts between 95 and 120
years, depending on the date the work is published.

9 If the work was published between 1923 and 1963, check with the U. S. Copyright Office to see
whether the copyright was properly renewed. If the author failed to renewynegtn, the work
has fallen into the public domain and you may use it.

Fair Use (17 U. S. Code 107)
Under Fair Use, copyrighted materials can be wused
criticism, comment, education, scholarship, or regeal he Technology, Education and Copyright
Harmonization (TEACH) Act provides for the performance and display of online resources that would
ordinarily be used in a physical classroom (U. S. Copyright Act, Sections 110 and 112). Fair use depends
on the @rcumstances of each individual case; however, copyright law offers four factors in determining
fair use:

1. Purpose of the use

2. Nature of the copyrighted work

3. Amount and proportion of the copying

4. Effect of the copying on the potential market fog original work
Note: Faculty, staff, and students using copyrighted material should evaluate their use of this material
with a Fair Use checklist that is available in the Library.

TEACH Act Requirements
In exchange for access to copyrighted materiatli€tance education, the TEACH Act requires that the
College meet specific requirements for copyright compliance and education. In order to use the
copyrighted materials in distance education to qualify for the TEACH Act exemptions, the following
criteriamust be met:

1 The institution must be accredited, Aamfit educational institution
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The use must be part of mediated instructional activities
The use must be limited to specific number of students enrolled in a specific class
The use mustved tdirersyrecHroondids cl ass sessions
The use must not include transmission of text
acquired by studentso or works developed speci
1 The institution must have developed and publicizeddfsyright policies, specifically informing

students that the course content may be covered by copyrights and include a notice of copyright

on the online materials
1 The institution must implement technological measures to ensure compliance such aagassigni
passwords, providing authentication through Internet Protocol, content timeoutslisalriing,
cut and paste disabling

=A =4 =4 =4

What the TEACH Act does not allow
Exemptions under the TEACH Act specifically do not extend to:
9 Electronic reserves, course packsnterlibrary loan (ILL)
1 Commercial document delivery
1 Textbook or other digital content provided under license for the author or publisher
1 Conversion of materials from analog to digital version of a work unavailable or protected by
technological measures

Note: The TEACH Act does not supersede fair use or existing digital license agreements. TEACH
requirements listed above have been adapted from the Copyright Clearance Center.
(Copyright Clearance Center, 2011)

Obtaining Permission from the Copyright Holder

Permission to use copyrighted material may sometimes be obtained from the copyright holder via a letter
describing the material and how it is to be used. However, lack of a reply from such correspondence does
not indicate permission. Materials which dot require copyright permission include exams, syllabi, and
lecture notes A sample letter with a permission request form is available in the library.

Intellectual Property (U. S. Copyright Law, Title 17)

The College has the right to ownership of artgllectual property if the work results from a specific
assignment or when the College provided specific resources to the development of intellectual property.
The College retains ownership when it directs a faculty or faculty member to create a smekific a
requirement of employment or contributes special services and facilities to its production beyond what is
traditionally provided to faculty members

Faculty retains ownership of work creatmecd i ndepen
purposes, except if faculty voluntarily chooses to transfer the property.

Course syllabi, jointly prepared by faculty, remain the property of the College Senate. Assignments,
tests, and handouts developed by faculty in teaching remain the propdbyfadulty, but the College

shall be permitted to use such material for internal instructional, educational, and administrative purposes,
including satisfying requests of accreditation agencies for faaulfyored course outlines and teaching
materials.

Academic Concerns

Academic Honesty

Students taking distance learning courses are held to the same requirements of academic honesty as
students taking traditional courses.
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Refer to Professional Conduct Policy.
Distance Learning Education

The Collegehas a commitment to prepare faculty, staff, and students to use disteimoalogy To fulfill

this commitment, those members participating in the delivery of distance learning and hybrid/blended
courses will be provided educational opportunities in teldgy, equipment, and methodologies to
enhance online courses. In addition, education will be provided as changes and updates to distance
education take place. Education will occur both on campus and online in the forms of workshops,
tutorials, and individal education.

Site Management
Technical Considerations

The College assumes the responsibility for the technical delivery of the course and technical support.
Faculty is responsible to have sufficient technical skills to present the subject matteaasdnbe final
responsibility for the presentation of the content as approved by the College Senate.

Student Access to LMS and Courses

Students will be given access (course opened) to the LMS and their course one week prior to the
semest er OStudénts wil de batch laaslexl into the LMS one week after faculty has been

provided access and/or upon confirmation from faculty that the courses are copied correctly. Students will
have access to their enrolled courses until two weeks followingthe éndt he semest er . It
responsibility to maintain copies of their course materials for use in their portfolios. Semesters will be
closed two weeks following the end of a semester. Due to software limitations no access will be granted

to clos& semesters or courses.

Non-Instructional LMS Use

The OSF Community semester is a +osiructional semester. The courses in this semester were created
as a way for faculty, staff, and students to communicate and share with each other. The creation of
Seamesters and courses within the LMS is the responsibility of the Instructional Design and Technology
Specialist. The maintenance of these semesters and courses are the responsibility of its users. Faculty
members are responsible for updating and maintathimdjles that they add to the community.

Documents in Doc Sharing more than 3 years old may be removed by the Instructional Design and
Technology Specialist. Requests for fingtructional LMS semesters and courses are to be made to the
Instructional Defgn and Technology Specialist using the SBARO tool. Approval of thénstructional
semesters and courses will be made by college administration.

Availability of Assistance

Support is provided by the Instructional Design and Technology SpecialistFeancis Medical Center
Help Desk, and th€anvagqLearning Management Systemglp Desk. The availability of OSF Saint
Francis Me dHelplesk(302-655-2283)is024/7 and provides support for College hardyare
stude .EDU email access issuasd softwareCanvashelpdesk is available 24/7 and provides support
for earning management systé&saues. Support from the Instructional Design and Technology Specialist

62



is during normal business hsuand consists of assistance for hardware, softweate,emaibndCanvas
issues along with course design questions.

Authentication and System Integration

The Instructional Design and Technology Specialist will create a user account foseaotha needs

access to the LMS. The users first and last name, birth date, and email address will be required to create a
user account. The username will be set to the users Student Information System (SIS) ID. The password
will be their 6 digit birth da in the MMDDYYY format. Users will not be allowed to change their

password. Users aresponsibldor maintain a current email address in the LMS and SIS.

System Security Policy

TheLMS and SlSare secure password protected systéyser IDs and passwords should not be shared.
Only the user assigned a particular ID and password should utilize that ID and password to access these
systems.

PRECEPTOR POLICY AND PROCEDURE

The policy of the College of Nursing is to provide supportifagsulty supervisedlinically-based
learning experiences necessary to prepare qualified entry level and advanced pradttiwoeksn a
variety of health care settings. The Preceptor Handbook establishes the GfdNegsing guidelines for
using qudfied masters prepared Registered Nurses (RNs)pmxeptors to assist with clinical
instruction.The handbook efines the roles and responsibilities of faculty, studemts,preceptors. This
policy applies to qualified Masters in Nursing RN preceptbidP preceptorandstudent relationships
that are consistent and last an extended period of weeks. In designated theustedent will work
under the direct clinical instruction of the preceptor who will g@idd monitor student learning. The
facultyrd ai ns t he r esponsi biaddisupportstbattrthe sttdend and greGeptorioyn st r u
providing their expertise to ensure that @ning experiences meet the course/clinical objectives. The
preceptor and the facultpyember collaborate in plaing, monitoring, and evaluating the student. The
policy does not applip students who are assisted in the clinical area by different RNs each diyical

Procedure The course faculty member has the responsibility to evaluate and recothmetidicd
agency that will meet the course objectives. Administration will ensure thgkeany agreement is
established with the agency, including statement about the use of a pretéptéaculty:

1 Works with the student to select an appropriate preceptomibets the approval criteria.

1 Provides the preceptor with an orientation to the College, the colinsesl
instruction, and guidelines outlined in tiiandbook.

T Ensures that studentdés goals aregoastablished

1 Visits/contacts the agency on a regular basis (a minimum of three visiteptmr and
provide guidance to thgreceptor.

1 Collaborates with the preceptor to organize, implement, and evaluaiaibal
experience and tretudent.

1 Conducts the clinical evahtion sessions witstudents
1 Student may obtain a copy of tReeceptor Handboadnline

College Senate Rev. 5/21/2020
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ACADEMIC AWARDS
De a nists

Undergraduate students who have achieved a grade point average (GPA) of 3.4 and above for the
semesterd who are enrolled in at least 12 semester houneeognizedy being namedtotHee a n 6 s
List. This list is published in the Medical Center newspaper and released to the press at the end of each
semester. Students receive an individual certificatechievement.

Graduation Honors

Undergraduatélonors
Graduation recognition and honor cords for undergraduate student academic performance is based on the
following cumulative

GPA: Summa Cum Lausi3.85- 4.00
Magna Cum Laude 3.70-3.84
Cum Laude 3.55-3.69

MastersHonors:

Graduating With Distinction

The MSN students graduating with a cumulative GPA of 3.75 or higheregsile recognition arftbnor
cords for AGraduating with Distinctiono.

Graduation Awards

Undergraduate
The College dbNursing established two awards for graduating seniors for the purpose of acknowledging
and fostering a commitment to the ideals of professional nursingi & c el | ence i n Nur si

recognizes arelicensuraggraduate andthe Nur si ng Ac hi drmodgniees an RN graduate.
Seniors who have a minimum cumulative grade point average of 3.0 are eligible to be nominated for these
awards. Nominees are considered on the basis of involvement and contribution to the &@ullege
community, enthusiasm,ddership, caring, positive attitude, and professional role model. Candidates are
nominated by the faculty and selected by the Admission and Progression Committee.

Reviewed by A&P 11/21/201&Revised 5/21/201504/24/2@0 College Senate Approved 1/16/2009
5/21/2020

Graduate:

The College has an award for the outstanding MSN graduate. The criteria for the Sister M Ludgera

Memorial Award for Outstanding Masters in Nursing are as followstigh academic achievement as

evidenced by graduating with distinction, 2) Excellent leadership abilities demonstrated by serving as a
positive role model to others, willingly mentoring/tutoring other graduate studentspgotdying

innovative approaches to issues, 3) Professionalistmian by maintaining integrity, high ethical

standards, and by being as asset to the profession of nursing, 4) Demonstrating a consistently positive
attitude and a willingness to go fnabove and beyon

College Senatépproved 1/162009 5/2/2020Reviewal by A & P Committee 11/21/20184/24/2020
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GRADUATION

Degree Granted

Upon successful completion of the prescribed progeadegree is awardexdBachelor of Science

Degree in Nursing (BN), Master of Science Degree (MSN) or Doctor of Nursing Pra@ité) as
appropriate. Graduation exercises are held in December and May. Students are encouragetht attend
ceremony. All students expecting to graduate must apply for graduatiospleygified date.

Graduation RequirementsBSN

To be eligible for the Bchelor of Science Degree in Nursiagstudent must:

1. Have a final semester GPA of at least 2.0

2. Have a cumulative GPA of 2.0 or better.

3. Successfully complete the prescribed curriculum ofd28ester hours for RN to BSN 124
semester hourfer BSN.

Meet all requirements of theollegeof Nursing

Earn a minimum of 3@1 semester hours of credit on campus.

Provide official transcripts of any courses taken outsid€thiiegeduring the nursing major.
Complete the "Application for Gradtian". (See Student Handbook for application process)
Meet the requirement of specific financial aid programs for an exit interview as applicable.

© N O

In the last semester of the nursing major, all students are expected to participate in comprehensive
examinations which assist in preparing students for the licensure examination. Individual results are used
in academic advising. The overall group results of the examinations are used by faculty in program
evaluation.

Graduation Requirements-Graduate Program-MSN or DNP

To be eligible for théSN or DNP @gree, a studenust:

1. Have a final semester GPA of at leasl.

2. Have a cumulative GPA of at le&sD.

3. Successfully complete the prescribed curriculum within 5 years. (Exceptions: 6 years for RN
MSN, AG-ACNP, PMHNP, and DNR students needing practitioner hours over 512 included in
the curriculum ané years for BSNDNP options.

4. Meet all requirements of the College of Nursing.

5. Earn the specified number of required semester hours for theeghpotigram o$tudy as stated

in the ResidencRequirements.

Provide official transcripts of any courses taken outside the College duripgtram.

Complete and submit the Application for Graduaiiee Student Handbook fapplication

process).

8. Meet the requirement of specific financial aid programs for an exit inteasapplicable.

No

Approved 1/16/2009Revisions approved by College Senate 1/1/26481/2020

Graduation Application Process

At the end of the semester priordgoaduation, Admissions personnel send a memo to the undergraduate
students regarding graduation costs including NCIHX EXAM fees, the fingerprinting fee, and the
graduation fee. Admissions personnel also send a memo to graduate students about tiendeslsat

all students will be informed and able to budfmtthe expenseselated tothe final semester of the

progr am. The graduation fee pays for the student

and hood (if applicable).
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The Appil cati ons for Graduation Forms are availabl e
the Undergraduate or Graduate Community in the Learning Management SysterApplibation for

Graduationform must be signed by the student and then subntittedt he Regi strar 6s Off

designated course registration dates. The MSN students must have their academic advisor sign the form
verifying they have completed the courses required for graduatlbstudents must meet graduation
requirements astated in the Saint Francis Medical Center College of Nursing Catalagder to
graduate Students must clear all financial obligations with the College of Nursing in order to assure the
release of the diploma and final transcript.

7107

Criminal Backgr ound Check and Fingerprinting Prior to Graduation for Prelicensure Students
Section 6010 of the Nurse Practice Act requires applicants for initial licensure (Registered Nurse) to
submit to a criminal background check as part of the qualifications fosslice.

All individuals applying for initial licensure as a Registered Nurse in lllinois must submit to a criminal
background check and provide verification of finger print processing from the lllinois Department of
State Police, or its designated ageat,fingerprint processing. This service is providedhe College of
Nursing for studentsvithin sixty (60) days of application for licensuné unable to attend this session,
students should contact the approved vendor or lllinois State Police to lechadappointment. Each
applicant will be provided a written receipt from the vendor or State Police once they have been printed.
This receiptmust accompany the examination application and fee in order for the applicant to be
scheduled for the examinati@nd receive their examination approval letter. The cost of fingerprinting
and the background check fee will be the responsibility of the student.

Revised and approved by Admission and Progression Commiéé®,
Approved College Senate 5/7/121/5

Licensure

The practice of professional nursing requires a current, valid license in the state in which employed. After
receiving the baccalaureate degree, graduates are eligible to take the examination for licensure as a
registered professional nurs€ollegeAdministration will provide information for the National Council
Licensure Examination for Registered Nurde€(EX-RN EXAM).

The lllinois Application for Licensure requires all applicants to answer truthfully a section titled
"Personal History lformation” which includes the following five questions:

*1. Have you been convicted of any criminal offense in any state or in federal court (other than minor
traffic violations)?

*2. Have you had or do you now have any disease or condition that irgesfiéneyour ability to perform
the essential functions of your profession, including any disease or condition generally regarded as
chronic by the medical community, i.e., (1) mental or emotional disease or condition; (2) alcohol or
other substance abug8) physical disease or condition, that presently interferes with your ability to
practice your profession?

*3. Have you been denied a professional license or permit, or privilege of taking an examination, or had a
professional license or permit disciplthen any way by any licensing authority in lllinois or
elsewhere?

*4. Have you ever been discharged other than honorably from the armed service or from a city, county,
state or federal position?

*5. Are you a U.S. citizen OR a lawfully admitted alien & tnited States?
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*An applicant who answers "yes" to one or more of the first four questions must submit specific
additional documentation with the application.
For further information or questioyglease contact thHeresidenbr Deanof the Undergraduatérogram

Transcripts
Transcripts are issued upon written request of the student. The fee for each transcript is $3.00.
Transcripts will be issued only to individuals in good financial standing wit€ttiegeof Nursing.

Graduation Pictures

Eachsemester graduatirggudentswill be notified of available dates and times to have their pictures
taken. TheCollegecurrently works with a local vendor. Around the fourth week of the semester, a
notice will be sent fronCollegeSupport Representativeattining the details for pictures.

PROFESSIONAL CONDUCT

1. Students MUST maintain professional confidentialRgtientsshould not be discussatthe
cafeteria, public places, at social functions, or with family and friends.

2. Students may not givaformation concerningatientsor the clinical agency tnewspaper reporters,
lawyers, insurance agents or others not connected withitiigal agency. Refer these people to the
instructor or appropriate person at thiaical agency.

3. Undergraduatetsdents may not sign as a witness to legal documents (ie. Wills, Power of Attorney),
baptisms, marriages, surgical/procedural or autopsy permits/consents.

4. Students must observe OSF Saint Francis Medical Center or clinical aggnations when visitig
patientson a social basis. Students may not use fhrailleges as nursing students to access clinical
areas or client information. Studemi® not to read patient records or provide care when visiting.

5. Students must promote a quiet environmaratientcare areas.

6. Students may use telephones in clinical agencies for professional purposes only and not for personal
calls.

7. In order to maintain compliance with federal laws regarding immediate notification of emergency
events, students witlie allowed to keep their cell phones with them during classroom and clinical
instruction. The phones are to be kept on the vibrate mode and are to be used ONLY for emergency
notification and not for other types of personal communicatieaculty reservethe right to dismiss
the student from the learning experience for inappropriate cell phone usage.

8. The student, when answering a clinical agency telephone, identifies the agenapdigiites both
name and title.

9. Students, with authorization tife instructor, may use the public address systesmdio pagers of
the clinical agency.

10. Students should conduct all communications with physicfaigntsand employeei a

professional manner. Physicians are not to be called without first togswith the
instructofpreceptor.
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11. Students shall report to the instru¢pseceptomhen arriving on the nursing ufagencyand when
leaving.

12. Students shall report any broken or defective equipment or supplies to the instragipropriate
clinical agency personnel.

Revised and approved by Admission and Progression Committeé%p013, 11/17/2015
Revised and Approved at College Senate: 4/2011; Effective Fall 2011, Rev 5/22/2014, 3/18/2016

Ethical and Professional ConductPolicy

ScopeThe Ehical and Professional Condugitlicy establishes guidelines for faculty to use in cases of
academic dishonesty, including cheating on tests and plagiarism, and unethical clinical behavior.

PurposeThe purpose of thEthical and Professional Condleo | i cy i s to Auphold our
create, maintain, and contribute to environments
(American Nurses Associatidbode of Ethics 6.1), to supp@aint Francis Medical Center College of

Nursing (he College)alues of integrity and justice, and to hold students accountable for professional

and moral behavior expected of nurses.

Detailed Policy StatememAs a community dedicated to the principled pursuit of knowledge and truth,

the College regais integrity and honesty as foundational to all aspects of education and the nursing
profession. We understand ethical and professional conduct in terms of five fundamental values: honesty,
trust, fairness, respect, and responsibility (Center for Academeigrity, 1999). Th&College thus expects

the following of its students, faculty, and staff:

I ntell ect uharestjamd| @par siom@g, t eachi ng, research, a
Mu ttwsstdnd t he free exchange of ideaso (p. 6).
Respofawitde range opinions, ideas, and personso (
Fairimedshe interaction of student s, facul ty, st
P e r sesporsibilityfor choicesasnd t he i mportance of action in t
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This policy was bagd upon the assumption that most students want to grow and flourish in the
following values. Therefore, the CON invites students to commit to the following habits of
excellence appropriate for professional formation and which establish a foundation for pfessional
development. The professional nurse:

A Seeks the formation of oned6s character through
honesty, courage, compassion and patience (American Nurses Association, 2001).

1 Communicates respect for the inhereighity of persons (peers, patients, and
faculty/staff/fadministration) as the basis for compassionate responses.

1 Preserves, strengthens, and demonstrates personal moral respect and integrity as foundations of
wholeness of character, in the formation obwtedge, skill, and trust.

1 Recognizes and appreciates diversity of persons and seeks to grow in habits of effective and
excellent communication and collaboration.
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1 Interprets and accepts this SFMCODN Honor Pledge and commitment as an orientation toward
the American Nurses Association (ANA) Code of Ethics

1 Practices moral seteflection so as to appreciate the promise of accountability and responsibility
in the life of the student nurse, which links each classroom/learning activity to the professional
care of patients.

T Lives moral virtues and follows ethical principles (autonomy, beneficence, justice and autonomy)
within a learning community which seeks to also live the core values of OSF (teamwork,
supportive work environment, trust, and stewardship).

Definitions:

Academic honestgonstitutes behaviors that demonstrate truthfulness, trust, fairness, respect, and
responsibility in academic and clinical settings (Center for Academic Integrity, 1999).

Academic dishonestyonsists of activitis such as cheating on examinations, plagiarizing, presenting
someone el sebs work as his/ her own, receiving imp
facilitating cheating on the part of others (Elzubeir and Rizk, 2003).

Plagiarismfil n mmué¢thisonal setting, plagiarism occurs whe
language, ideas, or other original (notcomrion o wl edge) materi al without ac

(Council of Writing Program Administrators, 2003, p.1).

Misuse of Sarcesi A st udent who attempts (even i f clumsily)
who misuses a specific citation format or incorrectly uses quotation marks or other forms of identifying

material taken from other sources, has not plagiarlastead, such a student should be considered to

have failed to cite and document sources appropriatel{ Counc i | of Writing Progr
2003, p. 2).

fiCheatingan act or an attempted act of deception by which a student seeks to misrepag$enot she
has mastered information that has not been mastered. Cheating includes, but is not limited to:

A Copying all or any portion of anotheré6s academ
its entirety, as onebs own;

A Allowing anotherpe son to copy oneds o&whetheciatehgonaillyor or c | i
recklessly;

A The use or possession of a class textbook, notes, test questions, clinical paperwork or any other
material in order to complete or prepare academic [or clinical] wahowi prior approval of the
faculty;

A Collaboration with any other person on an academic or clinical exercise, including collaboration
on a takehome, online, or makap academic [or clinical] exercise without prior approval of the
faculty;

A The use of elgronic instruments, such as cell phones, pagers, Personal Digital Assistants (PDA),
or personal response systems (i.e. clickers), etc. in order to access or share information without
prior approval of the faculty; or

A Completion of academic [or clinicaljork for another person, or permitting someone else to
complete academic or clinical work for oneself, including through the use of personal response
systems such as clickerso (University of Del aw
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Fabrication or Falsification of Dafaconstrucihn g o bser vati ons or data out of
or borrowing the observations of others as if the
Multiple submissiondi s ubmi tti ng the same wor k, suworkifoas a pap

more than one assignment or courseo unless approv

Unethical Clinical Behavieb e havi or t hat is dishonest, may put

or disadvantages the healthcare institutiome examples include but are not limited to: failing to act as
a patient advocate, breaching confidentiality, stealing, falsifying documentation, or coming to clinical
under the influence of drugs or alcohol (Hilbert, 1985).

Violations of academic hasty will result in disciplinary action. Actions will include, but are not limited
to, one or more of the following:

1
1
1

Automatic failure of the work
Automatic failure of the course
Dismissal from the College

Saint Francis Medical Center College of Nursing ldnor Code

As member of the community at Saint Francis Medical Center College of Nursing, | commit
myself to act honestly, responsibly, and ethically, in all aspects of campus life. | am accountable
for all that | say, write, and do. | am responsible faegrity in my academic work and ethical
behavior on clinical units. | pledge that | will not misrepresent my work, and | will not give or
receive aid without prior approval by faculty. | commit myself to behave in a manner which
demonstrates concern fonet personal dignity, rights, and freedoms of all members of the
community. | am respectful of College and Medical Center property and the property of others. |
will not tolerate lack of respect for these values. | accept responsibility to maintain the Hono
Code and support the mission of GSFMC and SFMECON at all times (Wheaton College,
n.d.).

I. Responsibilities

A. Student Responsibilities

A

A

The College expects integrity from its students in all aspects of student life including both
academic and ilical work. The ultimate responsibility for understanding and adhering to the
Ethical and Professional Conduct Poll®s with the student.

Students are responsible for maintaining academic honesty and ethical clinical behavior by (St.
Olaf, n.d.):

A Refraning from cheating and plagiarism as defined.

A If unsure, asking for clarification regarding working with others on an assignment or the use
of resources to complete the assignment, etc.

Participating equitably in group projects.

Exhibiting integrity infulfilling the requirements of the clinical experience, including truthful
reports of student activities and patient care.

Reporting observed instances of academic dishonesty or unethical clinical behavior to the
instructor or the appropriate Dean.

Acknowledging knowledge and acceptance of the expectations encompassed in the Ethical
and Professional Conduct Policy.

Undergraduate

A Honor Pledge

> > > >

70

t

h



1. Initial PledgeDuring new student orientation, students will receive a copy of the
Honor Code Pledge. Studentdlwign a form indicating that they have read the
Honor Code Pledge and agree to abide by the Honor Godduate students are sent
anemai |l with a document to sign electroni
student agrees to comply with thenloo code.

2. Renewal of the Pledg®tudents will demonstrate acceptance and adherence to the
Honor Pledge by signing a form at the same time they sign the HIPAA form.
Graduate students are sent amail each semesteavith a document to sign
electronicaly The studentds signature indicate
honor code.

A Professional and Ethical Behavior Education

1 New students wilteviewthe five educational modules found #Cellege including:
(a) Civility and the Common Goog) Oveniew of the Policy(c) Plagiarism and
the Use of Sourceéd) Academic Honestyand (e)Ethical Clinical Behavior There
is one posttest that incorporates content from each of the modules, which the student
must pass with at least 77%or undergraduatewgients, e results of the posest
will be included as part of tHdealth Assessmeigburse.

1 Graduate students must complete the modules and pass the test with a 77% within 30

days or risk being |l ocked out of the Col

1 Students are not allowed to make up work due to being locked out of learning
management system

Revised and approved by Admission and Progression Committeg 213, 11/17/2015
College Senate Revised 05/30/2006, 05/22/2014, 3/18/2016

Professional Standarc

Students enrolled at Saint Francis Medical Center College of Nursing are expefukaima code of
behavior in keeping with the standards of the College of NurSinglents shall comply with all rules and
regulations of the College, cooperating ragjes, and with local, State, and Federal laws. Failure to
maintain these professional standards stwiktitute misconducMisconduct is subject to discipline, up

to and including dismissal from the Colleday violations of the professional standawdd be referred

to the appropriate person/committee: College Administration, Admission & Progre€xiommittee,
Graduate Committeer the Judicial Board. Disciplinary actionay include but will not be limitedo:
reprimand, fines, loss of dorm/study moprivileges, probation, suspension, or dismissal frothe
College. Any of these disciplinary actions may be utilized without followingpecific disciplinary
sequence when a single incident or event is determined seriough to warrant such actionthre sole
discretion of the College, or a patternbahavior, actions or omissions has been established that violates
such professionattandards. A student who is disciplined basedaqmofessional standardsolation,

who was assigned a disciplinary iaot greater tha@ reprimand, shall have the right to an appeal, as set
forth i n DidtiplinafédtibngpeabPsocedure.

Violation examples include but are not limited to:

1.
2.
3.

4.

Abuse, malicious misuse, damage, destruction or theft of Collegempy®r propertyf others.
Violation of local,state orfederal law.

Unauthorized entry into, occupation of, or obstruction of any building, structypartahereof at
anytime and anywhere on campus.

Failure of identification when requesteg &n authorized official or by a facultgember when such
action is in compliance with the rules and regulations oCibléege or cooperating agencies.
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5. Failure to use the appropriate login during academic and clinical experidraresxample, when
the student is in the student role, the student should login as a student, and when the student is in the
role of an employee, the student should login as an employee.

Violation of any duly established rules and regulations of cooperating agencies.

Violation of the:

a. Confidentiality policy/HIFAA

b. Drug/Alcohol policy

c. Professional Conduct policy

d. Campus Community Life policies, including no smoking policy

e. Violations of the fire policy

8. Falsification of any document, statement, patient olttheare record or Colleggocument.

9. Violation of the Academic Honesty policy or any form of academic dishonesty.

10. Physical abuse, threats, harassment or endangerment in any manner of the heafgtyaotlany
person connected with the Collegecobperating agenciescluding any act of dating/domestic
violence, sexual assault, and/or stalking.

11. Any act which causes a disruption in the harmony of the College envirorsuepgrating agencies
or any College sponsored event.

No

Revised and approvdyy Admissions and Progression Committee on 3/21/201/21/201411/17/2015
4/24/2020College Senate Revised 5/22/205#1/15 3/18/20165/21/2020

Health Insurance Portability and Accountability (HIPAA) Statement

All Protected Health Information ER) is held in strictest confidence. It is your responsibility as a student
not to violate this confidence through indiscriminate discussion pertaining to other students, patients,
physicians, or facility employees and their treatment or progress, wahthdrization. Any unauthorized
disclosure of PHI is a violation of the law and the College of Nursing Professional Standards for students
(SeeHandbookk

All persons accessing the information systems of any clinical agency or facility are prevermstedroyr

willfully and wantonly disclosing confidential information. Confidential information includes, but is not
limited to patient or client demographic or clinical information and financial information. Disclosure of
information violates the Health Insance Portability and Accountability Act of 1996 and the lllinois
Public Act 940526. It is also a violation of the College of Nursing Professional Standards (See
Handbooks The protection of PHI does not end when the student leaves the College thradiggitign

or for other reasons. Students, who violate or continue to violate confidentiality may be dismissed from
theCollege

Students will be required to participate in educationsession on security awareness before having
access to patient recorddtudents may only access patient medical information that is pertinent to their
nursing care activities.

1. In preparation for classroom, clinical, or practicum experiences, students are not to put protected
identifiable patient data into a persoer#dctronic deviceand/or use any means of electronic or paper
copyingof the patient health record.

2. Students are not allowed to print patient information from the electronic medical cgtorcbpy
and paste information from tlebectronic medical recotidto their clinical paperwork Students are
only to print off the hand off communication sheet and are to destroy it prior to leaving clinical.

3. Assignments with protected patient identifiable information will not be posted at the College or sent
by enail to students because of the inability to ensure the security of personal computers and
networks.
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4. Electronic Health Recorskecurity identifications, access codes and passwords are strictly
confidential. If these security identifications, access cadespasswords involve PHI, they may not
be shared with anyone. It is strictly prohibited to use valid log on information via electronic
communications or misrepresent data by maliciously transforming it in [Bintdents must log in
with their studentog in (not an employee login).
5. Students conducting research will have to follow agency policies and protocols for recruiting patients
for the research study. Students doing research involving personal identifiable health information
must complete theITl educatioras required by the Peoria Community Institutional Review Board
(IRB). Research informed consent documents must include the required HIPAA language related to
protection of subjectsd personal heal th infor mat
6. Some examples of inappropeaactions:
a. Discussion of patient information in public areas.
b. Repeating patient information to friends and/or relatives when information is learned during the
course of the college curriculum.
c. Accessing patient informatiomnithoutia need t o knowo, this includes
information.
d. Asking about patient information without a need to know.
Students should not provide any information to the media.
8. Students must sign a Confidentiality Agreement each sentbsty are enrolled at the College. The
signed agreement will be kept on file in the office ofdppropriate DearGraduate students must
sign a Confidentiality Agreement once a semester. The agreement is sent electronically and stored
electronicallyThe studentdés signature indicate the stude
confidentiality/HIPAA policies.
9. When communicating about patients in post confereno®at care should be given to protect the
confidentiality and privacy of PHI.
Revised and approved by A&P 2/27/20286/2016Approved College Senat#5/206, 5/7/201Q
5/21/2015 3/18/2016

~

OSF HealthCare Confidentiality Agreement

This Agreement i€ntered into at the time of, in consideration for, and in connection with the issuance of

a user name and security password by OSF Healt hC.
will enable them to access confidential and sensitive informatiom pfttection of the privacy, security

and confidentiality of information is a matter of concern for all persons who have access to confidential

and sensitive information. Each person accessing this information holds a position of trust relative to this
information and must recognize the responsibilities entrusted to them in preserving the privacy, security,

and confidentiality of this information.

Confidential and sensitive information is defined as: patient information, health plan member information,
enployee information, financial information, and/or business information. Confidential and sensitive
information may be accessed in a variety of ways including: the OSF electronic information systems or
paper records.

Userswill not use or disclose the otents of any record or report except as necessary and appropriate and
as permitted by federal, state, and local laws and to comply with all applicable policies of OSF
HealthCare. This includes both paper and electronic records. Furthermore, it is medotrar
confidential and sensitive information will only be disclosed to those authorized to receive it.
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Electronic Users hereby agree:

1. To undergo training and orientation to the electronic information system designated by OSF prior to
using a Password.

2. That | am the only person with access to my User ID and Password and the only person authorized to
use this User ID and Password.

3. That I will not under any circumstances convey or disclose my User ID and/or Password which has
been assigned to me by OSF tmther person, except Service Center staff during problem resolution.
Following the service call, | agree to promptly change my password.

4. That my Password and electronic signature code combination is the equivalent of my signature and
that | am accountaélfor all entries and actions recorded under them.

5. That I will not attempt to access any information including confidential or sensitive information by
using a Password other than my own.

6. That | will authenticate each report and entry separately and fatwarification of the accuracy of
its content.

7. That | am responsible for locking or logging out of the information systems prior to leaving the area
and that | will not leave a display device that | have logged onto unattended.

8. Upon my termination froremployment or upon the termination of my relationship with OSF, or the
revocation or termination of this Agreement, or the revocation of my assigned Password, | will not
attempt to access any information including confidential and sensitive informationhfecOSF
information systems by using my assigned Password or any other Password required to access such
information.

All Usersagree:
1. That I will complete Privacy and Security training during orientation and at other times specified by

OSF.

2. That I will use any information, including confidential and sensitive information only as needed to
perform my legitimate duties. This means among other things that:

1 I'will only access any information, including confidential and sensitive information that is
necesary for the performance of my job.

1 I'will not in any way divulge, copy, release, sell, loan, review, alter, or destroy any information
including confidential and sensitive information except as properly authorized within the scope of
my job duties.

3. That Iwill report any suspected privacy or security violations to my immediate supervisor as soon as
possible.

USER:
Name:
Date:
Signature:

Graduate students aresentamai | each semester with a document
signature indicate the student agrees to comply with the confidentiality/HIPAA policies.

College SenatRevised: February 200®ctober 2007, May 201&Reviewed: January 2013
Revised CON Confidentiality policy to match SFMC. Approved by A and P on 5/2/20047/2015

Guidelines for Use of Social Media

This social media policgSocial Media(143))applies across the OSF Healthcare System, which includes
employees and students at the College of Nursing. The wording is written for employees, but students
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will be held to the same social media policy as employees and must also.cdmelZollge of Nursing
alsofollows the guidelines on social media and networking for nurses developed by the American Nurses
Association (ANA) and the National Council of State Boards of Nursing (NCSBN).

Social Media (143)

Definitions:

Social Media: Any website o forum that allows for open communication and sharing of information on
the internet including, but not limited to:

1 Social Networking Sites (LinkedIn, Facebook);

1 Micro-blogging Sites (Twitter);

1 Blogs (including company and personal blogs);

1 Video and photesharing websites (YouTube, Flickr, Instagram)

Purpose

To provide guidelines to all OSF Healthcare System employees, Providers, volunteers, and students who
participate in the use of Social Media.

Policy:

1. Always be fair and courteous to fellow employeBEse content of any personal social networking
sites or other forums maintained by employees should not contain malicious, obscene, defamatory,
threatening, harassing, or libelous information or materials, and should not infringe on any
intellectual propey rights, invade the privacy of others, or contain content that is illegal or injurious
to another person. Harassment, bullying, discrimination or retaliation that would not be permissible in
the workplace is not permissible betweennmrkers online.

2. Keep in mind that you are more likely to resolve waalated complaints by speaking directly with
your caworkers than by posting complaints to a social media outlet.

3. Make sure you are always honest and accurate when posting information or news, amtbikg@u
mistake, correct it quickly. Remember that the Internet archives almost everything; therefore, even
deleted postings can be searched. Never post any information or rumors that you know to be false
about OSF Healthcare System, its employees, patients.

4. Social media activities should be consistent with the OSF Standards of Conduct. The same principles
and guidelines found in all OSF policies apply to your activities online. Carefully read all of OSF
Healthcare System's ethical and discrimindhiarassment rules in order to ensure that your postings
are consistent with these policies.

5. Employees should only express personal opinions, recommendations or endorsements on social
media. Where your connection to OSF Healthcare System is apparentt olakethat you are
speaking for yourself and not on behalf of OSF Healthcare System. In those circumstances, you
should include this disclaimer: "The views expressed on this [blog; website] are my own and do not
reflect the views of my employer." If ttegte has an "About me" section, add the above disclaimer to
your blog or social media profile. Do not create a link from your blog, website or other social
networking site to an OSF Healthcare System website without identifying yourself as an OSF
Healthcae System employee.

6. Do not share confidential or proprietary information that you acquire in the course of your
employment with OSF Healthcare System. Examples of confidential or propriety information include
protected health information (as defined by HFAinformation about prospective OSF business
plans, trade secrets, systems, processes, productshiavavtechnology, internal reports, policies,
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procedures, or other internal businesisted confidential communications. Maintain patient privacy
as reqired by HIPAA and all other relevant rules, regulations and policies. Be aware that protected
health information includes any information that could be used to identify a patient, such as a
diagnosis, a procedure or a room number, even if the patiemtsinanot used.

7. Unless explicitly given permission to do so by your operating unit's Marketing and Communications
Department, do NOT speak on behalf of OSF Healthcare System or represent yourself as a
spokesperson for OSF Healthcare System.

8. Social media atvity should not interfere with your work commitments, professional relationships
and performance. Limit the use of social media during working hours or on equipment provided by
OSF Healthcare System to that which is waelated and authorized by yourpsuvisor.

9. Clinicians should utilize OSF Healthcare System approved educational clinical references.

10. Do not use OSF provided email addresses to register on social networks, blogs or other websites for
personal use.

11. Caregivers are discouraged from interagtvith patients and their families on Social Media to
maintain professional boundaries and the therapeutic relationship.

12. Respect all copyright and other intellectual property laws. For OSF Healthcare System's protection as
well as your own, it is criticahat you show proper respect for the laws governing copyright, fair use
of copyrighted material owned by others, trademarks and other intellectual property, including OSF
Healthcare System's own copyrights, trademarks, and brands. If your social mediateagia
commercial purpose, your social media name, handle, email address and URL should not include an
OSF Healthcare System name or logo.

13. Any OSF HealthCare employee who abuses the Social Media Policy is subject to the Positive
Discipline Policy.

TheCollege follows the guidelines on social media and networking for nurses developed by the American
Nurses Association (ANA) and the National Council of State Boards of Nursing (NCSBN) as outlined
below.

ANAOGs Principles for Soei al Net wor king and the Nu

(https://www.nursingworld.ong(August 2011)

Nurses must not transmit or place online individually identifiable patient information.

Nurses must observe ethically prescribed professional paties¢ boundagis.

Nurses should understand that patients, colleagues, institutions, and employers may view postings.

Nurses should take advantage of privacy settings and seek to separate personal and professional

information online.

1 Nurses should bring contentthat@ul ar m a pati entdsd6 privacy, right
appropriate authorities.

1 Nurses should participate in developing institutional policies governing online conduct.

=A =4 =4 =4

ANAb6s 6 tips to Avoid Probl ems

(https://www.nursingworld.ong(August 2011)

1 Remember that standards of professionalism are the same online as in any other circumstance.

1 Do not share or post information or photos gained through the-patisat relationship.

1 Maintain professional hadaries in the use of electronic media. Online contact with patients blurs
this boundary.

1T Dondt make disparagi ng r e maworkess, eaen ibthey argpnatt i ent s, ¢
identified.

76


https://www.nursingworld.org/
https://www.nursingworld.org/

1 Do not take photos or videos of patients on personal devioguding cell phones.
1 Promptly report a breach of confidentiality or privacy.

The College of Nursing also recommends review of
Use of Soci alhttpsténdsbnaod/Sdcial iMedia.pdf t

Students must adhere to all clinical agency policies regarding confidentiality, as well as use of social
medi a. I nappropriate use of social media is a vio
related to confidentiality and HIPAA located in ti¢udent Handbook

Violations of the Professional Standards will be referred to the appropriate person/committee: College
Administration, the Admission & Progression Committee, Graduate Committee, or tbi@lJBdard.
Disciplinary action will include but is not limited to: reprimand, fines, suspension, or dismissal from the
College. October 2010

References
American Nurses Association (ANA). (201Eact sheet: Navigating the world of social meddver
Springs, MD., ANA.

Revised:A & P 2/27/2015, College Senate approved 5/15/RéGewed by A & P 5/2019
Dress Code General Guidelines

Our behavior and the behavior of others is influenced by our dress and appearance. College of Nursing
students are egeted to present a professional, appropriate appearance. All clothing/uniforms must be
neat and clean, properly fitted, and meet the course specific requirements. Attire should not be revealing
and undergarments should not be visible (From General GuedainOSF Dress Code, Personal
Appearance and Grooming Guidelines HR Policy 115).

I._Clinical Clothing Policies

1. Students will wear white, opaqteps or dresses and navy blue pants or skimtslergarments
must be white/beige and opaque in coldniform tops must extend below waistJniforms
may includepants, dresses, jumpers, split skirts, and jumpsuits. Knit tops, Henley; mock
turtlenecks, turtlenecks, short or long sleeved polo shirts, in high quality material are acceptable.
All skirts/split skirts must be below knee length. White lab coats may be worn with the student
uniform on the clinical area.
The school emblem must Bewnon the deltoid left sleeve of all uniforms and lab coats.
3. ltems of clothing that aneot acceptable are as folvs:
T-shirts, sweatshirts, hoodiedeeveless tops, crop tops or tank tops.
Low necklines
Sheer or sethrough material
Blouses, sweaters or tops with messages
Shorts
Leggings, stretch pants, nylon sport pants or sweatpants
Jeans or jean style pants
Capri pants, flood pants, parstsould be below the ankle and above the sole of the shoe)
above the ankle, or printed pajama pants

N

IEMMOUO®Y
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4. Hosiery/socks
A. Hosiery/socks must be plain white
B. Wo me n 6-length hosidry will B worn with dresses, skirts, culottes, and jumpers
5. Shoes
A. All white, navyor black cleanglosed toe vinyl/leather shoes are required; clogs with heel
straps may be worn.
B. Shoes may contain manufactureros insignia in
6. When not givng direct client care, but within the clinical area, the student must wear his/hers
personahame badge and a lab coat over professional dress clothes.
7. When caring for patientsith Psychosocial Problems: Specifiothing guidelines will be
presentediuring course orientation.
8. When caring for pediatriand obstetripatients
A. Printedtops or lab coats may be worn on the pediatnid obstetc units.
B. Students may wear conservative blouses/tops and jewelry for two weeks priohtdittays

of Halloween, Thanksgiving, Christmasal enbaynwe 6St . Patri ckos Day
C. When working with neonates, specific guidelines will be discussed during the course
orientation.

9. When caring for patienis the community

A. Navy blue pantsr skirts. Pant length should be below the ankle and above the sole of the
shoe and skirts should below the knee

B. Solid light blue or whitepolo shirts anchavy or white cardigan sweater or white lab coats.

C. Dark shoes; navy or blegreferred. Should be low heel. Loafers are acceptable. Boots may
be worn during winter months.

D. Navy, black or tan hose.

10. Graduate students in outpatient offices will dress appropriately for the site. For example, if the
Masters or doctorally preped nurses at the site wear scrubs, the graduate student should dress
similarly. If the preceptor wears professional dress clothes and a clean lab coat, the student should
dress similarly. The lab coat should have the Saint Francis patch on the lefesludthe sleeve.
Students should always dress conservatively in accordance with the dress code of the College.

II. Grooming Guidelines

I.  Good personal hygiene is expected of all students.

2. Neat and clean uniforms/clothing must be worn each day. éthiclg must be appropriate for
your size and not be tight or sloppy.

3. Hair must be neat, clean, controlled and worn off the collar in such a manner as not to cause
potential contamination to clients or present a safety hazard. Hair ornaments must bedsmall a
conservative. Hair color must be of a natural tone. Headwear if required for safety or religious
practices must be plain and unadorned.

4. Male students are expected to be clehaven or wear neatly trimmed mustaches, sideburns, and
beards and not greatdhan two inches in length. Beards may not be appropriate for jobs
requiring personal protective equipment.

5. Fingernails are to be neatly manicured and of reasonable lengtth@as inch beyond the
fingertip). Nail polish may be worn. Nail polisis to be free of chipping. Dark colors (purple,
black, blue, orange, green) are not appropriate. Artificial nails or enhancements are not allowed.
Anything applied to natural nails othi#mannail polish is considered an enhancement. This
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includes, It is not limited to, artificial nails, tips, wraps, appliqués, acrylics, gels and any
additional items applied to the nail surface.

6. Tattoos must be concealed and covengléss contraindicated per clinical agency policy

7. Fragrances (male and fempaleust beavoidedso as not to be offensive to othdPsesence of
smoke odors which may be offensive to others are prohibited.

8. Makeup may be worn in moderation as appropriate for professional appearance.

9. Gum chewing is not allowed in the clinicakas.

lll. Accessory Guidelines

1. Bandage scissors, a black ink pen, penlight, stethoscope and a wristwatch with a second hand are
required when in uniform.

2. No more than 2reall posttype earringper eamay be worn with the student uniform. No hoop
earings are allowed. Wedding, engagement aneepigagement rings are acceptable jewelry.
Chokers, necklaces and neck chains are not allowed.

3. Body piercing ornaments worn during work shift (rings in nose, tongue, lips, eyettigpare
inappropriate andot allowed.

4. Pins, buttons, and other adornments that are OSF related are allowed on lab jackets provided they
are kept to a minimum.

IV. Name Badge Guidelines
1. Name badges as supplied by the College of Nursing will be worn by all students wtalepuns
and at the clinical experience.
2. Name badges will be worn with picture facing out and worn in a visible location in the
shoulder/chest area.
3. Name badges will be free of any pins, stickers, or adornments so that our clients can clearly

identify students.
4. The badge isto be replacedtisd amaged or | ost at the student s
5. Students must wear their own name badge.

6. No other badges to be worn when in the student role i.e. employee badge

V. Classroom, Library, Cafeteria, and HalfArea Guidelines
1. Name badge must be worn at all times within the Medical Center complex, including public areas
of the College facility.
2. Street clothing (not sleepwear) must be worn in all public areas of the College facility (Ground,
1st, 2nd, @1, and 7th floors)
3. Attire that is offensive or in poor taste is not allowed.
4. Footwear must be worn in all public areas (Ground, 1st, 2nd, 6th, and 7th.floors)
Reviewed byAdmission and Progression Commit®8/2013
Revised by Admission and Progegon Committee 5/2/20141/17/20155/4/2018
College Senate Revised 5/22/203/18/20165/24/20185/21/2020
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NURSING RESOURCE CENTER PRACTICE LAB POLI CY
Purpose

To provide students with an opportunity to learn and practice clinical skills, demisiing, and priority
setting in a structured environment with faculty guidance and assistance.

Objectives

1. To fostera tradition of excellence in nursing educationuse of a safe, structured, faculty/RN
staff-supervised setting in which students caarheand practice clinical skills, decision making,
and priority setting.

2. To provide students experience with handsclinical skills, decision making, and priority
setting, including use of simulation equipment and participation in the simulation scenario
experience.

3. To provide students with immediate feedback following practice or proficiency of a skill, as well
as provide a debriefing session following participation in the simulation scenario.

Scope
This policy covers all students utilizing the praetiabs at each level of their nursing education.
Sign up process

Students will sign up for practice time in the tadine using thdab sign up linkaccessible via student

eTools on the College of Nursing websBtudents are only to sign up for thelss. Students are

required to sign upt least one (1) hoyrior tothe practicesession they would like to attenfla student

has signed up for a practice session and cannot attend, he/she is expected ttoetaressirvation by

0800 the day of #hscheduled practic# a student is more than 10 minutes late for a scheduled lab
practice, he/she will forfeit the practice time and be required to reschedule on a different day. If a student
signs up for a lab session and does not show up withoutlibaggeior to the lab time, his/her clinical
instructor will be notified of the occurreneen d t her e may be an associated e
depending on individual course policif.the student does not show up a second time without prior
natification, he/she will be required to schedule any further practice or proficiency time for the semester
through theNursing Resource Center (NRC) @dinator. Students that are sent to lab for remediation are

to contact theNRC Coordinator.

Lab utilization for practice and proficiency

The lab is to be utilized for skill practice and proficiency. During practice lab sessions students are not to
use the time for individual or group work related to the theory portion of any class. Students are not
allowedto practice and proficiency a skill or attempt égoroficiency in the same day.

Use of reference material

Reference material is available in the labs for student and faculty use. Reference material cannot be
signed out.
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Equipment sign out

Equipment sign outs at the discretion of tlidRC Coordinator. The student should contactifC
Coordinator with specific requests. A specific sioc
responsibility to return the equipment to thBC Coordinatorat the agreed upon day/time. If the student

fails to return the equipment by the agreed upon time, he or she will not be allowed to borrow equipment

from the lab in the future and will be required to pay the cost of the equipment. Simulation equipment

canrot be signed out.

Lab Maintenance
Everyone is responsible for keeping the labs neat and in order, including cleaning counters and putting

equipment away before leaving the lab for the day. Furniture is to remain in the original location. Dirty
linen stould be put in the blue bags and placed in the linen bin outside the Basic Skills lab door.

Computer use

Computers at each bedside are to be used only as task stations during clinical sessions and for practice
and proficiency as required by instrucofhe computers are not to be used during practice lab time for
personal use.

Children in the lab
Children of any age are not allowed in the practice lab.
Conduct in the lab

Professional behavior is expected as described in the student handbodRrofetsional Standards.

Practice lab faculty have the authority to ask students to leave a lab due to lack of professional behavior.

In the event of such an occurrence, practice lab faculty involved will notify the NRC Coordinator.

Discipline for infractions with respect to professional behavior will be handled according to College

policy as outlined in th&udentHandbook Students are required to wear their ID baaige closedoed
shoedduring any practice lab session. If the student comes taaléqe lab without an 1r closedtoed

shoes he/she will be asked to leave and will need to reschedule the practice session. Food or drink is not
allowed near computers, simulation equipment, or at the bedside but is acceptable in the classroom area of
the lab. Students may practice with ieulationmannequins, but faculty members are the only ones

who are allowed to manipulate the settirgsidents are not allowed toe presenfiractice in the lab

without faculty supervision.

Use of student loungeand kitchen

Students will be respectful of the lounge and kitchen by keeping these areas clean and picked up. Food

pl aced in the refrigerator or freezer is to be | a
refrigerator overnight.

Student Orientation

Lab use as well as policies and procedures will be discussed during orientation week.

A & P Committee Reviewe8/2008, 4/2010, 1/15/20168College Senate Reviewed/Approved 3/18/2016
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STUDENT APPEAL PROCESS
Student Appeal Procedure

The stu@ént has the right to appeal grade reports, course or clinical grades that result in academic
probation or dismissal from the College, or decisions where there is reason to believe that they were
capricious, discriminatory, arbitrary, or in errdbissatigaction with a grade is not a sufficient reason to

appeal the gradeln order to provide a mechanism for the fair resolution of disagreements, the College

has developed an Appeal Procedure for students. Students have the right to appeal gradespacademic
student policies, and disciplinary action resulting from violation of academic or student policies. All parts

of the Appeal Procedure will be private and all persons present will consider all information presented to

be confidential. However, ifthesudent di scl oses information discus
interest in the confidentiality will be deemed waived.

The student has the right to appeal any decision. At either a Student Appeal or a Disciplinary Action
Appeal, a student is erdtd to be accompanied at the hearing by a fellow student, parent or
representative, who may be an attorney.

I. Academic Appeal Procedure

The student initiating an appeal should be prepared to document evidence for the appeal. At this time,
the studentay seek the assistance of the academic advisor. Appeals should be settled at the lowest
possible level. A student appealing a grade may continue in the academic program during the review
process unless there is reason to believe such continuance wgaldljeze the welbeing of the

student or others. The appeal should be initiated withi{l@rbusiness dayafter the grade is issued

by the Instructor or Registrar. If the specified time limits are not met by the student, the issue shall not
be subjecto further appeal. Each appeal step listed below must be accomplished before prdaoeeding
the next step. The decision at each step will be documented.

1. The student should make a sincere effort to resolve the issue with the instructor assigning the
grade or faculty member in charge of the course.

2. If the issue is unresolved, the student should submit a written request for a meeting with the
appropriate Dean within tgd0) business days. If the appropriate Déathe instructor assigning
the grade,hte written request should be submitted to the other Dean. The request shall specify the
nature of the issue and attempts made to resolve the issue. The Dean shall meet with the student
within ten(10) business daysf the receipt of the request. The studsergiven adequate notice in
writing at this step and all subsequent steps of the date, time, and place of the meeting. The Dean
makes a decision which resolves the issue or recommends that it is taken to the Admission and
Progression Committesr the Graluate Committeéor graduate students

3. If unresolved, the student submit$ormal written appeal to the Admission and Progression
Committeeor Graduate Committeghairperson within tefiL0) business daysf the meeting with
the Dean.

4. The studenand instructor shall be given due notice of the date and time of the Admission and
ProgressiotCommitteeor Graduate Committedeeting. The meeting will be held withian
(10)business days of the student ds raethparsmasged The
Committee MeetingEach party may present evidence or witnesses to the issue. The committee
may question each party. Following a period of closed deliberation, the decision of the
Committee will be forwarded in writing to both parties @ne President within three business
days following the meeting.
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5. If the decision of the Committee is unacceptable to the student or instructor, either may file a
written notice of intent to further appeal to the President within {&)dsusiness daysf@eceipt
of the decision.

6. The President shall have a maximum of (D) business days to call a meeting of both parties to
resolve the situation. The President will review all current records or documentation relating to
the appeal. No new documentatimay be introduced at this time. If necessary to avoid undue
hardship or injustice to either party, the President may extend t{iEOjaay limitation.

7. The President may approve or reverse the decision of the Committee.

8. The written decision ohie President shall be sent to both parties and the appropriate Dean no
later than thre€3) business day®llowing the appeal meeting

9. The decision of the President shall be final.

Disciplinary Appeal Procedure

For the appeal process regardingiisnary actions, the disciplinary appeal procedure set forth
below will be used.

Judicial Board

A Judicial Board is formed to act on cases of violations of the Student Code of Conduct/Professional
Standards(See Professional Conduct)

The JudiciaBoard shall consist of:

1. Three faculty members.
2. Chairperson shall be a faculty member elected by the Board.
3. Two studentselected by the Judicial Board.

The faculty representatives will be elected as provided in thleavisy of the College Senaté
quorum of the Board shall consist of all members. Disciplinary actions may include: reprimand,
fines, disciplinary probation, suspension, or dismissal. Disciplinary action of the Judicial Board is not
limited to these categories. All decisions regua majority vote except for dismissal or suspension,
which require an affirmative vote of at least four.

In the event the College recommends suspension or dismissal of the student, such suspension or
dismissal shall be put on hold during the appealihgaprocedure set forth below. Only if the
recommendation of suspension or dismissal is based on violation of Professional Standards which
places students, faculty, patients or any other person in immediate harm or danger will the student be
suspended ding the appeal/hearing procedure. In no event, will the student be dismissed from the
College until the President has rendered a final decision under the disciplinary appeal procedure.

Appeal/Hearing Procedure

1. The student must submit a written reguesappeal within fivg5) business days of receiving
such a disciplinary action. The written request must be accompanied by rationale for a hearing to
the President within fivé€s) businesslays of receipt of the decision. If such a written request is
not received within such fivday period by the President, the student will be deemed to have
waived his/her right to appeal, and the disciplinary action will stand.

2. The President shall call a meeting of the Judicial Board withi(il@&rbusiness daysThe
student may request in writing a postponement for ten additional business days in order to prepare
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for the hearing. The student will be notified in writing in advance of the date, time, and place of
the meeting.

3. The Judicial Board shall meet tosrew and/or hear the case and render a decision. If the student
does not appear at the scheduled time, unless such nonappearance is based on exigent
circumstances, in the sole discretion of the Judicial Board, the appeal will be dismissed.

4. The hearing W be held on an informal basis and, if attorneys are involved, shall not be
conducted according to the rules of law/evidence. Both parties may call, examine and cross
examine witnesses who voluntarily agree to appear on behalf of the participantstailing
witness. Reexamine and reross are not allowed.

5. The Judicial Board may request in advance that both partibeir representatives, present an
opening oral statement outlining the position of each party and what each party hopes to show
with its evidence. The Judicial Board may add any other procedural rules, such as written
statements prior to or after the Hearing. At
be adjourned and rescheduled.

6. Within five (5) business days afteratadjournment of the hearing, the Judicial Board will prepare
a written recommendation which will be immediately forwarded to the student and the President.

7.1 f the Judici al Boarddés recommendationris adve
appeal, he/she shall submit a written request for an appeal, including rationale, to the President
within five (5) business days of receipt of the Judicial Board's recommendation. If the Judicial
Boarddéds recommendation rewner Cod |l egefsdudd s itph e
appropriate Dean, on behalf of the College, may submit a written request for an appeal, including
rationale, to the President withinfi@busi ness days of receipt of ¢t
recommendation.

8. Uponsuch appeal the President may discuss the case with any witness, the student, any member
of the Judicial Board, or any other person. In any event, the President will review the information
provided to the President by the Judicial Board. The Presidgnafiilan the recommendation or
send the recommendation back to the Judicial Board to reconsider either an increase or reduction
in the severity of the Disciplinary Action. The Judicial Board shall determine what manner of
reconsideration it shall use, sugh a rehearing, interviewing m-interviewing a witness(es),
reviewing the record or merely reviewing its recommendation.

9.1 f the President affirms the Judicial Boar doés
be given to the student ancetlollege within fivg5) business days, and such decision is final
with no further appeal.

10. If the recommendation is sent back to the Judicial Board for reconsideration, the Judicial Board,
after its reconsideration, will submit a final recommendatimthe President. The President may
affirm or revise the reconsidered recommendat.
further appeal.

Revised by College Senate 5/22/2014, 3/18/2016
Revised by Admission and Progression committe@7:2015

84



STUDENT LEADERSHIP

RESIDENT ASSISTANTS (RA)

The Resident Assistant will work closely with students occupying dorm/study rooms at Saint Francis
Medical CenterCollegeof Nursing. Responsibilities include policy enforcement, student accountability,
information referrals, reporting facility needs and organizing activities for students residing on campus.

Resident Assistant Position Description

Information, Communication and Resource Referral

a.
b.

o

Handles information concerning staff/or students withutineost confidentiality.

Be familiar with the Saint Francis Medical Cen@allegeof Nursing campus and community
services. Serve as a resource person for students and make appropriate referrals.

Facilitate students' interactions during floor meetingsadl dorm meetings t&eep students

informed of all pertinent campus information and deadlines.

Interpret, communicate and enforce maintenance, safety, emergency and housing policies and
procedures.

Establish and enforce courtesy hours and other doon iigulations.

Assist Administration, Faculty, and Support Staff in identifying needs of students and any related
implementation.

Community Building

Be visible, available and approachable to residents.

Get acquainted with all students on the ddisork. Be aware of their personal, social and
academic concerns.

Strive to develop a sense of community among residents by organizing Floor Maatiniys
Dorm Meetings

Organize and/or suppad@ollege of NursingStudent Senate t&lentNurseAssodation, social,
recreational, and educational activities. Attend and be active in dor@addledefunctions.

Maintenance and Safety

a.

Conduct a weekly inspection and oepneeds oéssigned floor. Report needed repairs according
to establishednoacedure. Clan kitchen when cnall with help of other student€lean

refrigerator and freezers when-oall during the weelend.

Prepare and maintain dormitory records as assigned.

Assist with Fire Alarms and Drill§See Resident Assistant (RA) Respibility, Fire Evacuation
Procedure, Student Handbook).

Understand and familiarize residents with community safety, emergency and fire evacuation
procedures.

IV. Limit Setting and Residential Safety

a.
b.
c.

Know, enforce and be aRllesant Regutatiopssi ai n CONOG s
Respond reasonably and rationally to emergency situations.
Encourage students to take responsibility for their own actions.
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d. Enforce behavioral standards and emphasize the concept of common courtesy and consideration
for others accoidg to Campus Life in the Student Handbook.

e. Refer recurring disciplinary matters to tGeunseloas stated iwisitorsand Regulations.

f. Report and document in a neat, timely and orderly fashion all incidents and situations which
threatens the health, stfe@nd security of residents. Complete an OSF Incident Report and give
to theCounselor

g. Adhere to fire safety evacuation procedures for the area.

h. Model appropriate behavior at all times.

V. Administrative

Complete assigned paper work and adminisgaasks.

Provide assistance in ti@ollegewhen necessary.

Assist in maintaining furniture inventory, control and records.

Assist with semester opening and closing procedures per On Call schedule.
Assist with Open Houses and Orientations

Complete all other duties as assigned.

~poooTw

VI. On Call Duty Responsibilities

a. Participate in a rotating, ecall duty schedule: week nights, Saturday, Sunday, and some holidays.

(See On Call Schedule@ounselod s of fi ce. ) The Oweekpadrtbtheschedul e

first day of classes, and ends at 12 noon the Sunday after the last Friday of each semester. There

are 3 RA Teams, each with 2 students. One team will be on clltiates RA6s ar e respons
for their assigned floors each week amtphas needed with any emergency. TheGa | | RAG6s ar

in charge of emergencies.
b. The responsibilities of the On Call RAG6s incl
Remaining orOSFcampusand accessiblduring assigned on call time.
Being the CON contact person in case of emergencies
Security pager Security will page the RA Ofall to inform when there is a student at one
of the entrance doors needing into building
9 Fire alarms/drill§ open gate behind theollegeand follow Fire Evacuation Procedures.
9 Storm pagef coordinates Blek and Gray alerts
1 Clean kitchen with help of other students.
c. Follow all other duty procedures/policies as outlined.
d. Arrive before students move in and remain after the closing of the dorms to assist in opening and
closing procedures.

=A =4 =4

VII . Other duties as assigned.
VIl I. Personal Development

a. Attend all meetings and trainiedf unable to attend schedule®RA meetingthe RA will notify
the college counselor by 12:00 pm (noon) on the day of the meeting. The Riakasin
individualapmintmentwith the Counselor

b. Maintain a positive attitude towards residence life ancCibieege

Be committed to the needs of tBellegeand the students of SFMC CON

Other duties as assigned.

2o
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IX. Minimum requirements:

Demonstrates mature aresponsible behavior.

Uses an assertive/professional communication style.

Knowledgeable of Building Rules and Regulations.

Must have an overall GPA of 3.0, and maintain a semester GPA of 3.0. A semester GPA of
below 3.0 will result in loss of thRA position, giving the student more time to devote to
studying. The RA turns in a copy of his/her GPA for each semester @othreselor

aoow

A total of $225000 RA Waiver per semester will be given to students fulfilling the RA position. The
$2250.00 will be applied to their student account to help meet educational costs. In the event the student
does not fulfill the RA agreement, an amount will be prorated based on the level of fulfillment.

X. Selection of RA's:

TheCounselonotifies the student bodirough emails an@ollegeof Nursing bulletinboards

during Spring Semestéor interested students to submit applications and two reference fettérs

next academic yeaA deadline date for submitting the forms is stated. Thenselorandthe

Asdstant Dean of Support Services/iew the applications and reference letters. The Assistant Dean
of Support Services ar@ounseloiinterview the applicants togethefhe Counselomeets withthe
Assistant Dean and tliresidenbefore making dinal decsion. TheCounselomnoatifies all of the
applicants of the final selections prior togting them. Information about the applicants and the
selection process is kept confidential.

STUDENT OFFERING SUPPORT (SOS)

An SOS student is €ollegeof Nursing (CON) enior, selected by th€ounseloy who has agreed to
mentor an assigned g roérst pwo sefmestdrd e SO team tmbeneberg aren i o r ¢
available to listen to juniors concerns, answer questions and support them. It is the goal of each SOS
senia to have monthly contact with their junior students.

TheCounseloc oor di nates the efforts of the SOS student
volunteers to be SOS team members when they are senior€ptimselorselects approximately 20

students. Th€ounselomeets with each of the SOS team members, providing information on substance
abuse and prevention, and the use of supportive communicationSotlihselodiscusses with each SOS

student the importance of referring any J1 they beammeerned about to tlgounselor

The SOS team actively helps J106s during orientati
positive adjustment to nurses trainingd to CON. The SOS students are active participants in each

or i ent adadulemhptesentaians.

STUDENT REPRESENTATION ON FACULTY COMMIT TEES

The following standing committees of thellegeSenate have student representation.

Admission and Progression
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This committee

1 evaluates and recommends policies for admission ressgpn and graduation of students to the
CollegeSenate;

1 establishes procedures and guidelines for admission, pragressl graduation of students;

f makes decisions on appeals from students relative to admigsogression or graduation;

1 implements adimasion, progression and graduation policies for students as redjogdtee Director
of Admissions;

1 establishes criteria for thBearis list;

1 establishegriteria for graduation honors;

1 reports annually on attrition and retention rates.

Curriculum

This committee

uses assessment data for the development, revision, and maintenance of the curriculum
reviews evaluation data for additions, deletions, drahges in curriculum structure;
recommends revisions, deletions and changes in the curriculum@oltbge Senate
recommends course offerings and schedules each semestdietgeSenate;

recommends content and credit hour requirements of prerequisite courseGatidbeSenate;
facilitates implemetation of curriculum changes;

evaluates and appves elective course offerings;

reviews recommendations of the Dean regarding the curriculum satisfaction survey.

=A =4 =4 4 -8 -4 -4 -4

Evaluation

This committee

{1 coordinates the activities required for tafalllegeevaluation;

1 reviews the "Plan for Systematic Evaluation'tted College

1 reviews, revises, and/or recommends the selection or design of all evaluation instruments used in the
systematic evaluation of the educational progtams

T surveys graduates of the programs at regular intervals as specified in the SystenhaditoBvalan.

Educational Resources

This committee

1 assesses and evaluates the educational resource<aflége(library holdings, computer and
audiovsual equipment and materials);

f recommends additiorand/or deletions of resources;

1 formulates andecommends policies for the use of these resources.

Graduate Committee

Some of the functions of this committee:

1 Evaluate, review, recommend, and implement policies for admission, progression, and graduation of
students to the College Senate.

1 Conduct ongaig development of the curriculum and/or the program and facilitation implementation
of the curriculum.
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STUDENT ORGANIZATION S POLICY
Scope

The College believes in providing opportunities for student leadership and purposeful participation
between studegs with the primary purpose beingpmmon professional, social, political, and religious
interests that represent the good of@ledlegecommunity.

The Collegeaccepts the responsibility for providing a framework of policies and procedures that outline
the application for recognition, organizational structu@mllege supported funding, privileges and
responsibilities of each organization. Organizational groups recognized Gyltgewill be able to use
theCollegp s name, f aci | ioncampssgondua furidraising anchedochtienalsevents.

All organizations must abide by the Mission and beliefs of The Sisters of the Third Ordéoliégeof

Nursing Mission, Philosophy; all policies and procedures listed in the Student HandbookatndrS
Federal Laws. Student organizations exist to satisfy the needs of the organization and fulfill a need of the
Collegeas a community. Certain types of organizations that will not be recognized IBollegeare

those not fitting the above criterismmoral in nature, or subversive to the goals of @lolege These

may be excluded without any further consideration.

Application for Recognition

Organization/group recognition is defined as the acceptance of a group to operate on campus with the
idertified requirements, privileges, and responsibilities as spelled out in this policy. Any student group
who meets more than once a year for a determined purpose, not directly related to a course assignment,
must register annually with the Assistant Deanoups who do not register annually will lose their
privilege to use th€olleged s raadmeilities, ando solicit members on campus.

Group Registration

Groups desirin@ollegerecognition must fulfill the following requirements:

1. Discuss plans for therganization with th@resideniAssistant Dean to ensutteat thegroup fits the
needs and Mission dtfie Collegeasawhole.

2. Secure a minimum of five members.

3. Ensure that membership is open to all/l current |
membership requirements. The control of the organization must be within the campus group, not an
external organization.

4. Secure a full time faculty/staff to serve as advisor. This should be a person who can provide expert
information and advice to the groapncerning the purpose of the group. The advisor should also
help the students to apply principles of leadership, finance, problem solving, conflict resolution, OSF
andCollegemission,Collegepolicies and procedures. The advisor should also help thaiaggion
to work at their highest level of quality. The organization will be expected to consult with the advisor
regularly concerning group activities and programs

5. Draft Bylaws. For a model for the Bylaws see the Student Senate Bylaws in the Studdotditand
Must comply with allCollegepolicies, regulations, and procedures established bgahegeand
with federal and state regulation. The Assistant Dean will oversee the Bylaws development of each
new group. The group must include a plan to revisaglon a consistent basis.

6. Show that the development of the Bylaws and the election of officers were a group effort and show
that the group will hold a meeting to elect officers annually.
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7. Submit aCollegeof Nursing Student Organization Form with all reqted documents to the Office
of the Assistant Dean by May 30 for the following academic year.

The Assistant Dean, in consultation with BresidenStudent Activities Committee, will process the
application and render a decision to the group by July 1.

Withdrawal of Group Recognition

Groups may have their recognition withdrawn by the Assistant Dean in consultation wRitesigentf

the organization is found not to be abiding by Mission and beliefs of The Sisters of the Third Order and

the College of Nursing Mission, Philosophy, all policies and procedilisted in the Student Handbook,

State or Feder al Laws, and not adhering to the gr

Privileges of Recognized Groups

Groups that are properly registered on campillsewve the following privileges:

1. MayusetheColleggps name i n connection with the campus o]
and specifically following the guideline relating to furadsing.

2. May recruit members on campus.

3. May hold medhgs and social and educational functions on camgithsthe requirement to follow
theCollegps procedure for facility use.

4. May apply for funding through Student Senate.

5. May seek approval for exhibiting material in the appropriate areas on campus.

Responsibilities of Recognized Groups

1. Must register and provide the required document by the established deadline and receive approval to
operate on campus each year.

2. Provide a record of officers with address, telephone and email addresses to thetAssidtana n 6 s
Office. This record must be kept current and accurate throughout the academic year.

3. Must provide a list of members to the Student Activities OffRkssistant Dean, using membership
policy as desi gneifavdillablet he groupds Byl aws,

4. Setup membership list, designating officers, usingalegeCommunity for each organization, if
possible. €Eollegemay also be uskto communicate with individual groups.

5. Provide a current copy of the organization Bylaws for the Student Activities Office opbyateel
Assi st ant WDbeeatheBglawOdrd révisegl;.a revised copy should be submitted to the
Assistant Dean. The Bylaws must abide by the Mission and beliefs of The Sisters of the Third Order
and theCollegeof Nursing Mission, Philosophy, all ppaies and procedure listed in the Student
Handbook, State or Federal Lawaslhhere 0 t he gr oupds gandstaeAgatefopose st
periodic revisions.

6. Must be accountable for the conduct of its members at student organization adtivitieabide by
the rules and regulations governing o$¢he facility. Consult the Student Handbook.

7. Submit information to the Administrative Assistant Office for approval prior to posting information at
the College The Administrative Assistant seeks apprdwai thePresidenbr Assistant Dean. If the
announcement is approved, it will be stamped approved by the Administrative Assistant. All posted
announcements must follow safety/fire regulations. (Consult Student Handbook.)

8. Must fulfill their purpose and am@ble to maintain a certain minimum membersMmimum
memberships 5 members including officers.

9. Submit reports to the Student Senate, as requested or stipulated by the Student Senate Bylaws
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10. Submit an annual financial report to Assistant Dean aigiudent Senate by June 1. If no funds were
received from Student Senate, the organization i
applicabledo to serve as a tracking met hod.

11. Seek approval for use of facilities prior to usage.

12. Seek approval of offampus activities that are sponsored by the organization prior to the activity.

13. Ensure that any fund raising activity on campus is for the benefit of eith€otlege organization
as a whole or charity. No funds shall be distributed to any person oizajam by the officers,
advisor, or members without documented approval.

14. No speaker from outside ti@ollegeof Nursing should be invited to campus without the approval of
Assistant Deafresident

Definition of Groups

1. Professional groupsectivities and membership centered on specific curriculum or course of study
(i.e. CNS Group, SNAI, Research, etc. Bmllegecould sponsor an organizati@eer Tutors
Group).

2. Special Interesictivities and membership centered on a particular interest, iiélfla, social
issues, political issues.

3. Honor, Leadership, and Recogniti@stivities and membership involves volunteering and service.

The Student Senate is recognized byGbHegeas the student governance body, with Bylaws and must
report to the Asistant Dean.

Financial Procedures

1. Each organization should keep sound financial records, including funds collected and disbursed
through Student Finance to the Student Senate and submit to the Assistant Dean financial reports
showing revenue and expess The Assistant Dean may request an audit at any time.

2. The Student Senate is to submit an annual report of revenues and expenses, showing funds disbursed
to each organization.

3. Each organization should designate/elect a member who is responsible fafetton and
disbursement of funds and for maintaining the records and books.

STUDENT SENATE

The students assume major responsibility for conduct of their College life through student government.
Acting in legislative and executive capacities, electedesitirepresentatives deal with significant issues
of College life and administer the student activity fee.

The Student Senate functions according to its Constitution anidvBySee following page). The
purposes of this organization are: 1) to give thalents an opportunity to share the responsibility for
selfgovernment; 2) to promote cooperation between the student body and faculty of the College; and 3)
to foster good citizenship by providing opportunities for leadership and service. Standing eeswiitt

the Student Senate are: Activities, Public Relations, Revisions, Finance.

Student Senate representatives are elected by their peers with one representative per ten students. Election
practices of the College Student Senate serve as a proceddsl gui
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CONSTITUTION AND BY-LAWS
OF THE STUDENT SENATE
PREAMBLE

We, the members of the student body of Saint Francis Medical Center College of Nursing, in
order to enhance the wédking of the College and to further the spirit of cooperation between\asse
and the faculty, establish the Student Senate of Saint Francis Medical Center College of Nursing. We
ordain and establish this Constitution.

ARTICLE I: NAME

Section 1. The name of the organization shall be the Student Senate of Saint Francis Kedteal
College of Nursing. Hereafter, the name will be referred to as the Student Senate.

ARTICLE Il: PURPOSE
Section 1.  The purpose of the Student Senate shall be to provide an organization to:

a. facilitate the transaction of business pertainingneowhole student body.

b. further cooperation between students, administration, faculty, Saint Francis Medical
Center, and the community.

c. promote and maintain a spirit of cooperation and loyalty to the College.Assist the
Administration of the College in &blishing policies and regulations concerning
student life.

d. promote and maintain high educational and professional standards, and to provide
opportunity for developing initiative, interest, and participation in college activities.

e. foster good citizenshipy acquainting students with responsibility and by providing
opportunities for participating in leadership and service.

f. provide the Constitution and Byaws for each student as included in Stadent
Handbookand on ecollege undergraduate community.

ARTICLE lll: MEMBERSHIP AND VOTING PRIVILEGES

Section 1. The membership of the Student Senate shall consist of the President, Vice President,
Secretary, Treasurer, and Senators for each class. Only these aforementioned members
shall be accorded voting pileges and constitute a quorum, with the exception of the
President as specified in Section 4.

Section 2. The Executive Committee shall consist of the President, Vice President, Secretary, and
Treasurer.

Section 3. The Vice President, Secretary, Treasuand each of the Senators shall have one vote.

Section 4. The President of the Student Senate shall be avoimg member except in the case of a

tie, when she/he shall have one vote.

Section 5. The Advisors shall be newoting, exofficio members.

92



Section 6.

All members of the Student Senate shall be bound by the Constitution drahvBy

ARTICLE IV: ADVISOR QUALIFICATIONS AND DUTIES

Section 1.

Secton 2.

Section 3.

Sectia 4.

Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

The advisors of the Student Senate shall be the counselor and ttuméuthembers of
the faculty.

The faculty advisors will be elected by a majority vote of the Student Senate at the last
monthly meeting of the academic year. Faculty advisors shall serveyeamterm with

the opportunity to be relected. Both advisors may not be replacaihg the same year
S0 as to maintain continuity.

If a seated advisor chooses not to beleeted, the Executive Committee and/or the other
seated advisor shall contact any interested faculty members to fill the open advisor
position.

At least one of the advisors shall be present at all scheduled and special meetings of the
Student Senate.

One of the advisors shall edit meeting agendas and minutes prior to distribution to the
Student Senate section of Learning ManagerSgatem.

The Advisors shall assist the donor in making decisions regarding Cooper Family
Leadership Scholarship Candidates.

Determine and revise scholarship criteria.

Determine annual scholarship amounts.

Review applications and choose seéinship recipients annually.

Report on scholarship recipients at the first meeting of the academic year.

aoop

One of the advisors shall receive all applications for either Senator or Executive
Committee Elections and post applications on the bulbetard outside the West
recreation room one week prior to all elections. The advisor shall prepare and print the
ballots for distribution at elections.

The assigned Student Senate advisor shall use the Student Senate budget to reconcile
spendig from the student activities account each month. It is the responsibility of the
Student Senate advisor to reconcile the OSF Fiscal Service report with known spending
activity. Any discrepancies or questions are to be reported to assigned Fiscal Services
representatives.

The assigned Student Senate advisor will be in charge of tracking the use of the assigned
Visa Card. The original receipts of purchases made by the groups using the credit card
will be given to the Administrative Assistant bt College and a copy will be made for

the Student Senate Treasurer. The advisor will check the weekly credit card statement to
track appropriate usage and will reconcile expenditures with the monthly report sent by
OSF Fiscal Services. If a check is regdifor payment of services or items, the Student
Senate Advisor will send an email request to the Administrative Assistant including the
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Section 10.

amount, recipient, and business or personal social security number requesting a check
from OSF Accounting Departmerithe money will be deducted from the undergraduate
activity fee account.

In case of misplacement or loss of the Visa Card, the person in possession of the card
must notify the Student Senate advisor to cancel the cardt{(dive included withhe

card). Any purchases made on a lost card that are not legitimate will be reported to the
credit card company.

ARTICLE V: Executive Committee Officers

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

ARTICLE VI:

Section 1.

The officers of the Student Senate Executive Committee, elected by the student body by
majority vote during the spring election, shall consist of:

a. President
b. Vice President
c. Secretary
d. Treasurer

The above officers shall serve one complete academic year, including summer interim,
after assumption of office according twetprocedures set forth in this Constitution.

The Executive Committee and the Advisors shall

a. Develop the financial budget for the academic year and present it to the Student
Senate for approval at the August meeting.

The ExecutiveCommittee and the Advisors shall:

a. Review and revise the Constitution andiBws every other year on odd years.

b. Present recommended amendments or revisions of the Constitution -tandsBp
the Student Senate for approval at the April meetingeofekision year.

c. Distribute revised Byaws to editor ofStudent Handboo&nd post current copy in
the Student Senate section on Learning Management System undergraduate
community.

The Executive Committee and at least one advisor shallthre®teek prior to all
scheduled meetings to plan the meeting agenda.

The Executive Committee shall represent the Student Senate at the All College Liturgy
by serving as scripture readers.

Leadership cords will be available for Exéga Committee members to purchase to
wear at graduation.

QUALIFICATIONS OF THE EXECUTIVE COMMITTEE OFFICERS

All applicants for office must have the following qualifications:
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Sectin 2.

ARTICLE VII:

Section 1.

Section 2.

Section 3.

c.
d.
e.

Enroliment in at least first semester courses fooffitters except the President.

For the position of President, at least one semester of active and current service in the
Student Senate and current enrollment in the program. Active and current service is
defined as serving in one of the following capasitiSenator, or student

representative to one of the College Senate committees.

Have at least one academic year remaining in the program.

Willingness and ability to serve the Student Senate.

Professional in ethics, social conduct, and dependability

Removal from office shall be at the discretion of the Student Senate for failure to meet
the qualifications stated in Section 1.

DUTIES OF THE EXECUTIVE COMMITTEE OFFICERS

The President shall:

a.
b.
c.

call to order and presidever meetings of the Student Senate.

represent the Student Senate whenever necessary.

meet with the Executive Committee and an advisor to plan the agenda for all
meetings at which she/he presides.

act as liaison officer between the student bodythadh\dministration of the College
when necessary.

appoint persons to fill vacancies (with the approval of the Executive Committee)
until the next election.

consult with Advisors when making decisions.

compile and submit an annual report on seaatiwities to the Advisors for the
College'sAnnual Report

establish special committees as deemed appropriate and appoint chairpersons if
needed.

assist the Vice President whenever necessary during Student Senate sponsored
activities.

publicize Student Senate Activities through Learning Management System to the
student body

The Vice President shall:

oo op

assume the duties of the President in her/his absence or in case of vacancy.

assist the President in her/his duties.

arrangdor food and other needed supplies for all Student Senate sponsored events.
present receipts of all spending to the Advisor/Treasurer for accurate tracking in the
academic budget.

be responsible for getting and returning Visa cards from the advisoayoremt of

event costs.

coordinate Senator volunteers to help with Student Senate sponsored activities.

The Secretary shall:
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Section 4.

ARTICLE VIII:

Section 1.

Section 2.

Section 3.

a. keep accurate minute$ all meetings of the Student Senate.

b. keep an accurate record of the attendance at the meetithgs Student
Senate.

c. submit a draft of the minutes to an Advisor for editing. The Advisor posts an edited
copy of the minutes on Learning Management System undergraduate community.
The Administration, faculty, undergraduate student body as wetLide@ Senate
advisors, Officers, and Senators can access the minutes from the Undergraduate
Community/Senate folder.

. be responsible for correspondence of the Student Senate (i.e., business, courtesy,
bereavement, and social issues).

. prepare agendaif upcoming meetings and submit a draft to an advisor for editing.
The advisor posts the edited agenda on undergraduate community Learning
Management System and notifies Student Senate members when it is available.

f count or delegate the counting of tialots to other members of the executive board
for all elections and communicate election results to the advisors, winners of the
election and the student body. Ballots are kept for one year and then are destroyed.

g. inthe designated revision year, page the draft of proposed changes to the
Constitution and By.aws of the Student Senate for presentation to the Student
Senate for approval.

o
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The Treasurer shall;

a. oversee expenditure of all student activity funds of the Student Senate.

b. reconcile expenditures with monthly report from OSF fiscal services.

c. record all expense vouchers, receipts, and checks in the approved budget excel spread
sheet. All receipts are to be kept for 7 years.

d. submit a budget report at each meeting ofShalent Senate. Email an updated copy
to the advisor to post on undergraduate community Learning Management System
prior to each monthly meeting.

e. maintain the financial records for accuracy and availability.

oversee disbursement of funds to appro@etlege and student groups.

-

QUALIFICATIONS OF MEMBERS OF THE STUDENT SENATE

All applicants for Senator must have the following qualifications:

a. willingness and ability to serve the Student Senate.

b. professional in ethicspsial conduct, and dependability.

c. have at least one academic year remaining in the program.

Any officer of the Student Senate Executive Committee who has served a full term and
has one or more semesters remaining in the program, may resrarhanorary member

of the Student Senate.

Removal from office shall be at the discretion of the Student Senate for failure to meet
the qualifications stated in Section 1.
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ARTICLE IX: DUTIES OF SENATORS

Section 1.

Section 2.

The Senators for each ctashall be elected by their peers.

a. There will be one Senator elected for every 10 students per class.

b. The Senators shall serve two consecutive semesters under the requirements of Article
VIII.

c. J1 and S1 Senators shall be elected by a majority volteiofaeers at a special
election to be held after the first meeting of the Student Senate each semester.

d. S1 Senators must apply foretection to serve a second term.

e. The one senator per 10 students ratio can be overridden at the discretion of the
Execuive Committee

f. RN-BSN students may volunteer to seageSenators for thgarogram.

Senators shall;

a. attend all senate meetings unless excused.

b. publicize and promote educational, social, and professional  extracurricular and
co-curricular activities for nursing students.

c. present student class issues at the Student Senate meetings.

vote on action items presented at Student Senate meetings.

e. participate in at least one Student Senate sponsored activity per semester.

o

ARTICLE X: ELECTION PROCESS

Section 1.

Section 2.

Section 3.

Section 4.

Sectbn 5.

Section 6.

All applicants for Student Senate membership must have the qualifications outlined under
Article VIII, Section 1.

Applicants shall display evidence of leadership ability and submit a Student Senate
applicationfor public posting with a picture. Applications are posted on the bulletin
board outside the West recreation room for one week prior to all elections.

Voting shall be by written ballot, and majority of votes shall eléticase of a tie vet a
revote maybe conducted to determine which candidate shall be elected or the Executive
Committee may choose to accept both candidates.

Ballots for each election will be kept by the Secretary for one year and will then be
destroyed.

Members of the current Executive Committee and the Advisors shall:

a. gotoJ1 and S1 classes two weeks prior to the election to explain the application
process and purpose of Student Senate.

b. confirm the eligibility of all nominees according totisle VIII, Section 1.

c. ensure that a fair and impartial election takes place.

The election of Executive Committee officers for the upcoming academic year shall be
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Section 7.

held in April of the current academic year. The elections for J1 and Sfio&esizall take
place after the first meeting of each semester so that newly elected Senators can assume
office at the second meeting of the semester.

The incoming Executive Committee officers shall assume their respective offices at the
last neeting of the current academic year according to the procedure set forth in Section
6. These officers shall work closely with the outgoing offi@erd Advisors until fully
oriented to the duties of the respective office.

ARTICLE XI: DUTIES OF COLLEGE COMIITTEE REPRESENTATIVES

Section 1.

Section 2.

Representatives to College Senate Committees shall:

a. be volunteers from Student Senate or the student body.

b. express student views and interests at the following College Senate Committees:
Admission and Progressio@urriculum, Educational Resources, and Evaluation.

c. each committee may have at least two representatives who volunteer for one
academic year. Representatives may serve a second year if they have a year
remaining in the program.

d. report verbally or irwriting to the Student Senate any important issues at the next
Student Senate meeting following a College Senate Committee meeting.

Representative to the College Board shall:

be an elected Senator in good standing.

not be an officer of th&tudent Senate

have at least two semesters remaining in the program.

be elected by the Student Senate annually at the April meeting to serve for one
academic year.

attend all College Board meetings

report verbally or in writing to Student Senate at the n@eting following a
College Board meeting.

g. walk with the College Board at December graduation.

oo

O]

ARTICLE XII: STUDENT ORGANIZATIONS

Section 1.

Section 2.

Section 3.

Student Organizations that receive funding from the Student Senate budget must submit a
monthly report of actiities to the Student Senate. It is preferred that a member of the
organization attend the monthly Senate meeting and present the report verbally. If unable
to do so, a written report must be submitted to the Student Senate Executive board prior
to the nonthly Senate meeting.

The Student Organization must submit an annual budget to the Executive board by the
first week of the Fall semester each year. Based on the submitted budget, the Executive
Committee will determine the funds availaldetihe group for the academic year.

Based on the approved Student Senate Budget, student groups will have access to the
Visa credit card for expenditures to not exceed the allotted budgeted amount. The Student
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Organization advisor or membertbie organization will notify the Student Senate

advisor to arrange for pick up of the credit card prior to the date needed. The advisor of
the student group will be responsible for the card and dispensing it to the appropriate
student when a need to buytbor other supplies occurs. The Visa credit card and
receipt(s) must be returned to the Student Senate advisor after the purchases have been
made. Original receipts of expenditures will be given to the Administrative Asdistant

the Student Senate Adviso

Section 4. In case of misplacement or loss of the Visa Credit Card, the person in possession of the
card must notify the Student Senate advisor to cancel the card (directions included with
the card). The advisor is responsible for checking the bakgaiast receipts.

Section 5. It is the Student Organization or student s
the budgeted amount for the year. Need for additional money must be presented to the
Student Senate at a monthly meeting with docunderatitonale for the increase. The
request for additional money requires a majority vote by the Student Senate for approval
and is dependent on available funds.

ARTICLE XIll: MEETINGS

Section 1. The entire Student Senate shall meet on a monthly bagisisANovember and January
April, on the last Monday of the month at 16:30. Meeting dates or times may be changed
at the prior monthdés meeting. Al l meeti ngs
officially conduct business.

Section 2. The Execuvve Committee shall hold a meeting the week prior to the Student Senate
meeting each month to determine the Agenda.

Section 3. Special meetings of the Student Senate may be called by the President, Advisors, or by
petition from the student body. Meetingfsthe entire Student Senate require one week's
notice.

Section 4. All students enrolled in the College may attend scheduled meetings and participate in

discussions. Only Senators may vote on decision items.

Section 5. Any petition from a student must beceived by the President one week prior to the next
scheduled Senate meeting to be an agenda item. Topics can also be addressed during
discussion of Senator Issues at the monthly meeting.

Section 6. The meetings shall be governed by Robert's Rulesa#rQ2011, 1 edition.
Section 7. Student Senate meetings are mandatory.
a. Any officer, committee representative, or Senator must attend all scheduled monthly
Student Senate meetings unless excused.

b. To be excused the member must notify the adwétine reason for the absence prior
to the meeting.
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ARTICLE XIV: QUORUM

Section 1.

Section 2.

A quorum of Student Senate members must be present to conduct a meeting of the
Student Senate that includes issues requiring a vote. A quorum shall be designated as one
more than ondnalf of the total membership as specified in Atrticle Ill, Section 1. Roll call

of Senators will be done at all monthly Student Senate meetings.

The Student Senate shall reserve the right to hold special elections to replacesany cla
Senator vacancy to fulfill the quorum as specified in Section 1. This will guarantee that
membership of the Student Senate represents fairly and proportionally the student body.

ARTICLE XV: AMENDMENTS OR CHANGES

Section 1.

Section 2.

Section 3.

8/86

Rev. 5/93
Rev. 4/99
Rev. 4/03
Rev. 4/07
Rev. 4/11
Rev. 4/15
Rev. 4/19

A change or amendment inetiConstitution and Blaws may be proposed by any
member of Student Senate at an official meeting of the Student Senate. Before the
Student Senate votes on the proposed change or amendment, a written copy of the
proposal must be presented to all studattending the meeting. The proposed change or
amendment requires at least a#thizds vote of all members of Student Senate.

A change or amendment in the Constitution ofd&8ys may be proposed by the student
body according to the following pcedure.

a. A petition requesting the change or amendment and containing the signatures of over
half (51%) of the student body shall be presented to the President of the Student
Senate.

b. The President shall notify the Student Senate of this actioe aettt regularly
scheduled meeting and the Executive Committee must schedule a special Student
Senate vote to decide on the proposed change within three weeks after receiving the
petition.

Revisions shall be made as needed and a complete tvalios the need of revisions
shall be made by the Executive Committee every two years on the odd years.

Rev. 5/92
Rev. 5/97
Rev. 4/01
Rev. 3/05

Rev. 4/09
Rev. 3/13
Rev. 417

STUDENT NURSES ASSOCATION

The National Student Nurses Association (NSNA) is the only rationganization for students of
nursing. Students are eligible for active membership in NSNA, which includes membership in Student
Nurses' Association of lllinois and ti@ollegeChapter. Students enrolled in theprgsing curriculum at
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otherColleges ard universities are eligible for associate membership. Chapter meetings are planned and
organized by members of tiiollegeChapter.

STUDENT NURSE ASSOCIATION CONSTITUTION
ARTICLE | - NAME OF ORGANIZATION

Section 1. The name of this organization shalBaint Francis Medical Center College of Nursgdent
Nurse Association. The organization may also be referred to as SNA. From here on refer to Saint
Francis Medical Center College of Nursing as SFMCCON SNA.

ARTICLE Il - PURPOSE AND FUNCTION
Secton 1. Purpose

A. To assume responsibility for contributing to nursing education in order to provide for the highest
guality of health care

B. To provide programs representative of fundamental interests and concerns to nursing students, as
well as community inelvement

C. To aid in the development of the whole person, including his/her professional role, his/her
responsibility for health care of people in all walks of life

Section 2. Function

To have direct input into standards of nursing education and infuke@ducation process

To influence health care, nursing education and practice through legislative activities as appropriate
To promote and encourage participation in community affairs and activities towards health care and
the resolution of related satiissues

To represent nursing students to the consumer, to institutions, and other organizations

To promote and encourage students' participation in interdisciplinary activities

To promote and encourage recruitment efforts, participation in studentiestiand educational
opportunities regardless of a person's race, color, creed, national origin, ethnicity, age, gender,
marital status, lifestyle, disability or economic status

G. To promote and encourage collaborative relationships with nursing andrietsiitld organizations

mmo  ow»

ARTICLE Il T MEMBERS
Section 1. School Constituent

A. School constituent membership is composed of active members who are members of the National
Student Nurses Association (NSNA) and the state association when one exists.

B. SFMCCONStudent Nurse Associati@hmall be composed of at least 10 members from
SFMCCON. There shall be only one chapter on this school campus.

C. For yearly recognition as a constituent, an officer of the SFMCG@RNent Nurse Association
shall submit annually théfficial Application for NSNA Constituency Status which shall include
the following areas of conformity: purpose and functions, membership, dues, and representation.
The Constituency Status Application is due each year by Apftil 15

D. School Constituencyni t he St udent Nursesédé Association of
membership of at least 5 NSNA/SNAI members from SFMCCON or total school enroliment if less
than 5. There shall be only one chapter for the State of lllinois Constituency.

E. A constituent asxiation that fails to comply with the bylaws and policies of NSNA shall have its
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status as a constituent revoked by a 2/3 vote of the Board of Directors, provided that written notice
of the proposed revocation has been given at least two months phienmé and the constituent
association is given an opportunity to be heard

F. SFMCCON Student Nurse Association is an entity separate and apart from NSNA and its
administration of activities, wi th NSNA and St
exergsing no supervision or control over these immediate daily and regular activities. NSNA and
SNAI have no liability for any loss, damages, or injuries sustained by third parties as a result of the
negligence or acts of SFMCCON Student Nurse Associatitieanembers thereof. In the event
any legal proceedings are brought against NSNA and SNAI, SFMCCON Student Nurse Association
will indemnify and hold harmless the NSNA and SNAI from any liability.

Section 2. Categories of Constituent Membership
Membes of the constituent associations shall be;

A. Actively Involved Members*
1. Attend 75% of all SFMCCON Student Nurse Association meetings held each academic
semester
2. Beinvolved in at least one community or one SNA organized school based event each
semester (se are separate from monthly meetings)
3. (Note: this is optional, as it is at your expense)Attend at least 1 state or national convention
or conference during the duration of SNA membership.

* Upon graduation, anyone considered an Actively Involved Memb8NA will be eligible to
receive arBNA designated graduation cangon graduating from the SFMCCON program.
SNA will provide the graduation cords to recognize these participants from funds raised
through sources other than the school, if funds aaéadle.

B. Active members:
1. Students enrolled in state approved programs leading to licensure as a registered nurse
2. Registered nurses enrolled in programs leading a baccalaureate degree with a major in
nursing
3. Active members shall have all the privilegesrafmbership at the school chapter level
C. Individual members:
Individual membership shall be open at the national level to any eligible student when membership
in a constituent association is not available. Individual members shall have the privileges of
menbership as prescribed in NSNA bylaws. Any fees associated with the membership are at the
i ndi vidual 6s expense.
D. Active membership shall be renewable annually.

Section 3.

A. Active NSNA membership may be extended six months beyond graduation from a student's
program in nursing providinghembership was renewed while the student was enrolled in a nursing
program.

ARTICLE IV -DUES
Section 1.

A. SFMCCON SNA membership is free for current student nurses in the program.
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B. Students wishing to belong to the NSMAl pay national and state dues. Dues shall be payable
directly to NSNA. NSNA shall remit to each state constituent the dues received on behalf of the
constituent. NSNA shall not collect nor remit school chapter dues.

C. Any member who fails to pay curresiies shall forfeit all privileges of NSNA membership.

D. Al | NSNA membership dues wil/l be financed out
board members. This includes the roles of President, Vice President, Treasurer, Secretary,
Legislator, ad Graduate Advisor/Adjunctive Faculty. The number of NSNA memberships
financed shall not exceed six.

ARTICLE V i1BOARD OF DIRECTORS
Section 1. Composition

A. The Board of Directors will consist of: President, Vice President, Treasurer, Secretary, and
Legislator.

Section 2. Responsibilities

A. The Board of Directors shall be responsible for:
1. Transacting business of the association between membership meetings and shall report
transactions at the next regularly scheduled membership meeting
2. Filling vacandes in any office by twahirds majority vote of Board of Directors except the
office of President
3. Reviewing monetary disbursements, acquisitions and fund raising activities and shall be
responsible for procuring persons for audit of all accounts on amlipesis

Section 3. Quorum.

A. The quorum for the board meetings shall consist of the President, Vice President, Treasurer,
Secretary, and Legislator.

Section 4. Duties of the Board of Directors shall consist of:

A. President
1. Shall preside at atheetings of this association (except in the case of an emergency), appoint
special committee as needed, perform all other duties pertaining to the office and represent this
SFMCCON Student Nurse Association in all matters related to SNAI, NSNA, and other
professional and student organizations.
Shall serve as chairperson of the Board of Directors
Appoint committees and their delegates
Maintain contact with faculty advisor and nursing department faculty as the Student Nurse
Association representative.
Cals special meetings of the organization
Obtains appropriate facilities for organization activities
Notifies all members and student body of the monthly Student Nurse Association meetings
Prepares and files any report required; this includes the annuait@os Status report
(Section 1, Article C)
Represents organization at official functions
0. Meets with newly elected President at the end of each term to hand down role appropriately
and facilitate transition of the board
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A. Vice President
1. Shall preside atllameetings of this association (except in the case of an emergency)
2. Shall assume responsibility of the office of President in the event of the vacancy occurring in
the office until the next regular election
Shall assist the President as delegated arabadvisor to the President
Plans all board member meetings
Coordinates organizational recruitment efforts
Coordinates organization elections held in April of every academic year
Represents organization at official functions as needed
Meets with newly elded Vice President at the end of each term to hand down role
appropriately and facilitate transition of the board

©NO g W

Secretary

Shall preside at all meetings of this association (except in the case of an emergency)

2. Shall record and distribute the minutesbfineetings of this association as directed by the
President

3. Shall keep on file as a permanent record all reports, papers and documents submitted to the
Secretary

4. Refer to dully appointed committees the necessary records for the completion of business

5. Fomwards minutes from all SFMCCON Student Nurse Association meetings to the faculty
advisor to be posted in the eCollege Undergraduate course shell, for viewing by general
me mber shi p. This shall be done within one w

6. Prepae the calendar of events for the organization

7. Keeps a record of all members of the organization

8. Keeps a record of all activities of the organization

9. Creates and distributes agendas for each meeting of the organization

10. Represents organization at officiahttions as needed

11. Delegates tasks to the Legislator in order to ensure monthly meeting duties are accomplished

12. Meets with newly elected Secretary at the end of each term to hand down role appropriately
and facilitate transition of the board

C. Treasurer
1. Shdl preside at all meetings of this association (except in the case of an emergency)
2. Submit financial reports to the membership as directed by President
3. Prepare financial reports submitted at the monthly Board of Directors Meeting
4. Keep a permanent recordaf dues received from members and any other income and
expenses
5. Remit payment for approved debits according to the following:
a. Disbursement of Funds
1) Requests for disbursement of funds shall be made in writing to the faculty advisor of
the SFMCCON StudemMurse Association
2) Upon approval the treasurer will issue checks for those requests approved
3) No funds will be disbursed without prior approval

6. Prepare an annual budget and maintain the or
7. Prepare all monetary requests for additional fogdior the organization

8. Is familiar with accounting procedures and policies

9. Coordinator of fundraising

10. Represents organization at official functions as needed

11. Meets with newly elected Treasurer at the end of each term to hand down role appropriately

and failitate transition of the board
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D. Legislator

1. Shall preside at all meetings of this association (except in the case of an emergency)

2. Sets the goals and objectives of the Student Nurse Association for the academic year

3. Communicates with other school cha@eard of Directors and SNAI Board of Directors as
appropriate

4. Serves as the primary board member in regards to Political Action Day, held annually in
Springdfield, lllinois

5. Represents SFMCCON in the role of Delegate at all SNAI/NSNA functions as allowed, as
described in Article VIII

6. Role of Delegate may be forfeited for the academic year if the Legislator prefers. This change

must be voted on by the Board of Directors and passed with a majority vote.
7. Maintains accuracy of SNA bylaws and initiates amendmermsrrent bylaws to reflect
changes within SFMCCON Student Nurse Association, SNAI, and NSNA as needed
8. Assists the Secretary as needed in monthly meeting duties

9. Meets with newly elected Legislator at the end of each term to hand down role appropriately
and facilitate transition of the new board

Section 5. Absences

A. Members of the Board of Directors who have missed more than two regularly scheduled meetings

B.

of any current term year without prior notification to the Board of Directors and who offetido

reason for such absences may be removed from office by a plurality vote of the current membership

present at the next scheduled meeting. The officer in question will be notified in advance of the
meeting

An officer may also be removed from office &plurality vote of the members of the Board of
Directors present at a meeting called for that purpose if that officer is deemed negligent in the
functions of that office as stated in these bylaws

Prior notification of two weeks shall be given to thevidlal in question and a special Board of
Directors meeting shall be held to review the circumstances

It is recommended that all members of the Board of Directors shall be present at 75% of all
SFMCCON Student Nurse Association meetings in order tchesarganization as a resume
enhancement.

ARTICLE VI - ELECTIONS

Section 1. Election of Board of Directors

A.
B.

mo o

Tom

Elections shall be held each first meeting in April for the following academic year

The President may schedule an election in the everdriladfice, other than President, becomes
vacant during the term

A plurality vote of members present and voting shall constitute an official election

All nominations shall be made from the floor

All nominees must deliver a short speech as to why tlaey t@ become an officer of the
SFMCCON Student Nurse Association

All elections shall be by secret ballot

In the event of a tie, a revote shall be held between the two people in the tie

The Vice President shall preside over election balloting andseshail be posted within 24 hours
via email and bulletin board

Ballots shall be destroyed after finalization of election
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Section 2. Exclusions from Voting

A. Senior nursing students holding an officer position may vote

B. All senior and junior nursing studen currently enrolled in the nursing program may vote

C. Prenursing students not yet admitted to the SFMCCON, faculty advisors, and adjunct faculty may
not vote

ARTICLE VII i MEETINGS
Section 1. Membership Meetings

A. The Board of Directors shall preparealendar of scheduled meetings during the first meeting of
every semester

B. Meeting location and time will be voted on and approved by a plurality vote by Board of Directors

C. The President shall have the authority to convene a special meeting as sushidideemed
necessary and shall notify the general membership of such meeting, location, and time

Section 2. Meeting Requirements

A. This organization will hold monthly meetings during the academic year on every second Monday of
the month
B. This organizatin will comply with the requirements of the SFMCCON

ARTICLE VIII T DELEGATES
Section 1. Purpose and Function

A. To serve as spokesperson for this association at the annual state and national conventions

B. Present to the state and national organizatiinqoposed resolutions or amendments to bylaws or
policies proposed by this association

C. Keep informed as to all current and proposed resolutions at the state and national levels and report
information to this association's membership at regularly std@duembership meetings

D. Make available to members updates, explanations, and copies of current and proposed state and
national resolutions

Section 2. Qualification and Appointment

A. The Legislator role on the Board of Directors is the primary delegaikevents, however role can
be forfeited as aforementioned (Article V, Section 4)

B. Any member who is in good academic standing with SFMCCON, who is active in Student Nurse
Association projects, and is nominated by current membership at a reguladyledhaeeting is
eligible to hold the position of delegate

C. Appointment shall be for one (1) year and shall be made by nomination of those members eligible
and voted on by the current membership eligible to vote and voting. The nominee receiving the
majority of votes cast shall be awarded the position

Section 3. Delegate Representation
A. School constituents:
1. SFMCCON Student Nurse Association, when recognized as an official NSNA constituent, shall

be entitled to one voting delegate and alternate at theANRNse of Delegates. An official
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NSNA constituency consists of at least 10 active NSNA members. In addition, SFMCCON
Student Nurse Association shall be entitled to one voting delegate and alternate for every
additional 50 members.

2. The SFMCCON Student Mse Association delegate(s) and alternate shall be a member(s) in
good standing in the chapter and shall be selected and/or elected by members of the school
chapter at a proper meeting according to chapter bylaws. The school association may designate
an aternate delegate for each delegate by one of the following two mechanisms:

a) Selection and/or election by members of the school chapter according to chapter bylaws; or
b) Written authorization to the State Board of Directors requesting them to appoint a member
of the State Board (SNAI) to act as a stgppointed alternate for their school chapter
1. School chapters shall approve the appointment
2. The State Board of Directors shall verify that any state appointed alternate is a member
in good standing of the NNA and the state association (SNAI)
3. A school chapter must have a selected and/or elected delegate present at the NSNA
Convention in order to have a staigpointed alternate seated in the House of
Delegates
4. All alternates, whether school selected ateshppointed, shall have the same
privileges as an elected delegate when seated in the House
5. The school association shall be entitled to delegates according to the number of
members in good standing in NSNA. Delegates shall be computed on the Haesis of t
number of members in each constituent as evidenced by the annual dues received by
NSNA on a date eight weeks prior to the annual meeting

ARTICLE IX T AMENDMENTS

A. Amendments to the Bylaws may be made with a 2/3 vote of those present and voting at a
membership meeting provided that notice of proposed amendments has been sent to members at least
two weeks prior to the meeting. Only proper amendments submitted in writing and carrying the
proponent's signature will be considered

ARTICLE X - PARLIAMENTARY AUTHORITY

A. All meetings of this association shall be conducted according to the parliamentary law as set forth in
Robert's Rules of Order Newly Revisdtere the rules apply and are not in conflict with these
bylaws

NATIONAL STUDENT NURSES' ASSOCIATION
THE BILL OF RIGHTS

The Student Bill of Rights was adopted by the National Student Nurses' Association (NSNA) House of
Delegates in April 1975, and amended in 1994, as follows.

1. Students have a right to a sound education, including:

A right to and a rggonsibility for having a creative educational opportunity;

A right to and a responsibility for having the highest quality practitive@cher;

A right to and a responsibility for achieving sdifected learning;

A right to and a responsibility for achieg equal participation in all areas of clinical practice;
A right to and a responsibility for participating in interdisciplinary activities.

= =4 =4 -4 4
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2. Students have a right to due process including a right to and a responsibility for insuring peer review
and sdfl-evaluation.
Students have all the rights and privileges of-gelfernance.
4. Students have a right to and a responsibility to organize and participate in an organization directed
towards achieving professional goals:
1 Aright to and a responsibilitipr facilitating change in health care delivery through various
channels;
A right to and a responsibility for assembling and exploring professional issues and concerns;
A right to and a responsibility for organizing a flexible structure to encompassmrdest the
diversities within nursing and be representative of the fundamental and current professional
issues and concerns;
1 Arright to and a responsibility for fostering a better correlation between nursing education and
practice.

w

1
1

SIGMA THETA TAU INTE RNATIONAL (STTI), TAU OMICRON CHAPTER

The Saint Francis Medical Center College of Nursing Honor Society was chartered as a new chapter of
the International Nursing Honor Society Sigma Theta Tau at the biennial convention in November 2005.
On March 18, 2006the newly created chapter, Tau Omicron, was chartered with 136 members. Sigma
Theta Tau International (STTI), an honor society that promotes leadership and scholarship in nursing
practice, education and research, was chartered in 1922 in Indianagatisraisted of 6 members. The
Society has now grown to include 431 chapters located in 14 countries.

The Tau Omicron Chapter meets quarterly for business meetings and then a current nursing issue is
presented by area nurses. Topics vary from evidbasml practice to nursing in the military. Each
winter potential inductees are evaluated based on the criteria set forth by STTI to be invited to the March
induction ceremony.

STUDENT ACTIVITIES

RELIGIOUS ACTIVITIES

As part of its commitment to the persbmevelopment of students, Saint Framdiexdical CenteCollege

of Nursing offers opportunities for formal and informal religious expression. Chapel services are held
during the academic year for students of all denominations who choose to attend. pladnCicOSF

Saint Francis Medical Center, members of the faculty, and the student body participate in the services.

Prayer and Meditation Room
The Marie E. Cooper Prayer and Meditation Room is available for student us€atlégetwenty-four
hours aday. It is located in room 114 on the first floor. Inspirational books and magazines are located

here for student use. A Prayer Board and-Rasites are available for students to post special prayer
intentions throughout the weghtayers will be offeed for these each week.
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OSF SFMC ChapelServices

The chapel, located iBaint Francidedical Center off the hall on 2400, is open at all times for all
students. Mass is offered as follows:

Monday through Friday 6:00 a.m. and 12 Noon
Saturday 4:00 p.m.
Sunday 11:00 a.m.

Confessions are heard in the chapel by request.

The Chapel Bulletin is posted on the bulletin board by thigoér entrance of th€ollege Protestant
services are held each Sunday at 1:00 p.m. in the chapel. A numberabfeshaof all denominations are
within walking distance of th€ollege Students are encouraged to attend the church of their preference.

STUDENT ACTIVITIES A ND SPECIAL COLLEGE EVENTS

Student activities taSaint Francis Medical Cent&ollege of Nursing are coordinated and administered
through the ofgoing involvement of students, faculty and staff working together to provide a broad range
of activities.

The Student Senate and Resident Assistants spsocial activities throughout the year. Past events have
included: Thanksgiving dinner, picnic, and ¢egether lunches. OtheCollege events are a dance
sponsored by the Professional Medigtff of OSF Saint Francis Medical Center. The stuidody also
participates in various community social service activities.

All students are encouraged to att€mlegefunctions and meetings of committees and Student Senate.
COMPUTER RESOURCES
MINIMUM COMPUTER REQ UIREMENTS

All College of Nursing carses require the use of a computer and-arai¢ account. You may use the

Coll egeds computer | abs or your own personal comp

will need the following:

Minimum Hardware Requirements*
Microsoft Windows 7 XP, Vista, or Mac OS | Sound card
X higher (in classic mode)

1 GB RAM Speakers

1 GB Free Space Screen Resolution: 1024 x 768 pixels
G4, G5 or 1GHz Intel Processor Headphones

G Wireless Networking Microphone

High speed modem and Internet connectiviif Web Cam(Graduate Students Only)

| Minimum Software Needed*
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Microsoft Office 2010 MP4 Player Options:
Browser: Adobe Flash Player 9

Internet Explorer 8.0 or newer QuickTime Player

Foxfire 12.0 or newer Windows Media Player 9

Google Chrome 19 or newer Macromedia Flash Player

Safari 5.0 or newgiMac) Macromedia Shockwave Player
Sun's Java 2 SDK (Java 1.5 or Java 1.6) RealPlayer 8 Basic Player
Microsoft JVM (Windows XP SP1 only) Exam Guard Respondus Software**
MacOS Classic Java (MRJ 2.2(B)ac) Skype Accoun{Graduate Students Only)
DirectX 9

* Additional system requirements and/or software may be required and is based on the technology
individual instructors choose. Checktiwviyour instructor for specific requirements.
** Can be downloaded frorhttps://www.sfmccon.edu/distanigarning/technology.html

Minimum Requirements for Mobile Devices*

iPadi iOS 5.1 or latest Native Apps
Mobile Sites: iPhone iOS 2.1 and above
iPhone iOS Safari 3.1.3 and above Android iOS 3.0 and above
Android OS Browser 1.5 and above Windows Phone 7, 480x800 resolution

Windows OS Browser 7.0 and above

Blackberry OS Browar 5.0 and above

webOS OS Browser 1.4.1 and above

Symbian OS Browser 3.0 and above
* Mobile Devices are not required and use of devi
discretion.

COLLEGE INTERNET POL ICY

COLLEGE INTERNET POLICY

The College of Nursing offers Internet services to provide health science information in accordance with
the library's statement of purpose to support the mission and goals of the College.

Students and staff are encouraged to use the Internet to fadilititey information for Collegeelated

work and projects. Students and staff have the obligation to use the library access to the Internet in a
responsible and informed way. Use of the Internet is a privilege, not a right, and may be revoked at any
time for inappropriate conduct.

Inappropriate conduct includes, but is not limited to:

1 Use of the Internet for unlawful activities

1 Use of the Internet for commercial activities not related to the College. e.g., buying and selling
91 Activities that interfere witlihe ability of others to make effective use of the Internet

i Violations of computer system security

1 Any communication which violates laws and regulations
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1 Violations of copyright laws including but not limited to illegal file sharing

ELECTRONIC MAIL PRIV ILE GES

All students arewill be provided arEDU email addresgxample: first. m.las@sfmccon.edu Faculty
and the College of Nursingill usethis email addres® communicate with enrolled students.

The guidelines on the use ofail are not basednoetiquette alone. The mail system simply does not

have the capacity to process a very large number-rofik messages at once. The proliferation of
electronic chain letters is especially abusive to the mail system and the network. Chain letters waste
valuable computing resources, and may be considered harassing. Use of the mail system to send messages
to the entire student body for any reason is prohibited.

The Student Portal and Canvas aregafrthe informaton assets of th€ollege of Nursing. Use of the
website is limited to College business. Any abuse of 4fmaié€functionality of the site may be considered
a violation of Profession&onduct andubject to Judicial Board Action.

STUDENT COMPUTER LAB S

A. Computers are located throughout the building in rooms 214, 135, 216, east rec room, west rec room,
Academic Development Center (ADC), and the library. All computers have access to the Internet and
are loaded with Microsoft Office as well as variougringtional programs.

B. Computer laboratory policies:

1. The lab is open 24 hours per day for residents of the Collegeddiomstudents have access
from 6 am to 11 pm.

2. Students must save their work to portable storage devices.

3. Students cannot add or delstdtware or tamper with any existing program on College

computers
C. Violation of these policies may result in loss of computer privileges or disciplinary action.

WIRELESS CONNECTIVIT Y

Students at the College of Nursing are able to use their own $f&aptopccess references,-lore
courseware, and-mail. Wireless Internet is available on all dorm floors (3, 4 and 5), in théddr

library and in the Allied Lab buildinglhis connection is unsecured and open to the public through Saint
Francis Medial Center. Students access the wireless network at their own risk. OSF, Saint Francis
Medical Center, Saint Francis Medical Center College of Nursing, and its subsidiaries are not liable for
any damage that may occur from use of the wireless network.

Instructions for accessing the wireless network:

To connect to the wireless network complete the following steps:
You need to setup a new wireless profile on your laptop with the following information.
SSID GUEST
Authentication Open
Encryption None
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Ad Hoc No
Connect if not broadcasting Yes
Connect whenever available Yes
Each time you access the Internet using the wireless network:
1 Open a browser window.
A On the error page select AContinue to thi
Agreement will be diglayed.
A Scroll to the bottom of the page and accept the agreement. Accepting the agreement
will redirect you to the OSF Home Page.
1 Enter your desired website.

Limited Use Access
This access is provided to students for educational purposesnaaiti@cess. Students are expected to

maintain professional standards as outlined in the Student Handbooks. Any misuse of the network may
result in loss of computer privileges or disciplinary action.

COLLEGE OF NURSING SOFTWARE PROGRAMS

/n\ ACADEMICS ADMISSIONS STUDENTS  FACULTY & STAFF

www.sfmccon.edu - Students - eTools

Saint Francis Medical Center (309) 655-2201
College of Nursing
eTools
Academic Development
Center The electronic tools listed here are designed to help students and staff manage their College of Nursing
N experience.

Complaint Process EDU Email and Microsoft
Faith & Service Students Office Access

+ Financial Aid * Elsevier Evolve /
+ Health Services .

Microsoft Online Student Information

Housing s Student Information System (SONIS) " | System

+ Library

* Student Community
Organizations

s Learning Management System (Canvas)

* Community Volunteer Activities - SCOOP CANVAS - Coursework

Publications
Student Life

eTools

Faculty & Staff

* Student Information System (SONIS)

* Learning Management System (Canvas)

MICROSOFT ONLINE

Microsoft: To gain access please follow the steps below:

LIE; Ofﬁce 365 1. Log into Office 365 at: http://login.microsoftonline.com/.

2. Reset your password.

and College email

Contact theOSF Helpdeskat 3096552293 if you need to have your email password reset
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CANVAS

e ¢
L PN 4

Canvas Account
Infermation

To gain access to your courses log into:
1. Goto www.sfmccon.edu/etools
2. Select Canvas from the
3. Enter your login information
a. Username = StudentlD
b. Password = O5F12345
4. Accept your enrollment into the Student Canvas Orientation course
5. Change your Password
6. Complete the Student Canvas Orientation course

You are required to complete the Student Canvas Orientation course by the end of
Week 1. This course will provide you with the necessary knowledge to use the
Canvas platform.

Monday Morning you will see enrollment notifications for your fall courses. You
must accept those enrollments in order to access and participate.

Best Way to Request Help

Canvas Help Link

The quickest and best way to get assistance for Canvas issues is to click on the "He

@ in the Lower Left corneof the screen in Canvas (from the place where you are having

problem), and then choose "Report a Problem." The submitted information is immed
forwarded to the Help Desk, which is monitored throughout the workday, as well as

evenings, weekend drholidays.
*PLEASE NOTE: Responses to your Canvas Help Request will be sent to your SF}
College of Nursing StudentrBail. If you have additional questions or problems, pleas

respond to the message in your SFMC College of Nursing Studeat E*

When contacting support please provide the following information:

1. Organization: OSF Healthcare

Full name
Student ID

2

3.

4. The course in question (if applicable)

5. As much detail about the problem as possible

Other ways to obtain assistance
TheCollege's Technology Ofice provides assistance with the following:

= =a =4 =8 -4 -8 A

Forgot your Canvas password

Forgot your CAMS password

Problems with College computers

Problems with classroom equipment

Have questions about tistudentintroduction to Online Learnintytorial
Have general quésns about how to use Canvas

Cannot see your course thre start date

You can contact the SFMC College of Nursinggehnology Office
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Email - elizabeth.k.reynolds@osfhealthcare.org

1 Walk-in assstance- If you are on campus and require technical assistance, you may stop by room
604 between 8:00 a.m. and 3:00 p.m., Morid&yiday, with evening hours available by
appointment only.

1 Make an appointmentlf normal business hours do not fit into yachedule

emailelizabeth.k.reynolds@osfhealthcare.twget up an appointment.

Contact youinstructor if you:
1 Have questions about your course content
Do not understand an assignment
Have textbook/access code questions
Are missing content or assignments
Have questions about grades
9 Are disconnected while taking a quiz or need to retake a quiz

= =4 -4 =4

Contact youtAcademic Adviserfor assistance with course offerings, course selections, degree
requirements, transfer requirements, etc.

CAMPUS COMMUNITY LIFE
COLLEGE BUILDING INFORMATION This Relates to All Students

Access to the Building

Students, faculty, staff, guests and visitors may access the College of Nursing from the sixth floor bridge
doors orthe 511 NE Greenleaf i®et entrance. A keyless entry system has been installed to allow
students, faculty and staff access to the building during times that are appropriate to their course, housing
status or work schedules. Loss of Access Cards must be reported immediately odetpe Support
Representative during day hours and the OSF SFMC Security Office during evenings and weekends.

Building Access Rights/Limitations

Students

Residents Residing on campus in a dormsiraredstudy roonmwill have access to the building4 hours

a day, 7 days a weedcluding dorm/study room closures (holidays, semester breaks, etc.). During
dorm/study room closures, access will be granted from 8:00 AM to 4:00 PM, Monday through Friday
(excluding College holiday closures).

Commuters- Not residing on campus in a dorm shtaredstudy roomwill have access to the building,

6:00 AM to 11:00 PM, 7 days a week. During dorm/study room closures (holidays, semester breaks,
etc.), access will be granted from 8:00 AM to 4:00 PM, Monday througlay- (excluding College
holiday closures).

College and Dorm/Study Room Closumérmation will beannouncedia college email

Guests for Students

A guest to the College of Nursirig someone invited by a studenthe student shouldrrange to meet
their guest at the appropriate door. All guests are the responsibility of the person givingatieess
building and must remain with the guest during their vigthildren are welcome to visit the College of
Nursing in the company dhe student. Babysitting in the College of Nursingrishibited No child or
guest may be lefinattendedn student rooms, lounges, recreation rooms, lobby or kitchen.
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Visitors

A visitor to the College of Nursings someone inquiring about the Calls on campus to attend a
scheduled meeting or an unexpected guest of a student, faculty or staff maridsers will receive

access to the building by the College Support Representatives, 8:00 AM to 4:00 PM, Monday through
Fridayexcluding College clagres (holidays and/or semester breaks). All visitors will be asked ténsign
Visitors not attending a scheduled meeting will be retained by'tfied entrance or the lobby until the
appropriate person can assist the visitor and then must be dsabrd times. Visitors attending a
scheduled meeting will be given directions to the meeting area.

Guest/Visitor Restrictions

Guests and visitors may visit dorm/study room floors during the hours of 9:00 AM to 11:06nPM
Sunday through Thursdand 9:00 AM to 1:00 AM on Friday and Saturdayless the floor has agreed
to more limited hours).Community areas (lobby, kitchen, computer labs, librand recreatiomoom)
are open to guests during the hours of 7:00 AM to 11:00 PM (uotheswise posted). Students with
dorm/study rooms, see the Building Rules and Regulations for additional information.

Building Access Responsibilities
Students, faculty and staff have the responsibility to each other to maintain a safe and securaestyiro
Each student, faculty and staff member will take responsibility by:
1. Using their Access Card to enter the College of Nursing
2. Not prop or hold the door open for any length of time. An alarm will be set off if the door is held
open.
3. Immediately reporting the loss of an Access Cartb the College Support Representative during
day hours and the OSF SFMC Security Office during evenings and weekends.
Not loaning your access card to anyone.
Not allowing anyone to enter the College of Nursing while thieyeatering or leaving the
building.
Meeting all guests at the appropriate door for entry into the College of Nursing
Explaining to family and friends the need for planned arrivals to the College of Nursing, hour
limitations and the policy for visitors (empected guests).
8. Reporting violations to the College Support Representative during day hours and the Resident
Assistant during evenings and weekends.
9. Immediatelyreporting emergency situations to OSF SFMC Securityi BE51.

o s

~No

Building Access Card Prdlems

Card does not workBetween the hours of 7:00 AM and 5:00 PM, Monday through Friday, notify the
College Support Representative by using the phone located outside the access doors ¢

Greenleaf and the West Patio Door). After 5:00 PMIzefdre 7:00 AM or on weekends, contact OSF
SFMC Security located on the main floor of the hospital. A picture ID must be presented to gain entry.

Misplaced or Forgotten Card8etween the hours of 7:00 AM and 5:00 PM, Monday through Friday,
notify theCollege Support Representative by using the phone located outside the accesd dloors (6
off Greenleaf and the West Patio Door). After 5:00 PM and before 7:00 AM or on weekends, contact
OSF SFMC Security located on the main floor of the hospitgbicture ID must be presented to gain
entry. Students will need to complete the Misplaced/Forgotten Incident Report and will only be given
access one day without the card beaingsidered lost or stolen. A@DO Access Card replacement fee
will be assesed.

Lost or Stolen Cardsimmediately report it. Between the hours of 7:00 AM and 5:00 PM, Monday
through Friday, notify the College Support Representative by using the phone located outside the access
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doors (& floor, off Greenleaf and the WeBatioDoor) or calling 6582217 After 5:00 PM and before
7:00 AM or on weekends, contact OSF SFMC Security located on the main floor of the hospital or by
calling 655- 2131. A picture ID must be presented to gain entry. 1A Access Card Replacement
feewill be assessed. Students must complete a Lost/Stolen Incident Report.

Lobby Area

Student, faculty or staff member may use the open lobby area on the ground floor. It should be
maintained in an orderly fashion to present a welcoming appeal torsiaitd guests. The area behind
the counter and the mailboxedas authorized personnel only.

Meals/Kitchen Usage

Any student may use the kitchen on the ground floor to prepare and/or eat meals. The kitchen is the only

room on campus in which mealarcbe prepared. It is the responsibility of all students using the kitchen

to clean up after themselves. Housekeeping service is provided to only empty the trash and clean the
floors.

Kitchen Requlations

1) Refrigerators have been assigned for commuindents and for each dorm/study room floor.
Commut i n grefsigerator & not Iscked and is used on the honor sysBmmm/study room
s t u d mefrigeratérs haveptionalkey accesslf the need arisespscific refrigerator keys are
distributed by dorm floor to each dorm/study room student. Contact the College Support
Representative in the lobby for replacement keys.

2) The kitchen is equipped with a limited amount of small appliaakesy with microwave ovens,
refrigerators/freezers and fuike stoves/ovens.

3) Food kept in the kitchen MUST be labeled with name, room number and date it was placed in the
kitchen

4) The refrigerators will be cleaned out between semester breaks. Any food left in the refrigerators will
be thrown in the garbage.

5) Staywith your food while you are cooking. Unattended cooking which activates a fire alarm will
result in loss of kitchen privileges astiidentwill be fined an amount equal to the charge assessed to
the College by the Fire Department.

6) Anyone who uses the kiien must clean up after himself or herself. Failure to do so may result in
loss of privileges.

7) The College furnishes dishwashing soap. Dispose of solid wastes in the trash can, not the sink.

8) Students must furnish their own kitchen linen and/or additismall appliances (e.g. hand mixers,
etc).

Note: Any student who activates the fire alarm by illegal activities or negligence will be fined an amount

equal to the charge assessed to the College by the Fire Depariieriire Evacuation Procedure is

found in College Building Information, Safety/Security, Fire Safety Policy and is posted on each floor

and in each room.

Dorm Microwave Regulations

1) Microwaves are placed on each of the three dorm floors (rooms 318, 418, 513).

2) The microwaves will not be med or relocated once stationed on the dorm floors.

3) Dorm students are only to use the microwave located on their flloisrnot acceptable to go to an
alternate dorm floor to use their microwave.

4) Microwaves must be cleaned after each use to prevent fires

5) Popcorn is not allowed to be popped in the dorm microwa{dss policy is in conjunction with
OSF SFMC.)

6) Any student who activates the fire alarm by illegal activities, negligence, or accident will be fined an
amount equal to the charge assessedetGaliege by the fire department.
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7Y A A3 strikeso pol ilfthg microwdves cduse a safety torcere, ortif thelfire
alarm has been repeatedly sounded due to neglect, the microwaves will be removed from the dorm
floors.

8) At any time, withotinotice, the microwaves may be removed from the dorm floors.

Vending, Ice and Change Machines
Vendingthange machines may be used by anyone and are located on the ground floor in or by the West
Recreation Room. Problems with the machines shoulddoeteel to the College Support Representative.

OSF SFMC Cafeteria
OSF SFMC Cafeteria is located on the first floor of the hosp8aldents may purchase meals in the
cafeteria of OSF Saint Francis Medical Center at the employee rate. The student MSiTibg

his/herl.D. Badge

Recreational Facilities

1 Avrecreational area adjacent to the College and the brick patio with grill and patio furniture provides
the opportunity for outdoor activities and cookouts. The area has lights for night use. tA¢kess
patio and recreational area is through the security doors located between first and second floors.
Students must use their Access Card to obtain entry back into the bullthngpt prop the door
open.

1 Exercise equipment is located in the EastrBation Room on the ground floor. A pool table,
ping-pong table, pianogabletelevision,DVD player, and stereo are available in the recreation
rooms.

College Announcements
The College will make "All Colledeannouncements ithe Student Portal and/€@anvas Students
should checlperiodically for information and updates.

Public Address System
The College Support Representative on duty may announce a routine student group meeting as an "all
school page". Permission of Administratiis required for all other pages.

Quiet Hours

Quiet hours and courtesy hours are set by students to show consideration for others and to provide quiet
for rest and study. Excessive noise which is disturbing to others is prohibited at all times. Gamutssy

are defined as: stereos, radios, TV's, musical instruments and all conversations must be kept to levels that
will not interfere with the study or sleep of others. Quiet hours are defined as: room noises which are not
heard in hallways. Quiet hoursea®:30 p.m. to 9:00 a.m.

Classrooms
Classrooms are agonditioned and located on floors 1, 2 and 7. All windows should be closed when the
air-conditioning or the heat is in operation.

Restrooms

Women's restrooms are located on ground floor andsflbp2, 3*, 4*, 5*, 6 and 7. Men's restrooms are
located on ground floor and floors 1, 2, 3* and 6. No one may use restroom facilities designated for use
by the opposite sex.

* Designates Dorm/Study Room floors
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Lockers

9 A limited number of lockers aravailable, on a first come basisstadents not residing in a dorm or
study roonfor shortterm day use only (6 AM 11 PM, Mondayi Friday). Overnight locker storage
is not available. Lockers are located in the ground floor East Recreation RagihentStmust
provide their own locks to secure personal belongifige College of Nursing is not responsible for
lost or stolen articles.

1 In an emergency, special arrangements may be requested to extend lockePlessgecontact the
College Support Reesentative between the hours of 7:00 AM and 5:00 PM, Monday through
Friday, to complete the necessary documentation.

1 The College of Nursing administration reserves the right to open and discard locker contents when the
student does not abide by the usggiglelines, institutional policies and/or to secure the health and
safety of students, employees or the building.

Effectivei January 11, 2006

Facility Problems and Repair Requests

Students, faculty and staff are asked to complete the F&diqyest Form to report any problems or see
the need of repairs within the building or on the grounds of the College. Forms are located in the West
Recreation Room, Room 651 and ground floor lobby desk. Completed forms are submitted to the
College Suppa Representative Room 651 or the ground floor lobby desk.

Pets and Other Animals

No birds, dogs, cats or other animals (Exception: Students in dorm/study room may have fish as outlined
in the Housing Building Rules and Regulations) shall be permittedtie College facility unless

approved as a special program. Guide dogs and other assistive animatsonayaay disabled

individuals

STUDENT HOUSING

Dorm/Study Rooms

A limited number of Dorm an&haredStudy Rooms are located on floors 3, 4 andHesE floors should

be limited to those who have secured a dorm or study room. Applications to reside in a dorm or study
room become available each semester. The Housing Committee makes room assignments using criteria
of room availability, need for locdiousing, educational level, special circumstances and past campus
housing history. Dorm/Study Room agreements and Building Rules and Regulations must be signed prior
to movein. Each floor has two Resident Assistants assigned to assist with housistudedt life

issues. Students must abide by the Building Ruleskagdlations (See Appendix).

Dorm Roomsat the College of Nursing are intended to provide temporary housing for students while they
attend the College of Nursing. They are intended ®r ve as the studentdés prin
Students may contract for a single occupancy Dorm Room. All student financial assistance, surveys and
reports will reflect Dorm Rooms as living on campus

Shared Sudy Roomsat the College of Nursingra intended to provide a room close to the hospital for
course preparation and an occasional overnight stay. Thayaistended o ser ve as t he
primary place of residence. Students must keep an updated address (primary place of resildeéhee)

College Support Representative. Students may contract for a single or shared Study Room.

Internet Access in Dorm/Study Rooms

Internet access is available in each dorm/study room. AHugiaionnections must be made to a local
number. The phees in each dorm/study room have a jack on the side of the phone to plug in your modem
cord.Do not unplug the phone from the watinternet access/phone usage should be limited to 1 (one)
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hour increments. OSF Saint Francis Medical Center is chargedipete for all calls (including local
calls). Administration has the right to define excessive usage and to request payment.

Wireless internet access is available in the College of Nursing on the classroom and dorm floors. Please
refer to CEhrendé&dMiireilltewyd section of this handbook f

Dorm/Study Room Floor Lounges for Residents

Each Dorm/Study Room Floor has one (when available two) lounge available for the students residing on
that floor. Each lounge is equipped ticable televisionDVD player and furniture to accommodate

small group gatheringsThe lounges on each floor are for community usage. The doors to lounge areas
should remain open until quiet hours begin at 9:30 pm.

Freezer Usage for Dorm/Study Room R&dents

A freezer/refrigerator is located in the kitchen area on the ground floor and on the individual dorm floors.
Dorm/ study room st uoptomltkey accessdf the rieed anses speciiefrigerater e
keys are distributed by doritoor to each dorm/study room student. Contact the College Support
Representative in the lobby for replacement keys. All food left in the freezer MUST be appropriately
labeled and wrapped mluminum foilor aplastic bag The freezers will be cleanedtdietween semester
breaks. Any food left in the freezers will be thrown in the garbage

Laundry Facilities for Dorm/Study Room Residents

Coin operated laundry facilities for dorm/study room residents are available on the ground floor. The
laundry is eqpped with ironing boards. Students must bring their own irAbk. ironing is to be done

in the laundry.

Mail Service for Dorm Room Residents

Each dorm room occupant will receive a mailbox key at the beginning of the semester/school year.
Assigned mdboxes are in the Lobby. Mail, packages, and messages should be picked up daily. Mail is
usually distributed to the mailbox afted:20 AM, Monday through Friday. No mail service on

weekends. Student must report lost/stolen keys to the College SRgpoesentative. A $ 5.00 key
replacement fee will be charged.

OSF SFMCPARKING

OSF Saint Francis Medical Center Parking

Students wishing to park in OSF Saint Francis Medical Center Parking Facilities must complete a parking
consent form provided by OSFFMC Parking Services. Parking Services will contact new students and
dorm/study room students during the summer. Parking Services will also be available during orientation.
The following is information that will appear on the consent form:

Dorm Studentd Responsi bilities
1 Fall G Spring ¢ Please mark the semesters for which you have a signedadior dorm housing.
1 Students living in the dorm may obtain a parking permit to park in an assigned parking deck by
paying (mark the appropriate box/boxes):
C $40 students contracted to live in the dorm one semester
C $8M™ students contracted to live in the dorm two semesters (mu$bplagth semesters)
Parking permits are not transferable and can only be used in the assigned parking deck
There will be a $5 chargeatime a permit is forgotten; deck tickets cannot and will not be validated
by cashiers
1 When parking rules and regulations are violated

V  First offensé $15 ticket

=a =
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V Secondoffendeve hi cl e towed at the studentds expense
V Final offensé revocation of any deckgoking privileges
V Deposit may be forfeited for lack of payment or other violations

Off-Campus Studentso6 Responsibilities
1 Parking assignments, at no cost to the student, in one of the thegftis parking lots will be
issued by Parking Services
1 Studens may use the shuttle service from 5:30 ARIAM, MondayFriday, to get from any of the
parking lots to the College of Nursing and back
1 Off-campus students found parking in any of the parking decks will result in
V First offensé $15 ticket
V Second offengeveni cl e t owed at the studentods expense
9 Parking on N.E. Greenleaf Street is metered parking (monitored by the City of Peoria police)
9 Parking on Fowler Street is limited to three hques day(monitored by the City of Peoria police)

All students are responsilte for complying with OSF SFMC Parking Policy #117 (Appendix).
SAFETY/SECURITY

EMERGENCY RESPONSE PROCEDURE

Emergency Response Procedure

Purpose:To outl ine the Coll ege of Nur sthreatgring siteatiopsl oy e e
to anyperson in the building.

Mission: In following the Mission of OSF SFMC, we believe that it is a necessity to allow and honor our
ability to help another in time of need.

Procedure:

1. If a person is awake and alert, offer to call an ambulance for transpbe emergency
department or direct them to their primary care physician or an urgent care-elfneogency
transport is needed, call Advanced Medical Transport-6220) and advise them of the need for
a nonemergency transport.

If the person is uranscious or in respiratory distress, notify 911 immediately.
If doubt or concern in regards to the situation, contact the health nurse or counselor who will
arrange for assistance. In their absence, notify administration, faculty or staff to respend to th
urgent need.
4. Provide the emergency transport with information regarding the situation, age, sex, current status,
what started the situation and what is currently taking place.
5. Direct someone to meet the emergency personnel at the designated doorgatiekbrito the
person in distress.
6. While waiting for assistance, stay with the person by remaining with them until help arrives.

wn

This new policy will allow us to act quickly and benefit all to the best of our ability.

The desired outcome will be that alho need emergency assistance in a situation understand that SFMC
Coll ege of Nursing has the ethical and mor al righ
unable to make the decision for themselves. The person who was in need of asgidthecesponsible

for the cost obtained (financial responsibility will not be that of SFMC CON).
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This policy will benefit all by allowing us to care and provide care for those in need. It will also establish

boundaries or financial responsibility bgithat of the person.
Effective: October 15, 2005

SMOKING POLICY

Effective July 4, 2007, OSF SFMC became a smoke free environment. The use of tobacco products in

any form (cigarettes, cigars, chewing tobacco, snuff, pglestronic cigarettegtc.)is prohibited on the

OSF Saint Francis Medical Center property. This includes land, buildings, parking lots, leased spaces;

hospital owned vehicles and privately owned vehicles on hospital property. Also included are sidewalks
adjacent to hospital buildgs and parking lots. SFMC College of Nursing will abide by the rules

governed by OSFSFM(P| ease see OSF SFMCOGofthipHandbopkfatrhdde i n  Ap g
information.

Adapted from the OSF SFMC policy # 116, Tobacco Free Environment, da@d0d7/
NEEDLE STICK INJURY PROCEDURE

Process to follow if stuck by a dirty needle or exposed to blood or body substance:

1. First Aid
a. Puncture Wound
i. Make bleed

ii. Wash with soap and water
b. Splash Mucous Membrane
i. Rinse with water for 5 minutes
ii. Eyes:immediatelywash eye and report to ED
2. Notification
a. Nursing student will immediately notify the instructor and charge/resource nurse or manager
b. If a Collegeof Nursing Student, faculty is to notify tiSsudent Health Nurs&SAP @ 6552221
for tracking and monitoringurposes.
c. Information needed:
i. Student Name
ii. Name or source patient andMedical Record Numbesf source patient
d. Check source history for possible risk factors
e. Student is to contact the OSF Call Center-88&6-ASK-OSF immediately to report and make
appantment with Occupational Health.
f. **At present date, financial responsibility is that of the student.
3. Prompt Evaluation (1 to 2 hours post exposure)
a. Review and complete OSF Occupational Health Blood/Body Substance Exposure Evaluation
packet which a availble in the Practice LandStudent HealtNhu r s e é6s Of fi ce (60 3)
Counselodb s Of fice (112).
. 1t is the Exposed Studentds responsibility t
Center for Occupational Health or ED. Forms are available iStinent Health Nurse 6
office at CON, SFMC, or Occupational Health.
i. Compl ete page 2 regarding source patient ri s|
able.
b. Follow the directions of the Occupational Health staff in regards to follow up and testergar
4. Student is to notify th&tudent Health Nurse regards to required follow up.
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Occupational Health @ 100 N. E. Randolph
Monday- Friday, 6:30 am. To 5:00 pm.
OR
Emergency Room during notoperational hours
for Occupational Health.

Adaptedfrom Needle Stick Packet, SFMC, Form # 13137

EARTHQUAKE POLICY

I. Earthquake Potential

Most tremors are west of the Rocky Mountains. However 39 states are a potential target for
earthquakes. Saint Francis Medicah@eCollegeof Nursing is on the north edge of a potentially
major quake area.

II.  Occur suddenly and with little or no warning.

lll. Affect entire communities thereby usually making community services unavailable for
assistance.

IV. Injuries are caused by:

Building collapse or damage, such as falling brick, light fixtures, collapsing walls, etc.

Flying glass from broken windows.

Overturned bookcases, fixtures, furniture, appliances, equipment, etc.

Fires from broken gas lines, etc. THasnger could be aggravated by a lack of water caused by
broken mains.

Fallen power lines.

Drastic human reaction resulting from fear.

oCoOw>
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V. What To Do During the Shaking Occurrence

A. Don't panic. The motion is frightening but, unless it shakes $wngetiown on top of you, it is
harmless. Keep calm and ride it out. The earth DOES NOT yawn open, gulp down a
neighborhood and slam shut. Reassure students, residents, other employees and visitors.

B. If INDOORS, stay indoors. Take cover under desk, sahiedoorways, halls and against wall.
Stay away from glass.

C. Do NOT use candles, matches or any open flame, either during or after a tremor. Put out ALL
fires.

D. If OUTSIDE, move away from buildings and utility wires. Once in the open, stayuhtlre
shaking stops, do not attempt to remain standing. Do not run through, to, or near buildings. The
greatest danger from falling debris is just outside doorways and close to outer walls.

E. If in a moving vehicle, stop as quickly as safety permits, butisteehicle. A car will jiggle
fearsomely on its springs during the earthquake; but it is a good place to stay until the shaking
stops.

F. If in a highrise building, get under a desk or similar heavy furniture. DO NOT dash for exits,
since stairways malye broken and/or jammed with people. NEVER use elevators.

G. Keep residents, students, visitors, and other employees out of stairwells and elevators.
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H. The most important thing to remember is to remain calm. Reassure and assist students, residents,
visitors and other employees. DO NOT ABANDON YOUR POST.

IV.  What To Do After the Shaking Occurrence

STAY CALM.

Assemble personnel at predetermined location. Take a head count of employees, residents,
students, and known visitors.

Shut off/conservell unnecessary utilities, equipment and hazardous material supply lines.
Put out or contain fires as required.

If you smell gas, open windows and notify Security. Leave rooms and areas with heavy gas
leakage.

Do not use telephones except to megmergencies.

Assess damage, supplies needed, functioning capability, etc.

Notify PresidenDean orCollegeStaff of assessed status.

Stand by in your immediate area for internal directions.

Give aid to others in your area as it is available.

Check for injuries. Do not move injured persons unless in immediate danger of further injury.
Immediately clean up spilled liquids and other harmful materials.

DO NOT eat or drink anything from open containers near shattered glass.

DO NOT tout downed power lines or objects touched by the downed or shorted power supply
lines.

Turn on your radio and/or television (if conditions permit) to get latest emergency bulletins.
Assist as directed with salvage operations.

Stay out of severely daaged areasiftershocksan shake them down. If fire occurs follow

fire procedures (Red Alert).

DO NOT go sightseeing. If evacuation is necessary, follow evacuation procedures.

w >
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FIRE SAFETY POLICY
I. Policy Statement

Faculty, students,esidents and staff of th€ollege of Nursing shall follow the Fire Safety policy
specific to the Residence as applicable. During clinical experience within OSF Saint Francis Medical
Center, faculty and students shall follow Medical Center policy in regakire Safety, specifically

the policy for the assigned clinical area. It is the responsibility of Faculty to inform students of specific
policies governing assigned clinical areas.

Il. Location of Equipment

A. Pull-Boxes
Located next to East and Weasairwells on all floors.
B. Fire Extinguishers
1. Dry Chemical Extinguishers (used on any type of fire) are located in fire hose cabinets on all
floors next to stairwell.
2. 7th Floor has Carbon Dioxide Extinguishers | (used on electrical fires) inHeteaist and
West mechanical equipment rooms.
3. The7th FloorStudent Finance Offickas one dry chemical extinguisher on the inside.
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4. Ground floor has Carbon Dioxide Extinguishers in each recreation room with two smaller
extinguishers in the kitchen aaddry chemical extinguisher in the east recreation room.
C. Fire Alarm Annunciator Panel
The master panel is located on the ground floor. The panel is located in the mailroom behind the
lobby desk.
D. Stairway
1. West stairwell located next iWest eleator
2. East stairwdllocated next to East elevator
E. Fire Doors
1. Inthe center of corridor on all floors.
2. One set of doors for each wing:
a. North-east wing
Southeast wing
North-west wing
Southwest wing

oo

Fire Safetyi General Instructions

In Case ofFire

1.
2.

4.

5.

Assist any person in immediate danger to safety, if it can be accomplished without risk to you.
Pull the red fire pull box (located at each exit to the building and stairwells) Call Security at 53333 to
report any information you may have such asmomumber or cause of the fire. If using an outside
line you should call 652131.

Evacuate the building and close door when exiting the room.

1 Aclosed door can provide good protection against fire and smoke.

1 Use available materials to seal door andiats.

9 If smoke inters the room, stay low as heat and gaktterise.

9 Signal your position at window.

9 Place the red evacuation sign on the doobkmioen leaving.

Attempt to extinguish fire only if you can do it safely. Do not attempt to extinguish lfirger than a
small garbage can.

Report any information about fire to Security, Police and Fire Department.

Fire Prevention

The two greatest possible fire sources are the careless use of smoking materials and shorted or overheated

electrical circuis. Observe the following to minimize these risks.

E R N

Smoking isNOT ALLOWED _in theCollege

Turn off all electrical appliances before leaving your room.

Do not cook in your room.

Do not iron clothes in your room.

Stop using and report immediately any &ieal equipment that is not operating properly.
Burning of candles and incense is prohibited.

Do not prop doors open with wedges or other items.

Hallways are to be kept clear of furniture.

Exits are to be kept unobstructed.
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NOTE: Violations of fire pdicies are subject to disciplinary action.

When Fire Alarm Sounds

1. Calmly evacuate the buildin®o NOT use elevator.

2. Foll ow instr uwolegemfn sNwif s inrs¢g MEEi r e Evacuati on

3. Report anyone suspected of remaining in the building. Bypg#3333 (internally) or 652131
(externally).

4. Move away from building, down Greenleaf, leaving a clear access and unobstructed roadway for

emergency services. MeBarklll is locked at 10 pm until 5 am.
5. Do not reenter the building until authorized Irire Department, Security, or Police.

If Unable To Evacuate

1. Call Security 53333 or 658131. Know your location and room number. Security is in constant
contact with the EoriaFire Departmentind meetso debriefs them when they arrive.

2. A closed doocan provide good protection against fire and smoke. Use available materials to seal

door and air ducts.
3. If smoke enters room, stay low as heat and gases tend to rise.
4. Signal your position at a window.

Persons with mobility difficulties or who use whd®as should move to an area of refuge (stairwell,
room with phone).

Fire Extinguisher Usage

When operating a fire extinguisher follow the steps below (PASS):

1 A PidPull the pin
T A ADAIM

1 A SidéSqueeze
1 A SicSweep

During a Red Alert drillremember (RACEE!)
1 A RidoRescue

ABAlarm

CioContain

Ei0Extinguish

EioEvacuate

ot

)l
)l
)l
)l

St O N

Fire Safety Evacuation Procedure
HORIZONTAL and VERTICAL evacuations will be initiated with each fire alarm.

A total evacuation of the building to Greeaf and/or SFMC Glen Oak Main Building South Entrance
will be initiated with each fire alarm. Everyone must evacuate the building.

Proce

When reporting a fire, initiate a horizontal evacuation from the area of the fire to a safe area beyond fire

doors. Indivduals shall move from the area of the fire immediately.
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Ground Floor

Exit through the Greenleaf doors and proceed East. If the fire is obstructing the Greenleaf doors, proceed
to the stairwell and exit through the rear stairwell doors (betwedirghand second floors) opposite the
fire location.

Push bars have been installed on the back gate for emergency evacuation.

First Floor

Go up one flight of stairs to the rear stairwell damrslosest access to outsied exit the building
oppasite the fire location.

All Other Floors (including the 7™ floor)

Exit through the rear stairwell doors (betweératid 29floors) or closest access to outsithe building
opposite the fire location and proceed to ground level.

6 West

Individuds may exit through the bridge doors and proceed insi@st©eSFMC Glen Oak Main Building
South Entrance (which is the rear entrance across from the bridge leadinG tdi¢lgeof Nursing).

Report to the sign that specifies your grougJ1, J2, S1, S2faculty/staff/others) and report to the
safety coordinator at the station immediately.

Resident Assistants, CON Safety Coordinator, and/or position designee will proceed to Gre€®#af or
SFMC Glen Oak Main Building South Entrance. Report your saifieaafor recording purposesReprt
anyone missing immediately.

Resident Assistant (RA) Responsibilies

Two representatives from each floor used for student living will assist with the evacuation phocess.
both RAs are gone, another tradnstudent will accept the responsibility of assisting evacuation for the
floor. RAs educate the members of the floor in the fire evacuation process.

RA6s are responsible for helping to:

1.

n

o0k w

Maintain personal safety.

Al ert all resi denevsac u akineodcdk d ooourdsl ya nodn tAwrnn knob

on designated floor are empty.

Check for closed doors.

Place red evacuation sign outside on doorknob facing hall.

Initiate horizontal and then total evacuation.

All students to evacuate by propedasafe routes

{1 6" floor: Evacuate inside to SFMC Glen Oak Main Building South Entrance (the rear entrance
leading to theCollegeof Nursing building.)

1 2"floor: Evacuate to the Greenleaf (ground level).

1 Greenleaf: Evacuate to the Greenleaf (ground level).

Assist CON Safety Coordinator or position designee in taking role call of those present.
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8. Assist in maintaining a calm environment.
9. Participate in the AReview of Red Alerto foll owi

BOMB THREAT

If you receive a bomb threat by telephone, try to remain calm and get as much information as possible
from the caller. Call Security ASAP!

I Write down exact words
9| Check for caller ID

ASK:

When will the bomb explode
Where is the bomb

What does it look like

Whatkind of bomb is it

What will cause it to explode
Did you place the bomb

Why

What is your name and address

A A8 _A2_-9-9_-2

NOTICE:

Voicei male or female

Approximate age

Voice patterns, accents, distinctive voice sound

Tone or attitude of voice

Did it sound recorded

Werethere background noises or clues about location

S I

IF YOU ARE TOLD TO EVACUATE, TAKE YOUR NOTES WITH YOU

If the threat came in a form other than a call such as a note:
9 Notify Security immediately

9 Report the time, location and content of the threat messagell as your location and phone
number

91 sStay on the line until you are told to hang up

Any items such as backpacks and purses are subject to search. Be prepared to assist law enforcement in a
building search.

IF YOU ARE TOLD TO EVACUATE, TAKE THE NOTE WITH YOU
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TORNADO SAFETY POLIC Y

Alert Notification , when feasible, an alert will be made by College employee, the Resident Assistants or
other designated individual shall:

Announce Severe Weather Alert" fATalCentedo Wat ch/ W
Restrict phone use.

Indicate number of available personnel, if requested.

Announce "All Clear". (Call Medical Center if not called by them withirl50minutes.)

6th Floor: Pull window shades. Move out of the office to centewhsll

Main Floor: Stay behind information counter or move into area between mailboxes and small room.

ogkrwNE

Individuals(students, visitors and employe@s)hin the College of Nursing building shall:

Take cover immediately.

Move to an interior cordor without windows.

Where possible, close windows, draw drapes or blinds.

Prepare to move away from large glassed areas into center hallways.
Close room doors and fire doors.

Restrict use of telephone.

Do not leave building.

Nogh,rwdE

A tornado can happen instantaneously when no warning has been given. Be alert to conditions that
indicate the necessity of taking cover.

A Collegeemployee, Resident Assistant or designated individual will maintain contact with OSF Saint
Francis Medical Center via textessage pager regarding tornado and weather conditions.

UTILITY SYSTEM FAILU RE

Utility system failuresexist when the following situations occur:

Emergency generators go on, unplanned.
Lights go out.

Unannounced water loss.

No drain will drain.

Unannounced loss of heat/air conditioning.

arwdE

In the event of a utility failure, individuals within ti@ollegeof Nursing building should:

1. Notify a CollegeSupport Representative or Resident Assistant of the type of utility failure.
2. Follow directions as given.

Ill. SAFETY REVIEW AND AL ERT CODES

WHO TO

CODE WHAT TO EXPECT: CONTACT: RESPONSIBILITY OF STAFF:

CODE 9 Switchboard Dial 53333 1 Activate Code Blue Button
operator pages thre

128



RESPONSIBILITY OF STAFF:

. WHO TO
CODE WHAT TO EXPECT: CONTACT:

BLUE

Cardiac/
Respiratory
Arrest

T

times, code and
location

Responders will be
running to code
location.

Keep patients and visitors out of the

way.

Ask visitors in other patient care
rooms to remain in those rooms.

Ask patients to remain in treatment
locations

WHAT TO EXPECT:

WHO TO

CONTACT:

RESPONSIBILITY OF STAFF:

CODE 9 Fire alarm system Activate f R Removethose from immediate
RED activated. Fire fire area.
1 Fire doors close é‘"”}lrm 1 AT TurninAlarm.
i u
Fire automatically. Station | T CT Closeall doors.
T Ventilation systems . 1 E - Evacuateo next fire zone.
shut down. 1a .
] io110]T Stopmovement of all patients and
' Switchboard Dial visitor throughout.
operator pages via N | busi )
three times, code 538 3|1 Normalbusiness stops.
and location. 1 Follow department procedures.
1 Do not use elevators.
CODE 1 Switchboad Dial 1 Follow department procedures.
PINK operator pages 5333 ¢ Do not allow anyone to leave
three times, code building.
and location. . : .
Infant/ Child , 1 Ask visitors in other patient care
Abduction | 1 Infant/Child rooms to remain in those rooms.
missing. . .
g 1 Ask patients to remain in treatment
locations.
1 Report any suspicious persons to
Nursing Supervisor and/or Security
Officer.
CODE 1 Threat made with g Dial 1 All personnel to avoid location of
SILVER weapon. n9110 event.
1 Switchboard Dial 1 Public Safety will arrive via
Unauthorized operator pages n5333 Emergency Department.
Person With thrgel tlmfs, code Lockdown | Direct officers to event location.
and location. . :
aWeapon ! allareas | ¢ | aw Enforcement is Incident
Command.
CODE 1 Chemical Spill in Notify 1 All personnel to avoid location of
ORANGE locaton. Nursing event.
1 Switchboard SUPervisor) ¢ staff in department of Spill to clean
Hazardous operator pages Dial spill and notify Nursing Supervisor
Material three times, code Security onceclan to request
Internal and location 5333
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. WHO TO :
CODE WHAT TO EXPECT: CONTACT: RESPONSIBILITY OF STAFF:

Spill/Release 1 Notify
Duty
Engineer

Security Policies

Campus Crime Statistics

In accordance with the Student Right to Know and Campus Security Act of 1990 and its 1997 revisions,
Saint Francis Medid¢a&Center College of Nursing is required to publish and distribute an annual report of
Campus Crime Statistics and Security policies to all students, employees, and prospective students and
employees. In compliance with the Campus Security Act, Saint Bratedical Center College of
Nursing complies, tabul at es, and publishes the nCc
annually by the United States Department of Education by Section 485(a) and (f) of the Higher Education

Act. See Saint Francidedical Center College of Nursing Annual Report for reportable crimes and
statistics related to these crimes.

In an attempt to educate faculty, staff, and students about personal safety, the College of Nursing sponsors
a variety of programs throughout theademic year. These programs include discussions about topics
such as acquaintance rape and-defénse.

Campus Security Department

Security for the College of Nursing is provided by the OSF Saint Francis Medical Center Security
Department and Securitaan outside security agency contracted by the OSF Saint Francis Medical
Center to patrol the Allied Building during the late afternoon and evening hours. Security can be reached
at655-2131(general phone number) 513333 (inhouse emergency

SafetyTips

Building and Residence

Lock your door even if you will be gone for only a few minutes.

Do not leave your keys in the lock unattended.

Do not loan your keys, ID card, or College of Nursing Access Card to anyone.

Do not offer to let someoneyoudbn know wel | use your r oom.

Do not fAadvertiseo that you have items of wvalue
Small items of value in your room should be kept out of sight.

Consider having your driver s | i tfieaioheurposesnber e ng

Report thefts immediately to the appropriate person (Resident Assistant or OSF Saint Francis Medical
Center Security Department)

= =4 =4 =4 4 -4 -4 -9

1 Report the theft of checks or credit cards to you bank or Credit Card Company immexidtely
notify OSF Saint Francis Medical Center Security.
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1 All entrance doors to the residence are locked and should NOT be propped open.

1 Residents planning to use the patio should remember to take their Access Card.

1 Report any door, Ids, or windows in need of repair to either the College Support Representative or
the OnCall Resident Assistant.

1 Be alert to unknown persons loitering in or near the College of Nursing buildings. Note their
description and inform the College SuppRepresentative, faculty, staff, €@all Resident Assistant,
or OSF Saint Francis Medical Center Security immediately.

9 Soliciting by doo+to-door salespersons is prohibited by College of Nursing regulations. No one is
allowed in the building fortte purpose of making sales

At Night

1 Avoid walking alone at night.

1 Be conscious of your surroundings.

1 Carry a whistle or personal alarm.

1 Notify another person of your destination when leaving the College of Nursing.

9 Maintain a tight grip on your personal property.

Walking, Jogging, or Biking

1 Know your surroundings and neighborhood.
1 Avoid vacant lots, alleys, constructions sites. Only use-iighited busy streets.
1 Never hitchhike.
1 Face traffic when walking so you can see the approaching vehicles.
1 Have you key in your hand and ready as you get into your car or home.
1 Wear comfortable shoes.
1 Never walk, jog, or ride your bike alone or at night.
9 If a purse or valuables must be carried, keep a firm grip on it. Hold it close to your body.
1 Do not wear headphones.
1 Use the buddy system in notifying each other of location.
Car Safety Tips
1 Make sure your car is in good workingler.
1 Check your battery, tires, lights, steering, and brakes regularly.
9 Learn how to make simple repairs to your car.
9 If you go on a trip, plan out what route you are going to take before you leave.
1 Leave this route with sefative or close friend.
1 Keep windows up and doors locked.
1 Parkin welllighted areas.
1 Be alertin parking structures.
i If you park in an attended lot, leave only your car key with the attendant.
1 Always have a sre set of keys hidden somewhere on the car.
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Never put your address or phone number on a key chain.
Do not leave valuables visible from the outside of the car.
Always look in the back seat before you get into the car.
If you work late at night, do not walk to your car alone.

If you have someone give you a ride home, have them wait until you get into the residence before
they leave.

1 If you think you are being followed, go to the nearest open businegse ptation, or fire
department.

9 If your car breaks down, put up the hood and turn on flashers. If someone stops, have them call a
relative, repair service, or police. Do not get out of the car to talk to them.

i Ifyouarepulledoverbyym unmar ked police car, be sure of the
1 If you feel something is not right, put your flashers on and go to the next open business, slowly.

=A =4 =4 =4 =4

Policy Against Misconduct, Domestic and Dating Violence and Stalking

Saint Francis Medal Center College of Nursing ("the College") is committed to creating and
maintaining an atmosphere at the College in which the administration, faculty, students, staff, College
Board and volunteers may work, interact and learn free of all forms of hamssmolence, exploitation

or intimidation.

Sexual misconduct, like unlawful harassment on the basis of race, age, disability, religion or any other
protected class, is a form of discrimination expressly prohibited by law. Sexual misconduct is @violati

of Title VII of the Civil Rights Act of 1964, of Title IX of the Education Act Amendments of 1972, and

of the lllinois Human Rights Act. The College will not tolerate, condone or subject anyone to such
misconduct. In addition to being illegal, sexudaboonduct violates the dignity of the individual and the
integrity of the College as an institution of learning.

Likewise, the College does not tolerate domestic violence, dating violence or stalking, regardless of
whether these acts are based on an iddal's sex. Domestic violence, dating violence and stalking are
crimes in lllinois and are subject to criminal prosecution.

Academic freedom can exist only when each person is free to pursue ideas Htheeataming, non
coercive atmosphere of mutuaspect. The College is therefore committed to fully investigating and
addressing any instances of sexual misconduct, domestic or dating violence and stalking of which it
receives notice. Students perpetrating such acts will be subject to disciplinany agtto and including
expulsion. And, employees perpetrating such acts will be subject to disciplinary action, up to and
including termination.

Accordingly, the College has adopted the Policy Against Misconduct, Domestic and Dating Violence and
Stalking and is included in the handbook as Appemhdix

Sexual Harassment Policy

The College of Nursing is committed to providing an environment in which faculty, students, and staff
are treated with courtesy, respect, and dignity. The College of Nursing wilblecate or condone any

actions by any persons which constitute sexual harassment. Sexual harassment is defined as unwelcome
sexual advances; requests for sexual favors; and other verbal, written, or physical conduct of a sexual
nature by faculty or otepersonnel where such conduct is either made in an explicit or implicit term or
condition for a specific grade, satisfactory achievement in a course, or employment, or where such
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conduct has the purpose or effect of substantially interfering with aniimtliva |l 6 s academi ¢
work. A complaint of sexual harassment should be brought to the attention of either the Dean or the
President. Such a complaint will be promptly and fully investigated and, if founded, subject to
disciplinary action.

Sexual Asswult Policy

For the purpose of this policy, sexual assault is defined as attempted or actual unwanted sexual activity
including forcible and noffiorcible sex offenses which occur on campus. Such conduct is prohibited by
the College of Nursing and a violati is subject to disciplinary action according to the below policy,
which is also found in the Student Handbook locatddtpt//www.sfmccon.edu

Information on sex offenders can be fdwathttp://www.isp.state.il.us/sor

Professional Conduct

1. Students MUST maintain professional confidentialifjients should not be discussed in the cafeteria,
public places, at social functionsn social mediagr with family and friends.

2. Students may not give information concerning clients or the clinical agency to newspaper reporters,
lawyers, insurance agents or others not connected with the clinicalyafefier these people to the
instructor or appropriate person at the clinical agency.

3. Students may not act as witnesses to wills, baptisms, marriages, surgical or autopsy permits.

4. Students must observe OSF Saint Francis Medical Center or cigeaty regulations when visiting
clients on a social basis. Students may not use their privileges as nursing students to access clinical
areas or client information. Students are not to read patient records or provide care when visiting.

5. Students mugpromote a quiet environment in client care areas.

6. Students may use telephones in clinical agencies for professional purposes only and not for personal
calls.

7. The student, when answering a clinical agency telephone, identifies the agenayd wiesa both
name and title.

8. Students, with authorization of the instructor, may use the public address System or audio pagers of
the clinical agency.

9. Students should conduct all communications with physicians, clients and employees insiopiaifes
manner. Physicians are not to be called without first consulting with the instpuetaptor

10. Students shall report to the instrufioeceptomwhen arriving on thelinical/practicum sitend when
leaving.

11. Students shall report any brol@rdefective equipment or supplies to the instructor or appropriate
clinical agency personnel.

Unprofessional conduct may also result in criminal proceedings under the law. Students are encouraged to
report an incident of sexual assault to the appropdatepus personnel such as the President, Dean, or
Counselor. The College of Nursing will assist the student in obtaining appropriate medical attention and
will inform the Security Department of OSF Saint Francis Medical Center. The student will be
encouragd to cooperate with appropriate law enforcement officers and will be supported in so doing by
campus personnel. The student who has experienced a sexual assault will be encouraged and assisted in
making arrangements for counseling with an appropriatesstem The student may receive necessary
physical care through the Emergency Departmgrgtudent who resides in a dorm or study room of the
College of Nursing will be assisted in moving to a different room/floor if desired.

The following procedure shoultk followed in the event of a sex offense:
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1. Contact any administrative personnel of the College of Nursing or Resident Assistant, who will then
initiate further procedures.

2. Report the incident to the Collegebs President

In the @se of an orwampus disciplinary hearing for an alleged sexual assault in which both parties are
students, both the accuser and the accused may present evidence. Both parties will be informed of the
outcome of the disciplinary hearing and have the righappeal according to the appeal procedure for
disciplinary action. Disciplinary actions may include but not be limited to the following: loss of
dorm/study room privileges, suspension, and or dismissal from College of Nursing. Please refer to the
Sexual Asault section for additional questions.

Weapons Possession

The use, possession, or carrying of firearms, hard bullies, dangerous knives, explosives, or other
dangerous weapons while on College of Nursing or OSF Saint Francis Medical Center property, or at
College of Nursing sponsored or supervised activities is not permitted. The only exception is for
authorized law enforcement officers or other persons specifically authorized by the College of Nursing or
OSF Saint Francis Medical Center. Violation of thidicy constitutes misconduct which is subject to
disciplinary action including the possibility of dismissal.

Reporting Criminal Actions or Emergencies

To report criminal actions or concerns on campus, an individual should call the Security Depdrtment a
6552131, or call 53333 from @& in-house campus phone. Security will respond promptly, usually within

5 minutes. Security personnel will call the police department and will request the College Support
Representative or G@all Resident Assistant on duty notify appropriate College of Nursing personnel.
911 should be called when urgent help is needyddialing 911, immediate and direct access is given to
local police, fire, and ambulance services. When appropriate, the College will publish infarmatio
regarding any current danger that reported criminal activity may be present.

Hostile Intruder/Violent Incident Guidelines

In a hostile situation, or one that is perceived as threatening violence, it is recommended that you follow
the below guidelinesThis information is to help in a critical situation and does not cover every possible
situation.

i Stay calm and quiet.
1 Call 911. If calling from an on campus phone di&l14.

1 Leave the area quickly and orderly if safe to do so. Once outside of the building follow the direction
of the emergency personnel

9 If unable toleave the area lock yourself in the room you are currently in. If unable to lock the door,
barricade door with available objects.

9 Stay out of the vision of the violent individual.

1  When communicating with the police, be prepared toigeothem with the following
information: location, situation, involved parties, weapons involved, and your name.

91 Do not stay in the hallway.

1 Do not sound fire alarm. People will attempt to evacuate, and leave the safe rooms to go to
the hallway.

1 Stay away from the windows.
1 Keep the windows locked and blinds or drapes pulled shut.
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9 Turn off all lights and equipment.

Warning Signs of a Potential Hostile Intruder

1 Physically or verbally assaults others.
Threatens harm.
Talks about killing others.
Starts fights and confrontations.
Loses temper easily.
Constantly angry or agitated.
Swears.
Owns and carries weapons.
Uncontrollable behavior
Withdrawn.
| sol ates or ¢6éa | oner . 0
Noticeable mood change.
Relationships conflicted.
Alcohol and/or Drug abuse.

=4 =4 =4 =4 4 4 -4 -4 -4 -4 -4 -8 -4

Sources:
United States Department of Educathitp://www.ed.gov

Bradley University Campus Safetijtp://explore.bradley.edu

Rudolph Mason College Campus Safettp://www.rmc.edu

IMPORTANT TELEPHONE NUMBERS

**Dial 9 then your number to access an outside line from the College**

OSF Saint Francis Medical Center Security Department

General phone line 6552131
Emergency irhouse phoa line 5-3333
Emergency 911
College Support Representative (CSR)

Ground Floor 6552217
6" Floor 6245626
Administration 6557353
Support Services

Saint Francis Medical Center College of Nursing

CollegeCounselor 6557100
StudentHealth Nurse 6552221
Other

Crisis Intervention 6737373
Peoria Police Department (n@mergency number) 6734521
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Womenbdés Strength/ Rape Crisis L|6914111
Center for the Prevention of Abuse 691-0551

HOI Critical Incident Stress Bhagement Team 6552301
OSF Saint Francis Medical Center Public Relations Communication| 2297175 or 6348583

Important information regarding telephone usage signs are placed next to each phone
designating the prefix that must be dialed initially in caling out. Please be aware of the specific
prefix that applies to the phone or phones in your location.
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ALCOHOL & OTHER DRUG ABUSE PREVENTION POLICY

Saint Francis Medical Center College of Nursing
A Tradition d@xcellence in Nursing Education

Dea College ofNursing Students and Employees,

We, as a College, are committed to demonstrating the caring that is emphasized within our
Mission. One way caring is reflected is the commitment to maintaining a healthy drug and
alcohol free environment. | wato address with you briefly a mattergreat importance to all of
us.

One of the pitfalls on any campus is drug and alcohol abuse. Monroe (2009) states that there is
an increased risk for alcohol and substance dependence by nurses and nursingAlcaolsoits.

and drug use has been found to interfere with succeeding with classroom and exam performance,
the quality of clinical performance, and patient care. | hope this section of the Student Handbook
helps you to rake healthy informed decisions.

The Drw/Alcohol Abuse Prevention Section in the Student Handbook has important points for
you to consider as you make ¢gens about drugs and alcohol.

First, | want you to be safe.

Some of the common risk factors are buagmking and driving under the infénce of drugs
and/or alcohol, which puts yaat risk for injury and death.

Alcohol and drug abuse can lead to impaired judgment. You cannot protect yourself as effective
while under the influence of drugs and alcohol. According to the law, you mustdreRier to
consume alcohol; otherse you are at risk for arrest.

| challenge you to make the best of your time here at the College of Nursing both socially and
academically. This Handbook and the programs provided at the College of Nursing are designed
to assist you with making the best choices. | ask you to commit yourself to being responsible for
your own weltbeing and that of your fellow students amojpdoyees.

Best wishes,

Sandie Soldwisch, PhD, APN, ANBC

PresidentOSFCollege of Health Sences
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ALCOHOL & OTHER DRUG ABUSE PREVENTION POLICY

INTRODUCTION

This information has been prepared to fulfill the requirements of the-EnesyWorkplace Act of 1988

(Public Law 101690), and Section 22 of The Drikgee Schools and Communities Act Amdenents of

1989 (Public Law 1026). The law requires that institutions adopt and implement a program to prevent
the illicit use of drugs and the abuse of alcohol by students and employees in order to maintain eligibility
for participation in any of thEederal financial assistance programs.

The program must include the following:

9 Standards of conduct that clearly prohibit the unlawful possession, use, or distribution of drugs
and alcohol by students and e npylpatoes on t he i
institutionds activities,;
1 A description of the applicable legal sanctions under local, State, and Federal law for unlawful
possession, use, or distribution of illicit drugs and alcohol;
A description of the health risks associated withube of illicit drugs and the abuse of alcohol;
A description of any drug and alcohol counseling, treatment, or rehabilitation programs that are
available to students and employees;
1 A clear statement that the institution will impose disciplinary sanctioruaents and
employees for violations of the Standards of Conduct and a description of those sanctions up to
and including expulsion or termination of employment, and referral for prosecution for violations
of the standards of conduct;
1 Abiennialreviewof t he institutionbés programs related t
enforcement of sanctions.

= =4

Please see thnnual Policy Notification Procegsortion of the review for student, faculty, and staff
notification regarding the program.

ALCOHOL AND OTHER DRUG ABUSE PREVENTION
STANDARDS OF CONDUCT

Saint Francis Medical Center College of Nursing seeks to inform all students, faculty, and staff about the
effects of alcohol and other drugs. The College recognizes alcohol and other drug abuse as health
problems.

The College of Nursing has developed an Alcohol and Other Drug Abuse Prevention Program designed
to: increase student, faculty and staff awareness and knowledge of drug and alcohol abuse; recognize
individuals with problems; and make appriape professional referrals.

The objectives of the program are to:

1. Have alcoholand drugfree students, faculty and staff.

2. Increase knowledge and awareness of alcohol and other drug abuse through regularly scheduled
educational programs.

3. Recogize indicators of potential problems for intervention and/or referral.

4. Provide assistance and/or referral for individuals identified as having problems related to alcohol
and other abuse.

5. Establish disciplinary guidelines for violations of the Aloband other Drug Abuse policy.
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Referrals for immediate assistance may be made to:

1 SFMC CON Counselor, Office 112, (309)63500
1 OSF SFMC Emergency Department, 530 NE Glen Oak, (309)624%
1 OSF SFMC Center for Occupational Health, 100 NE Randolph, §362429

Referrals for treatment for substance abuse will be made to a community agency such as:

1 White Oaks Center, 3400 West New Leaf Lane, Peoria, IL, 61615, (3096320

1 Antioch Group, 6615 North Big Hollow Road, Peoria, IL, 61615, (309)6822

1 Human ServiceCenter, 1200 Hamilton, Peoria, 61605, (309)63084

9 linois Institute for Addiction Recovery, Unity Point Health, Proctor Campus 5409 North
Knoxville Avenue, Peoria, 61614, (309)62055

1 Chapin & Russell Associates 3020 West Willow Knolls Eive, Peoria, 61614, (309)24800

91 Joy Miller & Associates, 7617 North Villa Wood Lane, Peoria, 616{309)6938200

T Womends Strengt h(360p9tél11Cr i si s Line

1 Center for Prevention of Abuse (309)6910551

These agencies provide inpatient and atigmt treatment, counseling, and educational services in the
community of Peoria. The student is responsible for paying the cost for treatment. All documentation
related to a studentds assessment andffice.r eat ment

SECTION I: ALCOHOL AND OTHER DRUG ABUSE POLICY
A. The following have been identified by the College of Nursing as prohibited:

1. Possession or use of alcoholamy alcoholic beverages in the Residence Hall or on the
College campus.

2. Possession orse of any controlled substance or dangerous drug as defined by Section 812,
Schedules |- V., of Title 21, United States Code, Section 801, including but not limited to
marijuana, any narcotic drug, any hallucinogen, any stimulants, any depressantiateany
rape drugs.

3. Any glue or aerosol paint as defined by state law or any other chemical substance, including
but not limited to, lighter fluid and reproduction fluid, for inhalation.

4. Any prescription drug for the student, faculty or staff member not takgmescribed; or
abuse/overuse of prescription or "o¥lee-counter" medications such as: vitamins, laxatives,
aspirin, or other pain relievers, diet pills, *doze" pills, or cough syrup.*

*Please note that this is not considered to be amclisive list.

B. It shall be against the College of Nursing policy for any student to:

1. Violate federal, state, or local law regarding drugs and alcohol.
2. Possess, use, or distribute any drug or alcohol in violation of law.
3. Possess alcoholic beverages and/or ofiatt substances in the Residence Hall.

C. The College will refer illegal drug activities to law enforcement and licensing agencies.
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D. Any alcoholic beverages available at off campus Colggmnsored functions MUST be under
the control of, and served ban establishment with a liquor license. The College will NOT be
responsible for alcoholic beverages at such events.

SECTION Il: ALCOHOL AND OTHER DRUG ABUSE POLICY AND PROCEDURE

Any College of Nursingraculty, Professional Staff, Support Staff, &ebsident Assistantho has
reasonable cause to suspect that a student is under the influence of alcohol and/or drugs in the classroom,
clinical area, or public areas of the College of Nursing should:

1. Document behavior and/or complete Saint Francisidééenter College of Nursing Observation
Checklist at the end of this Substance Abuse Prevention Handbook.

2. Contact Counselor, Student Health Nurse, President or Dean.

3. Coordinate transfer of the student from the clinical area to a setting desigpatedCounselor,
Student Health Nurse, President, or Dean. The student is responsible for providing a driver for
transportation to the agreed destination.

4. 1 f a student has a dorm/study room, iin@pmect stuc
Contract, wit h tinhthe presenoedfkthe tstbdent angh b prederreal,la witness of
student's choice.

The Counselor, Student Health Nurse, President or Dean shall:

1. Assess the studentodés situati on, and if needed, n
assessment of |l evel of care needed. Al s o, a refe
needs.

2. Arrange for drug or alcohol testing, if gqopriate. The Consent Form located at the end of this
Alcohol and other Drug Abuse Prevention section of the Student Handbook must be completed.

3. Allow a witness, of student's choice, to be present during all discussions. The Counselor coordinates
the reatment intervention and follow up plans: return to school details, sessions with the Counselor,
possible behavioral contract.

SECTION llI: DISCIPLINARY ACTION *

Failure of the student to cooperate in assessment of the situation or to correct arddenoifien will
result in disciplinary action. Violation of College policy in regard to possession/use of alcohol and/or
drugs is subject to disciplinarytamn by the appropriate group.

Disciplinary action will include, but not be limited to the follagi 1) student committing the violation
is responsible to cover costs of any damages to the College of Nursing property and/or damages to
personal property of others on the College of Nursing premises; and 2) loss of study/dorm room
privilege(s), suspensn, and/or dismissal. The College will refer illegal drug activities to law
enforcement and licensing agencies.

This Student Handbook, including the Alcohol and Other Drug Abuse Prevention section, describing
health risks and legal sanctions is ava#abl hard copy. Please see &mual Policy Notification
Processortion of the review for student, faculty, and staff notification regarding the program.

**Saint Francis Medical Center College of Nursigjudent HandbookProfessional Standards and
Student Appeal Process).
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Employees
Human Relations Policy No.: 605
Title: Substance Abuse

OSF HealthCare is committed to providing an environment free of the effects of substance abuse in order
to maintain a work environment that is safe for our paiemsidents, members and visitors as well as our
employees.

OSF HealthCare recognizes that safety and productivity is compromised by substance abuse, including
alcohol and drug abuse (as those terms are defined in this policy), by increasing thd fmtentia

accidents, absenteeism, substandard performance, poor employee morale and damage to OSF

Heal thCareds reputation. OSF HealthCare has zero
drugs and alcohol.

For further information on OSFHeallar e 0s Subst ance Abuse Policy, 1inc
responsibility, employee responsibility, testing protocol, reasonable suspicion, search and seizure, please
go tohttp://intranet.osfhealthcare.org/policies/Corp_HR_Policies/Disciplinary action/pol_605.htm

APPLICABLE LEGAL SAN CTIONS
For specific legal sanctions go to the following links:
Controlled Substances:

Federal U.S. Deparnhent of Justice, Drug Enforcement Administrati®@rugs of Abuse2011.
WWW.DEA.GOV

State www.criminallawyerillinois.com/2010/03/7/whdg-the-law-in-illinois-on-possessioif-a-
controlledsubstance

Alcohol 1 lllinois laws and penalties

Local/Statewww.state.il.us/lcc/basset/lawsandpenalties.asp?opening=citations

EFFECTS OF SPECIFIC DRUGS AND ASSOCIATED HEALTH RISKS
(for more information go tavww.dea.govandwww.samhsa.goy

Introduction

Saint Francis Medical Center College of Nursing has a mission of caring for others as well as ourselves.
In an effort to assist you in becoming responsible colleagues within the nursing profession, the following
information has been preparéithe symptoms and behaviors described below are warning signs that may
reflect the presence of a drug or alcohol problem in an individual. We encourage you to familiarize
yourself with these signs so that you may recognize them in yourself or in yourlpesxentions for

drug and alcohol problems are best managed with early identification and treatment. If you identify some,
but not necessarily all of theskaracteristicsseek assistance. The College is committed to helping

students in need. ContabetCollege Counselor or Student Health Nurse with your concerns.

Warning Signs of Drug/Alcohol Problems in Nursing Students
1  Frequently being absent or tardy
I Late assignments accompanied by a peculiar or improbable excuse
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Avoiding peers, faculty, or groupork

Unsafe performance in the clinical area

Frequently leaving the clinical area

Deteriorating class and clinical performance

Smell of alcohol or marijuana (may be masked by breath mints or air freshener
Slurred speech, sleepiness, nervousness, exceggdireess or talkativeness

Red eyes and inappropriate use of sunglasses

E R

Nursing Students and Substance Abuse. (2011) Retrieved May 1, 2012 from
http://allnurses.com/nursirgducatordaculty/nursingnursingstudentssubstancel51781.html

Monroe, T. (2009) Addressing substance abuse among nursing students: Development of a prototype
alternativeto-dismissal policyJournal of Nursing Education, 4272278.

BINGE DRINKING

AccordingtoNakaté 201 1), binge drinking is fiheavy consumpt
drinks for men and 4 drinks f &€onsumiagtiesamasum@etof y i n
drinks over a long spaof time is not considered to be binge drinkinfjthis type of heavy drinking

occurs 3 times in a period of 2 weeks it is considered to be heavy binge drinking.

College students are among the fastest growing group of people who bingeSinné&.of he factors
involved are peer pressure, trying to dAafit inod, o
in the US is 21, the growing number of college students who suffer from alcohol addiction show that the

age limit is defied in most caseIn 2003, the percentage of fisegmester boys and girls who binged at

least twice a week was 41 and 34 respectively.

Among college students high concentrations of alcohol can have the following effects:

1 Drinking affects sleeping patterngregularsleeping patterns can cause problems with concentration,
poor grades, ultimately leading to dropping out of college.

1 Drinking can lead to anger and irritation severing relations with friends and family.

Depression can be a result of heavy alcohol consompti

9 Intoxication leads to losing control of your actions and ability to think cledrys can lead to
violent criminal behavior.

9 Drinking and driving is a dangerous to human lives. College students who drink and drive account
for more than 50% of aliccidents.

=

College students face many challenges and binge drinking is one of them. As you can see there are many
consequences of binge drinking and some of them are permanent. Binge drinking not only impacts our
health negatively but also impacts te@ound us.
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Saint Francis Medical Center College of Ntsing
Peoria, lllinois
Observation Checklist

Student Name: Date:

Time: Location:

Directions: CheckALL appropriate lines in each category.

1. Walking/Standing: ____stumbling ~__ staggering ___ falling
___normal ___ swaying ____holding on ____unsteady
2. Speech: __ shoting ____whispering ____silent
___nomal __ slow _ slobbering _ slurred___ rambling/incoherent
3. Demeanor: ___ sleepy ____crying ____silent
___normal __ talkative _____excited ___ fighting
4. Actions: __ duggish ____drowsy ___ fighting
___normal __ threatening ___ hostile ____erratic
____hyperactive __ profanity __ bizarre ___ resisting communication
5. Eyes: __ bloodshb ____drooppids ____glassy
___normal ___ watery ____dilated pupils ___ closed
6. Face: __ flushed ____ pale _____sweaty
____normal
7. Clohing: ___ bizarre ____dirty ____ stained
___normal ____body excrement __ partially dressed
8. Breath: ____alcohol odor _ faint alcohol odor
____normal
9. Movements: __ fumbling ____nervous ____jerky
____normal ____slow ____hyperactive
10. Eating/Clewing _ gum _____candy ____mints

tobacco other
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Record any other specific
observations

Action Taken:

College Personnel Signature:

Witness:

Date:
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Saint Francis Medical Center College of Nursing
Peoria, lllinois

CONSENT FORM FOR ALCOHOL AND/OR DRUG TESTING
STUDENT

| have been informed that based upon my behavior and appearance, Saint Francis Medical Center
College of Nursing is concerned that | may be under the influence of alcohol and/or drugs, or that |
may have otherwise violated the College Alcohol and other Drug Prevention Policy. | have been
requested to submit to alcohol and/or drug testing on a speoinmey blood and/or urine obtained by

OSF ED, Proctor Prompt Care, 1120 E. War Memorial Dr, or other medical services
| understand | am responsible for any cost for this testing

| have been informed that my agreement to submit to this testing is voluntary, and | have the right to
refuse to submit to this testing. | am aware that if | refuse to submit to this testing, my refusal may be
grounds for disciplinary action against m@,to and including dismissal. | agree to have the results of

this alcohol and/or drug testing reported to the Counselor and the President (or designee). These results
may form the basis for referral to an assistance program or disciplinary actions.

With full knowledge of the above information, | have decided to voluntarily submit to the requested
alcohol and/or drug testing, and | give my permission to have the test results reported in the manner
described.

Test requested by

College personnel name & position

____Acohol ____ Drug

: agree to or refusethe requested testing.
(Circle ong

Student 6s Signatur e Date Time

College Personnel Signature Date Time

Witness Signature if applicable Date Time
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DATE RAPE DRUGS

Date rapedrugs are drugs that are sometimes used to assist a sexual assault. Theyaedaatsl your
drink when you are not | ooking. The drugs often he
drugged. The drugs can make you become weak, confused, or even pass out so that you are unable to refuse se;

or defend yourslf.

The 3 most common date rape drugs are:

1 Rohypnol
T GHB
1 Ketamine

Rohypnol (flunitrazepam) is also known as:

Circles R-2 Rope

Forget Pill Rib Rophies

La Rochas Roach Ruffies
Lunch Money Roach2 Trip-andfall
Mexican Valium Roches Whiteys

Mind Erases Roofies

Poor Mands Qu a| Roopies

What it does

Loss of muscle Amnesia Loss of consciousnes| Dizzy
control

Difficulty with motor | Nausea/stomach Confusion Low blood pressure
movements problems

Drunk feeling Problems talking Problems seeing Death

Rohypnol is being replaced in some parts of the US with clonaz@flanopin) and alprazolam (Xanax). It
comes as a pill or can be ground into a powder. This drug also may contain a dye that can turn your drink bright

blue or cloudy. If you have aadk drink, it may be hard to notice a color change.

GHB (gamma hydroxybutyric acid) is also known as:

Bedtime Scoop G-Juice Liquid Ecstasy
Cherry Meth Gook Liquid X

Easy Lay Goop PM

Energy Drink Great Hormones Salt Water

G Grievous Bodily Harm Soap

Gamma 10 Liquid E Somatomax
Georgia Home Boy GBH Vita-G

What it does:

Relaxation Drowsiness Dizziness Nausea
Problems seeing Loss of Consciousness | Seizures Amnesia
Problems breathing | Tremors Sweating Vomiting
Slow heart rate Dream like feeling Coma Death
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